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APPROVAL OF MONITORING REPORT 
EL-5, TREATMENT OF STUDENTS AND PARENTS 

 
August 5, 2013 

 
 
The Board’s Governance Policies call for the monitoring of each policy based on 
the annual calendar in GP-6.  At the June 24 board meeting, EL-5, Treatment of 
Students and Parents, was reviewed and is now being presented for approval. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
The Board of Directors approves the monitoring report for EL-5, Treatment of 
Students and Parents, as presented at the June 24, 2013 board meeting. 
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Lake Washington School District 
Executive Limitation Monitoring Report 

 

EL-5 Parents and Community 
August 5, 2013 

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
 

Accordingly, the CEO shall: 
 

1. Use methods of managing information that protect confidential 
information of students and families. 

In 
Compliance 

 

Evidence 
 

The District protects confidential information of students, parents, and staff through a variety of means. 
Each August, the district reviews many of these confidentiality requirements with principals as a reminder. 

Student and parent information is protected through the application of law and policy: 

- Federal law and the Family Educational Rights and Privacy Act of 1974 (FERPA).  In 
accordance with this law, parents annually have the option to complete a form indicating whether 
they wish to have directory information excluded from release internally (including school 
specific publications including yearbooks and newsletters) and/or externally (including media, 
web sites open to public, district publications going the community and PTSA). High school 
students and their parents may also protect their directory information from military and higher 
education. The communications department works with schools to ensure FERPA compliance 
with regard to media, particularly television news. 

- State laws, including Revised Codes of Washington (RCWs) 28A.305, 230 and Washington 
Administrative Codes (WACs) 180-52,-57 and 392-182. These laws provide for parental consent 
prior to release of records to outside agencies. Notable exceptions are for student discipline 
records, requests by other school districts in cases of serious danger or disruption, and required 
reports of child abuse and neglect as mandated by RCW 26.44.  

 

District administrative policy: 
- Student Records policy JO and procedure JO-R provide that the District maintain only those 

student records necessary for the educational welfare of students and for the orderly and efficient 
operation of schools and as required by law.  

– Testing Programs policy IL and procedure IL-R outline methods by which student and parent 
personal information is protected with respect to requests to complete surveys or tests. These 
procedures require parents be informed of any student survey dealing with personal or family 
behaviors or beliefs. Parents or students may opt out of any such survey or test. All surveys 
administered to students are cleared through the assessment office. 

 

The district consults with attorneys with regard to public records requests and other legal requests for 
records to ensure that such requests are handled appropriately. 
 

Technology security and safety procedures are in place to protect student information. This information 
is covered in EL-14, Technology. 
  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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2. Provide a process for the fair and expedient handling of complaints 
from parents and community. 

In 
Compliance 

 

Evidence 
 

The district’s process for the effective handling of parent and community complaints is designed to 
allow issues to be addressed closest to the source of origin:  
 

- Complaints that may constitute misconduct by school employees are investigated. Procedures 
within the collective bargaining agreements are followed to ensure employee rights are 
protected and that appropriate consequences are issued if misconduct is found. 

- Staff members work with parents and citizens with complaints to address their concerns in an 
informal manner as a first step. This includes:  
o Communication in person, on the telephone, and by e-mail and/or meetings to address 

concerns, identify issues, and seek resolution. 
o Assignment of appropriate central office staff to assist in advisement, protocol, routing, and 

follow-up on complaints when not resolved at the building/department level. 
- The district has a protocol that allows complaints to be escalated to a higher level if patrons are 

not satisfied with the response.  
- Public Complaints about School Personnel, policy KLD, provides an avenue for formal 

complaints. This policy defines the basis for a grievance against an employee and stipulates the 
process to be followed in order to reach a satisfactory solution. The policy was reviewed and 
revised in 2010.  

 No complaints have gone to the board under policy KLD in the last year. 

The following survey data represents the perception of LWSD school effectiveness in handling 
complaints (scale of one to four).  
 

“LWSD schools effectively 
handle complaints.” Always Usually Sometimes Never Mean 

January 2005 20% 41% 35% 4% 2.8 

Feb./March 2006 20% 46% 26% 9% 2.8 

May 2007 13%* 50%* 33% 4% 2.7 

Dec. 2007-Feb. 2008 19% 48% 28% 5% 2.8 

Dec. 2008-Feb. 2009 16% 45% 36%^,^^ 3%^^ 2.7 

Dec. 2009-Feb. 2010 24% 44% 30% 2%^^ 2.9^ 

Dec. 2010-Feb. 2011 18% 43%^ 34%^^ 4%^ 2.7 

Dec. 2011-Feb. 2012 19% 41% 33%^^ 7% 2.7 

Dec. 2012-Feb. 2013 29%*^^ 45% 23% 4% 3.0*^^ 
*  Significant difference vs. January 2005 
^ Significant difference vs. previous three-month period 
^^ Significant difference vs. March 2006 

The mean of 3.0 for this quarter is the highest rating the district has received in this area in recent 
records, at least since 2005.  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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3. Establish policies and procedures to ensure organizational compliance 
with all federal and state laws, including those dealing with ethnic, 
gender, disability, religious and age discrimination. 

In 
Compliance 

 

Evidence 
 

District Administrative Policies and Procedures that prohibit discrimination and harassment and align 
with federal and state laws include: 

- Nondiscrimination (AC);  
- Human Dignity (ACA); 
- Harassment of Staff (ACB and procedure ACB-R) prohibit harassment in all forms, including 

bullying and intimidation of staff; and, 
- Harassment, Intimidation and Bullying of Students (JFD and procedure JFD-R) prohibit 

harassment in all forms, including bullying and intimidation of students. JFD-E is the incident 
reporting form.   

 

A number of state law changes resulted in a review of these policies. Nondiscrimination and Human 
Dignity policies (AC and ACA) were revised in September 2010. Harassment, Intimidation and 
Bullying of Students policies (JFD, JFD-R and JFD-E) were adopted July 2011. Harassment of Staff 
(ACB and ACB-R) were revised in August 2011. 

 

These policies are communicated and shared as follows: 
- Annually with all staff at the beginning of school staff meetings; 
- Specific training as part of new employee orientation; 
- Student and staff handbooks containing this policy information and expectations are distributed 

and reviewed annually; 
- New posters are being developed for display to inform parents, citizens, and visitors of the 

district’s discrimination and harassment policies; and 
- District publications as well as the district’s website inform readers of our policies and 

procedures regarding compliance with all federal and state laws. 
 
 The district is currently reviewing its English Language Learners program, including 

communication with parents, to ensure that program is in compliance with federal law. 
  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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4. Provide a welcoming environment for parents and community. In 
Compliance 

 

Evidence 
 

The district and schools make a number of efforts to ensure a welcoming environment in our schools. 
- Professional expectations are in place in all schools for staff to provide a welcoming 

environment for all parents and guests. 
- Schools hold events to welcome parents, including orientations, curriculum nights, open houses, 

and other school events.  
- Building use policies and procedures allow community organizations to use school buildings for 

functions. Community use welcomes many into our schools who would not otherwise come 
through the doors.  

- Volunteer strategies such as the LINKS program encourage community members to volunteer in our 
schools. The schools themselves encourage parents to volunteer actively in many different roles. 

 

“I feel welcome in LWSD 
schools.” 

Always Usually Sometimes Never Mean 

January 2005 
Community Overall 

 
63% 

 
22% 

 
12% 

 
3% 

 
3.5 

Feb./March 2006 
Community Overall 

 
62% 

 
24% 

 
12% 

 
2% 

 
3.5 

Dec. 2007-Feb. 2008 
Community Overall 

 
54%* 

 
30%* 

 
13% 

 
2% 

 
3.4 

Dec. 2008-Feb. 2009 
Community Overall 

 
56% 

 
26% 

 
15% 

 
3% 

 
3.4 

Dec. 2009-Feb. 2010 
Community Overall 

 
63% 

 
24% 

 
11% 

 
2% 

 
3.5 

Dec. 2010-Feb. 2011 
Community Overall 58% 31%*   8% 2% 3.5 

Dec. 2011-Feb. 2012 
Community Overall 57% 30%* 10% 3% 3.4 

Dec. 2012-Feb. 2013 
Community Overall 67%^ 21%^ 10% 3% 3.5 

*=  Significant difference vs. January 2005  
^ Significant difference vs. preceding survey 
 

The mean ranking for this item has been remarkably stable, coming in at 3.4 or 3.5 on a scale of one to 
four in all but one of the 25 times it has been measured since January 2005. (It was 3.3 in May 2007.) 
More parents feel welcome than those who don’t have a child in the district.  

 In the last survey period, 95% of parents said they always or usually feel welcome in LWSD 
schools, compared to 77% of those who don’t have a child in the district.  

  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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5. Maintain an open and responsive organizational culture that treats all 
constituents with respect, dignity, and courtesy. 

In 
Compliance 

 

Evidence 
 

The district relies on good communication and public engagement as well as coordinating with 
constituent groups to ensure an organizational culture that treats all constituents with respect, dignity 
and courtesy. For example, the superintendent and central office staff members meet regularly with the 
PTSA District Council, Lake Washington Schools Foundation, and other constituency groups. 

 

The district has been tracking community perception around this item for a number of years. Last year’s 
data shows: 
 In the latest Community Perception telephone surveys, 89% of parents agreed that the district 

“always” or “usually” maintains an open and responsive culture, up from 83% of parents in the same 
period the previous year.  

 Those who do have a child in the district are significantly more likely to rate district schools as 
“always” or “usually” maintaining an open and responsive culture. This combined rating for this 
question from community members who are not parents was 69%.  

 The mean rating from the community overall has been a 3.2 for the last two quarters, the highest it 
has been since the latest tracking program began in 2005. 
 

“LWSD schools maintain an 
open and responsive culture.” 

Always Usually Sometimes Never Mean 

Dec. 2009-Feb. 2010 
Community Overall 35% 42% 21% 2% 3.1 

January 2005 
Community Overall 39% 40% 18% 3% 3.1 

Feb./March 2006 
Community Overall 

39% 38% 21% 2% 3.1 

May 2007 
Community Overall 

27% 46% 23% 4% 3.0 * 

Dec.-Feb. 2008 
Community Overall 29%* 45% 22% 4% 3.0 

Dec. 2008-Feb. 2009 
Community Overall 27%* 45% 24% 4% 2.9 

Dec. 2010-Feb. 2011 
Community Overall 30% 44% 25% 2% 3.0 

Dec. 2011-Feb. 2012 
Community Overall 29%*^^ 46%^^ 23% 2% 3.0 

Dec. 2012-Feb. 2013 
Community Overall 40% 41% 18% 2% 3.2 

 
* Significant difference vs. January 2005 
^^  Significant difference vs. March 2006 

  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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5. Maintain an open and responsive organizational culture that treats all 
constituents with respect, dignity, and courtesy. 

In 
Compliance 

 

Evidence {continued} 
 

 District staff responded at a level of 3.4 on a scale of one to four (one = never and four = always) to 
the statement “LWSD maintains an open and responsive organizational culture.” This ranking 
remains very consistent. 
 

“LWSD maintains an open 
and responsive organizational 
culture” 

Always Usually Sometimes Never Mean 

Staff survey 2007 47% 44% 8% 1% 3.4 
Staff survey 2008 47% 42% 10% 1% 3.4 
Staff survey 2009 48% 40% 10% 1% 3.4 
Staff survey 2010 45% 46% 8% 1% 3.3 
Staff survey 2011 49% 43% 8% 0% 3.4 
Staff survey 2012 51% 40% 7% 1% 3.4 
Staff survey 2013 52% 40% 7% 1% 3.4 

 

6. Establish and maintain systems for public participation, 
communication, and involvement. 

In 
Compliance 

 

Evidence 
 

While the district has long had in place a public communication program, over the past year, the district 
has begun efforts to maintain consistent systems for public participation and involvement. Using the 
International Association for Public Participation’s Spectrum of Public Participation as its guide, the 
district developed a public participation planning tool for use in the district’s strategic planning process. 
District projects now have a systematic approach to ensuring appropriate public participation, 
communication, and involvement.  
 

 The central leadership team and professional/technical members of the District Leadership Team 
(DLT) has had one training on the use of the tool while the entire DLT has become familiar with 
the IAP2 Spectrum.  

 
 The district is using a broad public engagement process to get input into the levy and bond 

measures the board will place on the ballot for next February. Other parent engagement has 
included getting input into the new school year calendar.  

 
 One piece of evidence that the district’s efforts in this area are succeeding is a pattern of 

improvement on the item for “Lake Washington schools gather feedback on important issues.” 
The mean ranking has been consistently higher over the last few years, generally between 3.5 
and 3.7 on a scale of one to four since March 2009. It has risen more among parents than non-
parents. The mean has been 3.7 for the last two quarters. 

  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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6. Establish and maintain systems for public participation, 
communication, and involvement. 

In 
Compliance 

 

Evidence 
 

 
“LWSD schools gather 
feedback on important 
issues.” 

Strongly 
agree 

Agree Neutral 
Disagree or 

Strongly 
disagree 

Mean 

January 2005 
Community Overall 17% 29% 31% 23% 

 
3.3 

Feb./March 2006 
Community Overall 

15% 32% 33% 20% 
 
3.4 

May 2007 
Community Overall 

13% 36% 33% 19% 
 
3.4 

Dec.-Feb. 2008 
Community Overall 14% 34% 31% 21% 

 
3.3 

Dec. 2008-Feb. 2009 
Community Overall 18% 27% 32% 22% 

 
3.3 

Dec. 2009-Feb. 2010 
Community Overall 21% 32% 35%^ 12%*,^^ 

 
3.6* ^^ 

Dec. 2010-Feb. 2011 
Community Overall 23%^^ 31% 31% 15%* 3.6*^^ 

Dec. 2011-Feb. 2012 
Community Overall 23%*^^ 32% 29% 16% 3.5*^^ 

Dec. 2012-Feb. 2013 
Community Overall 29%* ^^ 32% 30% 10% 3.7* ^^ 

 
* Significant difference vs. January 2005 
^ Significant difference vs. preceding survey 
^^ Significant difference vs. March 2006 

 
 District staff members have more consistently agreed that the district gathers feedback on important 

issues. The mean score for staff for the last five years has varied between a 3.5 and 3.6 for that 
statement, at 3.6 for 2010 and 3.5 for 2011, with 2012 being the exception with a 3.7. It fell back to a 
3.6 for 2013. 

  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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7. Provide to parents and to the community access to appropriate 
information about school and district programs and academic progress. 

In 
Compliance 

 

Evidence 
 

The district has migrated to primarily electronic communications over the last few years. The district’s 
website and specific portals have become tremendous resources for a large amount of information on the 
district, schools, programs, academic progress, and much more. Additional efforts to reach out to parents 
and the community via electronic newsletters and social media complement the website and help drive 
traffic to specific timely information. 

– District Website Usage Overview 

Data Point 2013 2012 
May visits 611,677 494,371 
Peak daily visits 30,522 70,449 
Server uptime (discounting planned 
outages) 

99.96% 100% 

Visits to Employment Page 13,681 9,783 
Visits to District Calendar 9,166 11,748 

 

Comparison to Nearby School Districts’ Websites Based on data from Alexa, sorted by traffic rank 
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Seattle SD - 
SeattleSchools.org 

106,378 4.3 4:11 1085 18.9% 

LWSD 
LWSD.org 

178,223 4.5 3:14 377 14.4% 

Bellevue SD 
BSD405.org 

214,124 4.2 4:22 401 23.4% 

Northshore SD 
NSD.org 

274,549 5.4 4:03 265 31.8% 

 

 
 The LWSD website has overtaken Northshore in traffic rankings since last year and stayed ahead of 

Bellevue, which redid its website. 
 As part of our regular survey of community members and parents we ask the following: “I have online 

access to information about school and district programs?” A comparison of data from our most recent 
survey period (12/2012-2/2013) and previous years is displayed in the table below. While the district 
has reached a mean of 4.4 twice before, this year is the first time we have sustained that mean rating 
for two quarters in a row, from 9/12 through 2/13. 

  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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7. Provide to parents and to the community access to appropriate 
information about school and district programs and academic progress. 

In 
Compliance 

 

Evidence {continued} 
 

“I have online access to 
information about school and 

district programs” 
5 4 3 2/1 Mean 

12/09 – 2/10 55% 28% 10% 6% 4.2 
12/10 – 2/11 57% 29%   6% 8% 4.3 
12/11 – 2/12 53% 30% 11% 7% 4.3 
12/12 – 2/13 64%* ^ ^^ 21% * ^ ^^ 11% ^^ 4% * 4.4* ^^ 

 
On a scale of 1 to 5 where 1 means “Strongly disagree” and 5 means “Strongly agree 

* Significant difference vs. January 2005 
^ Significant difference vs. preceding survey 
^^ Significant difference vs. March 2006 

 
Parents and community have access to all school and district activities on electronic calendars on each 
school and district websites. Families can combine events at multiple schools into a single online calendar. 
 
Parent Access, Student, and Staff Portals 

– Parent Access (PA) Portal allows parents/guardians to securely access key information 
regarding their family and their children’s academic progress. 

– Using this system, parents can check their children’s attendance, grades, teacher contact 
information, lunch balances, graduation requirements, and other pertinent specific information.  

– Since September 2007, parents of secondary student have been able to view their children’s 
grades in their teachers’ grade book. This access provides timely and accurate information of 
the students’ performance. Students may also see their grades in their teachers’ grade book.  

– Since October 2010, parents of elementary students have been able to view their children’s 
grades and assignments. Students may also see their grades in Skyward Standards-based 
Gradebook.  

– Parents may also use PA to check lunch obligations, pay outstanding balances by secure credit 
card transaction, access information about math curriculum and proficiency scales, and make 
application to volunteer in our schools.  

– In February 2012, parents of secondary schools (non-choice schools) are able to pay for their 
students’ fines and fees online using a secure credit card transaction via PA.  
 

  



EL-5 Parents and Community  

Executive Limitation: With respect to treatment of parents and community, the CEO shall ensure 
conditions, procedures, actions, and decisions are in place which are safe, lawful, ethical, respectful, and  in 
compliance with Board policies. 
Accordingly, the CEO shall: 
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7. Provide to parents and to the community access to appropriate 
information about school and district programs and academic progress. 

In 
Compliance 

 

Evidence {continued} 
 

2012-2013 Portal(s) Usage:  
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Staff Portal *5,443 1,219 665,363 -14% Teaching & Learning 
Framework 

Parent Access **12,682 1,703 25,786^ -52% StandardsScore 
Student Portal * 25,370 6,734 154,882^ +12% StandardsScore 

^ Data is only available fro 5/27-6/13 so this data represents three weeks  
* Generally equals headcount  
** Parents must sign up for an account; not every parent has one 

 
Learning Management System (Haiku) 

 In 2012-13, we implemented a new Learning Management System, Haiku. This year has been a 
learning and implementing year with Haiku. Teachers have had training and many have begun 
using it extensively. While we planned to allow parent access to Haiku, concerns about the 
ability of our system to handle the increased traffic prompted a delay in opening this resource up 
to parents. 

 
Other Information and Communication Media 

– Connections, the parent e-newsletter, has continued on a bi-weekly basis to provide general 
district information to parents on a regular basis. This newsletter provides links to new and 
timely information on the district website. 

– The district uses Constant Contact to assist with managing its newsletter subscriptions, enabling 
individuals to subscribe or unsubscribe automatically. 

 Social media has increasingly reached parents who use those tools. There are currently 1,487 
likes on the district’s Facebook page, which regularly reaches a significant number of those 
individuals with each post and sometimes even more as the posts are shared. We are working on 
metrics to determine the effectiveness of this tool. Our parents use Twitter less, which is 
reflected in the 477 followers. 

 
 
 
 
I certify the above to be correct as of August 5, 2013.     
  Traci Pierce, Superintendent 
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APPROVAL OF MONITORING REPORT 
EL-6, STUDENT LEARNING ENVIRONMENT 

 
August 5, 2013 

 
 
The Board’s Governance Policies call for the monitoring of each policy based on 
the annual calendar in GP-6.  At the June 24 board meeting, EL-6, Student 
Learning Environment, was reviewed and is now being presented for approval. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
The Board of Directors approves the monitoring report for EL-6, Student 
Learning Environment, as presented at the June 24, 2013 board meeting. 
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Lake Washington School District 
Executive Limitation Monitoring Report 

 

EL-6 Student Learning Environment 
August 5, 2013 

Executive Limitation:  With respect to treatment of students, the CEO shall ensure all conditions, 
procedures, actions, and decisions are in place which are safe,  lawful, ethical, respectful, and in compliance 
with Board policies.   
 

The CEO shall also establish and adopt administrative policy on student discipline which maintains a 
learning environment that is safe, conducive to effective learning, and free from unnecessary disruption. 
 

Accordingly, the CEO shall: 
 

1. Consider a reasonable balance between the instructional needs and the 
extracurricular obligations of students. 

In 
Compliance 

 

Evidence 
 
The extracurricular obligations of students; such as participation in extracurricular sports, music, work, 
church, family, and community activities are an important aspect of student and family life.  School 
events are scheduled to avoid conflict with these religious holidays and Sundays, with some exceptions 
as pre-approved.  School’s daily schedules are established to allow for a balance between students’ 
academic needs and their out-of-school interests and obligations.  Athletic events and practices are 
scheduled after school as much as possible.  Students are infrequently released early for:   league play; 
travel time for Seattle games; spring sports such as baseball, tennis, track and golf; KingCo 
Championships; district and state competitions.  The number of times depends on success in each 
tournament.  Absences, due to athletic conflicts are considered excused, however, student athletes must 
make up any missed assignments or homework. 
 

 69% of parents surveyed during December 2012-February 2013 gave a high rating (4 or 5) to the 
statement, “Encourages students to maintain a reasonable balance between instructional and 
extracurricular activities.” The mean rating for parents in the latest period was 3.9 out of 5.0, which 
is the highest rating since 2005. 

 

2. Consider instructional continuity. In 
Compliance 

 

Evidence 
 

Instructional continuity is important for students to gain the necessary skills and concepts required of 
them.  The current negotiated calendar provides instructional continuity through consistent weekly 
Wednesday early release days of one and one half hours where teachers meet to discuss student work 
and plan to improve student learning.  In addition to time, it is also important to have the teacher in the 
classroom teaching.  Contract language has limited the number of substitutes that are available for 
teachers to use annual leave. 
 

 Schools have thirty-three (33) weeks during the school year in which students are in school each 
day (except legal holidays).  Annually, high school schedules are evaluated to ensure that school 
activities, graduation schedules, and testing do not substantively impact instructional continuity.  

  



EL-6 Student Learning Environment 

Executive Limitation:  With respect to treatment of students, the CEO shall ensure all conditions, 
procedures, actions, and decisions are in place which are safe,  lawful, ethical, respectful, and in compliance 
with Board policies.  The CEO shall also establish and adopt administrative policy on student discipline 
which maintains a learning environment that is safe, conducive to effective learning, and free from 
unnecessary disruption.   
Accordingly, the CEO shall: 
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3. Assure the instructional time provided for students during the 
academic day is not interrupted by unnecessary intrusions or the 
scheduling of activities that can be scheduled during other times. 

In 
Compliance 

 

Evidence 
 

A variety of strategies are used to ensure the instructional time provided for students is not interrupted 
by unnecessary interruptions.  A school master calendar is developed inclusive of grading periods, final 
schedules, field trips, and assemblies.  At the secondary level, schools often have different bell schedules 
for different types of assemblies.  Following are strategies and efforts utilized to limit unnecessary 
intrusions or scheduling of activities during the school day: 
 

- Non-instructional or co-curricular activities are scheduled outside of the school day, with few 
exceptions.   

- School daily schedules are reviewed each year to ensure compliance with minimum Basic 
Education requirements  

- Over the past several years, we have worked intentionally with high school administrators to 
ensure that end-of-year activities, including finals schedules and senior celebrations do not 
unduly intrude on instructional time. High school end-of-year schedules are submitted and 
reviewed by Directors of School Support and the Associate Superintendent of Student and 
School Support Services. 

 
4. Assure that any behaviors, actions, or attitudes by adults who have 

contact with students do not hinder the academic performance of 
students. 

In 
Compliance 

 

Evidence 
 

Adults who have contact with students are held to a set of defined policies which ensure appropriate 
behaviors, actions and attitudes.  The following are administrative policies, procedures, and practices 
that are in place to assure that the behaviors, actions, or attitudes of any adults, whether employees, 
volunteers, or visitors, do not hinder student academic performance. They include: Conduct on School 
Property, Volunteer Screening Procedures, Code of Professional Responsibility, Employee Evaluation 
Procedures, and Employee Investigative Procedures. 
 
Conduct on School Property: 
- Interruption of student learning or academic performance of students is prohibited by Administrative 

Policy KGB, Public Conduct on School Property.   
- This policy specifies that no individual may enter school property or conduct themselves in a manner 

which interferes with the orderly operation of the school or which interferes with the educational 
process.   

- Violations result in formal warnings and in some cases, referral to police agencies for no-contact orders. 
- Visitors to schools are required to report to school offices for a visitor pass and classroom visitors 

require pre-approval by the teacher.  
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4. Assure that any behaviors, actions, or attitudes by adults who have 
contact with students do not hinder the academic performance of 
students. 

In 
Compliance 

 

Evidence {continued} 

 
Volunteer Screening Procedures: 
- The law requires that we perform background checks on all volunteer applicants through 

Washington State Patrol.  Once approved, volunteer names are added to the approved volunteers list. 
Volunteers and visitors are required to sign-in at buildings and wear name badges. 

 

Code of Professional Conduct: 
- Teachers, educational staff, and administrators must adhere to the Professional Code of Conduct, as 

codified in law.  The Office of Professional Practices, a division under the auspices of the 
Superintendent of Public Instruction, is charged with enforcement, including discipline of 
educational practitioners for violation of the Professional Code of Conduct.  The office receives, 
investigates, and makes legal findings regarding complaints.  A nine-member professional advisory 
committee reviews appeals from proposed disciplinary actions.  Educators who violate the code may 
be reprimanded or their license to practice may be suspended or revoked.  Any educational 
practitioner who commits an act of unprofessional conduct proscribed within this chapter may be 
held accountable for such conduct pursuant to the provisions of chapter 181-86 WAC. We are 
obligated to report alleged violations of the Professional Code of Conduct to OSPI to investigate. 
 

Employee Evaluation Procedures: 
- Every employee group has an established process and criteria for annual evaluation, as codified by 

law and/or labor contract and/or district policy. Supervisors are required to provide feedback to 
assigned employees and provide written evaluations by established deadlines.  

 
Employee Investigative Procedures:  
- Allegations of inappropriate behaviors or actions that warrant investigation by the Human Resources 

department are investigated in a timely manner following established investigatory protocols. 
Administrators and supervisors receive training each year on procedures for reporting and 
investigating allegations of misconduct.  
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5. Adopt an administrative policy on conduct and discipline which:  
a. prohibits the use of drugs, alcohol or tobacco products by students  

or adults on school property and at school-sponsored events;  
b. prohibits the presence of firearms or other dangerous weapons on 

school property and at school-sponsored events;  
c. prohibits any form of violence on school property and at school-

sponsored events; 
d. provides for the  discipline of special education students consistent 

with their Individual Education Program; 
e. establishes procedures for student interrogations, searches and 

arrests; 
f. establishes procedures to afford students, parents and school  

personnel due process with regard to student conduct and 
discipline issues;  

g. establishes procedures for written appeal to the Board from a 
decision to suspend or expel a student; 

h. provides for administration of appropriate discipline of students 
deemed to be habitually disruptive; 

i. establishes the district’s student attendance policy; 
j. prohibits unruly behaviors to disrupt learning; 
k. prohibits bullying or other types of intimidation; and 
l. prohibits the administration of corporal punishment. 

In 
Compliance 

 

Evidence 
 

Administrative policies on student conduct and discipline which specifically address each category 
(a. above) have been developed, adopted, and disseminated to staff, students, and parents.  These 
policies are reviewed annually and are in compliance with state and federal guidelines and statutes. JFR, 
Student Conduct, is in alignment with Student Rights and Responsibilities and student handbooks at all 
levels.  JFD, JFD-R, and JFD-E conform to the State model policy for Harassment, Intimidation, and 
Bullying.  
 

a) Student Conduct – (JFC, JFC-R) 
b) Student Conduct, Dangerous Weapons In Schools – (JFC, JFC-R, JFCJ) 
c) Student Conduct – (JFC, JFC-R) 
d) Special Education – (IGB, IGB-R) 
e) Interrogations and Searches, Locker Searches – (JFG, JFGA) 
f) Student’s Rights and Responsibilities, Student Discipline, Student Complaints and Grievances– 

(JF, JG, JFH) 
g) Student Absences and Excuses, Public Complaints- (JED, KLD) 
h) Student Conduct – (JFC, JFC-R) 
i) Compulsory Attendance Ages, Student Absences and Excuses – JEA, JED 
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5. Adopt an administrative policy on conduct and discipline which:  
 {see page 5 for complete listing} 

In 
Compliance 

 

Evidence {continued} 
 

j) Student Attendance Accounting, Student Absences and Excuses, Truancy – (JEE, JED, JED-R, 
JEDA) 

k) Harassment, Intimidation and Bullying – JFD, JFD-R, JFD-E 
l) See WAC 392-400-235 Discipline 

Discipline policies that prohibit student behavior to disrupt learning have been developed, adopted, and 
disseminated to staff, students, and parents.  In accordance with state statute and our negotiated 
agreement with the Lake Washington Education Association, students may be removed from a class, 
after attempts have been made to remediate the behavior, for the class period and up to two days (or 
until an administrative conference) if they are disruptive.  When this occurs, appropriate disciplinary 
action is administered to students who violate this policy. 
 
Administrative policy and procedure that prohibit bullying and other types of intimidation and 
harassment have been developed, adopted, and disseminated to staff, students, and parents and are 
posted in each school and worksite. These policies and procedures, JFD, JFD-R, and JFD-E (Incident 
Reporting Form), are in accordance with state statute RCW 28A.300.285, Washington State’s anti-
bullying law, and were adopted in July 2011. Training on these policies is provided annually to 
administrators, certificated and classified staff, students, coaches, and bus drivers.  

 Cyber-safety training has been provided to all administrators in 2012-2013. 
 
6. Appropriately involve teachers, administrators, students, and the 

community in developing administrative student discipline policy. 
In 

Compliance 
 

Evidence 
 
Each year, schools convene a committee to review and refine school discipline policies and procedures 
and to assist in the development of student discipline codes of conduct and student handbooks.  The 
District Discipline Committee meets annually to review administrative student discipline policy and 
procedures.  The District Discipline Committee has representation from all levels and from all four 
learning communities. 
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7. Arrange to distribute and review annually a student handbook which 
outlines the conduct and discipline policy to each enrolled student and 
to each new student in the district. 

In 
Compliance 

 

Evidence 
 

Each school distributes and reviews the student handbook with all students.  Students new to the district 
receive orientation and review of school conduct and discipline policies from school counselors or 
administrators.  Students and parents sign off that they have reviewed the student handbook, and some 
classroom teachers administer student handbook and discipline policy assessments to their students. 
 
8. Distribute to each student copies of any significant changes in the 

handbook 
In 

Compliance 
 

Evidence 
 

Significant changes to student handbooks are distributed to students in a timely manner.  The Student 
Rights and Responsibilities section of the student handbook is reviewed, updated, and revised annually.  

 For 2012-2013, Prohibited Use of District Network and Digital Resources (AUP) was added to 
Other Forms of Misconduct and Discipline, and a new Technology Code of Conduct was 
included. 

 
9. Ensure that a copy of the district policies, and any significant changes, 

are posted or available for inspection in each school building and on 
the website. 

In 
Compliance 

 

Evidence 
 

Updated district policies are available in each school building, on the district website, and on the Staff 
Portal.  Schools are notified of all policy changes by e-mail and updates to the Administrator Handbook 
and the Student Discipline Portal site.  An updated poster for Harassment, Intimidation, & Bullying 
Policies and Procedures was developed and printed in the fall of 2011.  Multiple copies were distributed 
to all buildings and worksites for posting, and additional copies are provided annually as needed. 
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10. Ensure that the policies are enforced consistently and with reasonable 
judgment. 

In 
Compliance 

 

Evidence 
 

Policies related to student discipline are reviewed on an annual basis and updated as appropriate to 
reflect changes in state law.  All administrators and staff receive annual training in August regarding 
student behavior and discipline policies and procedures.  These policies and procedures are published in 
the common district pages of all school handbooks.  Guidelines and protocols for the enforcement of 
these policies are posted on the Student Discipline Portal site, and administrators communicate with 
Directors of School Support to ensure that policies are reasonably and consistently enforced.  The 
District has one hearing officer who conducts hearings when parents/guardians appeal disciplinary 
actions.  The entire appeal process is clearly communicated and conducted according to Washington 
Administrative Code.  The district also has one compliance officer for harassment, intimidation, and 
bullying (HIB) who, among other responsibilities, ensures implementation of the policy and procedure 
by overseeing the investigative processes, including ensuring that investigations are prompt, impartial, 
and thorough.  
 

 The HIB Compliance Officer also participated on the State Anti-Bullying and Harassment Work 
Group and hosted Puget Sound Educational Services District HIB Compliance Officers training 
in May 2013.  Overall, the disciplinary policies and practices are fair and consistent. 

 Community Survey data from fall 2012 show that approximately 86% of parents feel that 
“student discipline is handled in a fair manner.”  While this is a decrease from 89% in fall 2011 
and an increase from 83% in fall 2010, it was not statistically significant. 

 

Q. Student discipline is handled in a fair manner. 

COMMUNITY  
SURVEY 

Fall 2012 Fall 2011 Fall 2010 Fall 2009 Fall 2008 

4 always 25% 28% 29% 22% 27% 

3 usually 61% 61% 54% 59% 53% 

2 sometimes 13% 10% 15% 16% 19% 

1 never 1% 1% 2% 3% 2% 

Mean (1-4) 3.1 3.2 3.1 3.0 3.1 

n  size = 201 212 213 215 217 
 
All administrators have received student investigation training in order to provide consistency with the 
accuracy, thoroughness, and documentation required when student behavioral incidents are being 
investigated. Continuing efforts are made to ensure consistent discipline communication from 
administration to parents/guardians that accurately reflects appropriate Washington Administrative 
Codes (WAC’s) and procedures. Additionally, the listing of disciplinary violations that appears in 
student handbooks is in alignment with current administrative policy, and discipline codes have been 
reviewed and updated in Skyward to reflect this alignment. All schools are held accountable to enter 
discipline violation in Skyward.  
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10. Ensure that the policies are enforced consistently and with reasonable 
judgment. 

In 
Compliance 

 

Evidence {continued} 
 

Longitudinal student suspension data by number of students for short-term and long-term 
suspensions are shown below: 

Suspensions History 

 
 

Note:  These suspensions are for exceptional/serious misconduct and discipline (e.g. arson, drugs/alcohol, firearms, 
harassment, threats, etc.) and for other forms of misconduct and discipline (e.g., disruptive behavior, physical aggression, 
theft, vandalism, willful disobedience, etc.). Some students have more than one suspension.  Specific data by school and 
by level for these violations are recorded and reviewed. 

 

 The number of all suspensions is the lowest that it has been in ten (10) years, and the number of 
students suspended is also the lowest that it has been in ten (10) years.  

 The number of discipline appeals decreased significantly from the previous year. (Note:  Appeals 
are logged according to the date of the initial discipline violation.)  

 In 2011-2012, seven (7) appeals were requested following district guidelines and state law 
(WAC 392-400).  All of these appeals were either upheld or modified, and none were 
overturned. No appeals were submitted to the Board. 
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All Suspensions 1337 988 802 1252 1064 1125 816 923 775 651

Students Suspended 842 697 574 537 748 692 678 803 593 400

Long Term Suspensions         (11 +
days)

114 142 121 120 101 119 89 124 91 48
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10. Ensure that the policies are enforced consistently and with reasonable 
judgment. 

In 
Compliance 

 

Evidence {continued} 
 

Longitudinal student suspension data by number of days for short-term and long-term suspensions are 
shown below: 
 

 
 

Student discipline is being tracked both at the school and district level in order to identify trends and 
develop and implement support as applicable. 
  

2002‐
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Up to 2 days 576 452 381 629 421 498 441 473 342 325

3 to 10 days 581 394 300 503 334 429 286 326 341 279

11 to 30 days 55 45 30 59 29 44 40 46 50 22

31 to 60 days 4 10 23 49 39 21 44 61 41 24

61 to 90 days 53 62 68 9 16 41 5 17 3 1

91 + days 1 2 0 1 0 2 0 0 0 0
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10. Ensure that the policies are enforced consistently and with reasonable 
judgment. 

In 
Compliance 

 

Evidence {continued} 
 

Longitudinal student suspension data by percentage for long-term suspensions are shown below: 
 

Long‐Term Student Suspensions History 
 
 

 
 
Attendance: 
 

 Truancy petitions filed under the BECCA Law have decreased by 16% in 2011-2012 from the 
previous year. 

 
2011-12 ..............................95 
2010-11 ............................113 
2009-10 ............................114 
2008-09 ............................117 
2007-08 ............................114 
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10. Ensure that the policies are enforced consistently and with reasonable 
judgment. 

In 
Compliance 

 

Evidence {continued} 
 

School student behavior incidents required to be reported to the State for Elementary Schools 2008-2012 
are as follows: 

 

2008-2012 Elementary School State Behavior and Weapons Reports 
 

Elementary School 
Behavior Report  

2011-2012 2010-2011 2009-2010 2008-2009 

Bullying 24 46 55 93 
Tobacco 0 0 0 * 
Alcohol 0 0 0 0 
Illicit Drugs 0 0 0 0 
Fighting without Major Injury 18 14 49 * 
Violence without Major Injury 39 18 14 * 
Violence with Major Injury 4 6 0 * 

Elementary School 
Weapons Report 

2011-2012 2010-2011 2009-2010 2008-2009 

Handgun 0 0 0 0 
Rifle or Shotgun 0 0 0 0 
Multiple Firearms 0 0 0 * 
Other Firearms 0 0 0 0 
Knife or Dagger 3 22 6 6 
“Other” Weapons 6 2 0 * 

 

* not required to be reported during this year 
 

 The continued decrease in bullying incidents at the elementary level reported to the state in 
2011-2012 could possibly be attributed to continuous efforts and effective programs at all 
elementary schools to prevent harassment, intimidation, and bullying.  The increase in “Violence 
without Major Injury” could possibly be attributed to the fact that “Physical Aggression” was 
separated from “Assault” as a discipline violation and thus coded more accurately.  The state has 
not included assault in the Behavior and Weapons report since 2007-2008.  Incidents of assault 
are covered under violence with and without major injury for state reporting. 

 Up until last year, our district violations included assault, both under serious misconduct and also 
under other forms of misconduct.  This was confusing, so this year, assault was listed under 
serious misconduct and physical aggression under other forms of misconduct was added.  At the 
end of this year, when the internal discipline reports are analyzed, the impact of this change will 
more easily be identified. 

 In general, the violations are better aligned to what gets reported to the state and to stay 
consistent with the WACs.  
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10. Ensure that the policies are enforced consistently and with reasonable 
judgment. 

In 
Compliance 

 

Evidence {continued} 
 

School student behavior incidents required to be reported to the State for Junior High Schools 2008-
2012 are as follows: 

 

2008-2012 Junior High School State Behavior and Weapons Reports 
 

Junior High School 
Behavior Report 

2011-2012 2010-2011 2009-2010 2008-2009 

Bullying 59 37 60 51 
Tobacco 1 6 5 * 
Alcohol 7 3 6 15 
Illicit Drugs 21 15 34 31 
Fighting without Major Injury 38 19 86 * 
Violence without Major Injury 37 15 44 * 
Violence with Major Injury 0 0 0 * 

Junior High School 
Weapons Report 

2011-2012 2010-2011 2009-2010 2008-2009 

Handgun 0 0 0 0 
Rifle or Shotgun 0 0 0 0 
Multiple Firearms 0 0 * * 
Other Firearms 0 0 0 0 
Knife or Dagger 2 3 9 9 
“Other” Weapons 0 *16 * * 
 

* not required to be reported during this year 
 
 Incidents of bullying, alcohol, illicit drugs, fighting, and violence have all increased from the 

previous year.  This could be attributed to a variety of factors, including prompt administrative 
response to all incidents and corrective action when applicable.  

 Up until last year, our district violations included assault both under serious misconduct and also 
under other forms of misconduct.  This was confusing, so this year, assault was listed under 
serious misconduct and physical aggression under other forms of misconduct was added.  At the 
end of this year, when the internal discipline reports are analyzed, the impact of this change will 
more easily be identified. 

 In general, the violations are better aligned to what gets reported to the state and to stay 
consistent with the WACs.  
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10. Ensure that the policies are enforced consistently and with reasonable 
judgment. 

In 
Compliance 

 

Evidence {continued} 
 

School student behavior incidents required to be reported to the State for High Schools 2008-2012 are as 
follows: 
 

2008-2012 High School State Behavior and Weapons Reports 
 

High School 
Behavior Report 

2011-2012 2010-2011 2009-2010 2008-2009 

Bullying 17 11 27 29 
Tobacco 3 3 15 * 
Alcohol 15 4 17 9 
Illicit Drugs 29 33 47 27 
Fighting without Major Injury 14 21 29 * 
Violence without Major Injury 8 3 17 * 
Violence with Major Injury 0 0 0 * 

High School 
Weapons Report 

2011-2012 2010-2011 2009-2010 2008-2009 

Handgun 0 0 0 0 
Rifle or Shotgun 0 0 0 0 
Multiple Firearms 0 0 0 * 
Other Firearms 0 0 0 0 
Knife or Dagger 0 2 6 7 
“Other” Weapons 0 12 0 * 
 
* not required to be reported during this year 

 
 Incidents of bullying, alcohol, and violence have all increased from the previous year.  Similar to 

junior high school data, this could be attributed to a variety of factors, including prompt 
administrative response to all incidents and corrective action when applicable.  

 Up until last year, our district violations included assault both under serious misconduct and also 
under other forms of misconduct.  This was confusing, so this year, assault was listed under serious 
misconduct and physical aggression under other forms of misconduct was added.  At the end of this 
year, when the internal discipline reports are analyzed, the impact of this change will more easily be 
identified. 

 In general, the violations are better aligned to what gets reported to the state and to stay consistent 
with the WACs.  
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11. Identify students at risk of suspension or expulsion and provide 
opportunities to help them avoid suspension or expulsion. 

In 
Compliance 

 

Evidence 
 

A number of proactive strategies and alternatives to suspension are used to support students at risk of 
suspension or expulsion. These include the following: 
 
Student Handbooks: 
‐ Clear expectations for students are outlined in student handbooks, and students receive instruction 

about school and district discipline and behavior policies at the beginning of the school year.  Some 
teachers administer discipline policy and procedure assessments to their students. 

‐ Student and family intervention for truancy issues is provided through the BECCA program. 
Consistency with the application of attendance policy and procedures has been reviewed, revised, 
and implemented at all levels. 

 
Alternatives to Suspension: 
‐ Alternatives to short-term and long-term suspension such as in-school suspension, detention, Friday 

school, Saturday school, behavior contracts, community service, loss of privileges, and other 
restrictions are utilized to modify student behavior for incidents other than serious misconduct. 

‐ A progressive discipline approach is utilized with clear steps which can include a behavior  
‐ Systems involving natural and logical consequences are also utilized, with the goal being that 

students become responsible for their own behavior.  
‐ Referral arrangements exist with Youth Eastside Services and Eastside Network to provide training 

in anger management, drug and alcohol intervention and prevention, and other coping skills.  
‐ Drug and Alcohol Prevention and Intervention Specialists are employed by eleven of our secondary 

schools. 
 Forty-nine (49) students were served by tobacco cessation services 2011-2012.  This is a decrease 

from the 61 students served 2010-2011 and 172 students served in 2009-2010. 
 

School Climate and Culture and Anti-Bullying programs 
‐ Steps to Respect and Kelso’s Choices are effective programs at all elementary schools.  
‐ School counselors work one-on-one and in group settings to support the emotional and academic 

needs of students. 
‐ Peace Builders and mentoring programs such as Lunch Buddies are effective at many elementary 

schools.  Several elementary schools have implemented a Rachel’s Challenge program. 
‐ Many junior high schools have home room time where teachers meet with small groups of students. 

Personalization at the secondary level is provided through home rooms and other programs to ensure 
that students are connected to an adult at school. 
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11. Identify students at risk of suspension or expulsion and provide 
opportunities to help them avoid suspension or expulsion. 

In 
Compliance 

 

Evidence {continued} 
 

‐ Our districtwide anti-harassment and anti-bullying program includes prompt identification and 
reporting of incidents of harassment and suspected harassment.  This includes physical, sexual, or 
verbal harassment and encompasses bullying or other forms of intimidation, including 
cyberbullying.  

‐ The program includes teaching students the definitions of harassment, intimidation, and bullying and 
encourages prompt reporting to school staff and appropriate disciplinary action taken where 
warranted. 

‐ A committee of teachers, school counselors, and administrators created a portal site that includes a 
bank of activities for junior high/middle schools to address positive school climate and decision-
making skills and that will include the Olweus Anti-Bullying program.  The six topic areas are 
Community Building, Bullying Prevention and Awareness, Personal and Social, Substance Abuse 
Awareness and Prevention, Academic and Career, and Global Awareness. 

‐ Some junior high schools have received training and teacher/school support materials that utilize the 
Ignite program for school culture and climate.  All junior high/middle schools have previously had 
Olweus Anti-Bullying training. 
 

 Eight elementary schools are participating in a research study through the University of 
Washington, using the Center for Children’s resources, 2nd Step, a social-emotional resource for 
K-5th grade  

 Four junior high schools have started WEB (Where Everyone Belongs), a peer mentoring 
program for 7th graders led by 9th graders. 

 Cyber-safety presentations have been provided at the middle and high school levels in 20122013. 
 PTSA has provided parent education for Youth Cyber-Safety and the Risks of Social Media at 

elementary and high schools in 2012-2013. 
 Data regarding the number and type of suspensions are reviewed at the district level on a 

monthly basis, especially with regard to the identification of students at risk and the proactive 
programs that we currently have in place to ensure that these students remain in school and are 
successful.  These programs are expanded and modified as we continue to develop and monitor 
the effectives of our continuum of alternatives to suspension. 

 
 
I certify the above to be correct as of August 5, 2013.     
  Traci Pierce, Superintendent 
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APPROVAL OF MONITORING REPORT 
EL-8, INSTRUCTIONAL MATERIALS SELECTION 

 
August 5, 2013 

 
 
The Board’s Governance Policies call for the monitoring of each policy based on 
the annual calendar in GP-6.  At the June 24 board meeting, EL-8, Instructional 
Materials Selection, was reviewed and is now being presented for approval. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
 
The Board of Directors approves the monitoring report for EL-8, Instructional 
Materials Selection, as presented at the June 24, 2013 board meeting. 
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Lake Washington School District 
Executive Limitation Monitoring Report 

 

EL-8, Instructional Materials Selections  
August 5, 2013 

Executive Limitation:  The CEO shall select textbooks and instructional materials that advance the 
achievement of the Board’s End Results policies. 
 
Accordingly, the CEO shall: 

 

1. Ensure appropriate input from the following groups as textbooks and 
instructional materials, including content-based software, are reviewed 
and selected: students, parents, teachers, administrators and other staff 
members involved in the instructional program. 

In Partial 
Compliance 

 

Evidence 
 
Curriculum Adoption Committees 
 
Input is always a major consideration when textbooks and instructional materials are adopted.  The 
Administrative Policy IIAA, Textbook Selection and Adoption, governs the procedures utilized to adopt 
materials.  This policy ensures that adoption committees consist of teachers and administrators from 
representative levels and grades for the content area under consideration.  
 
In order to ensure appropriate input on textbook adoption committees, we seek diverse representation in 
our selection of committee members. 
 
Interested staff members are asked to complete an application.  The application asks applicants to 
address three areas: 
 

1) Describe the strengths you bring to this committee work, citing examples of the desired 
characteristics. 

2) List your previous experiences in curriculum and/or assessment work. 
3) What interests you in being a member of this committee? 

 
  



EL-8 Instructional Materials Selection  

Executive Limitation: The CEO shall select textbooks and instructional materials that advance the 
achievement of the Board’s End Results policies. 
Accordingly, the CEO shall: 
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1. Ensure appropriate input from the following groups as textbooks and 
instructional materials, including content-based software, are reviewed 
and selected: students, parents, teachers, administrators and other staff 
members involved in the instructional program. 

In Partial 
Compliance 

 

Evidence 
 

Highlights for 2012-13 include: 
 2012-13 was the second year of the K-6 Literacy Adoption Committee work.  The committee 

reviewed various literacy curricula, narrowed the choices, and piloted finalists.  The committee 
used a consensus decision making process and reached 95% consensus on a new curriculum.  

 The K-6 Literacy Adoption committee had diverse representation to ensure broad input.  
Program representation included general education, preschool, English Language Learner, Safety 
Net, Special Education, and Gifted education.  Administrators on the committee included 
principals, Director of Curriculum and Assessment, Director of Intervention Programs, and 
Associate Director of Special Education. 

 The Literacy Pilot Curricula were on public display for public comment outside the Curriculum 
Library of the district Resource Center from March 25 through April 17. The finalist, 
recommended curriculum continued on public display until June 3. Three separate parent 
informational meetings for the literacy finalists were held in April.  In all, 18 parents attended. 
Public comments and input from parent meetings was used by the Literacy Adoption Committee 
in its deliberations on the day it made its final recommendation. 

 2012-13 was the first year of the 9-12 Science Adoption Committee work.  This is a year of Best 
Practice research and review of Next Generation Science Standards 

 2012-13 was the first year of the 6-12 Performing Arts Adoption Committee work. This is a year 
of Best Practice research and review of standards. 

 We developed a process for reviewing content-based software for current and future software 
programs.  This review process was used with a principal Task Force to prioritize interests for 
the kinds of software programs supported by our Capital Technology Levy funds. We intend to 
use a similar process to plan our software expenditures for the 2014 levy. 

 We remain in partial compliance of EL-8.1 as we need to further develop a process for 
student input in the textbook selection process.  We have a process for student input with 
students represented on the Instructional Materials Committee (IMC).  During the K-6 
Literacy Adoption pilot, teachers used anecdotal student input during the piloting phase.  
A process for gathering student input during instructional materials review will be 
developed in September 2013 and shared with the board in 2013-14. 

 
 

  



EL-8 Instructional Materials Selection  

Executive Limitation: The CEO shall select textbooks and instructional materials that advance the 
achievement of the Board’s End Results policies. 
Accordingly, the CEO shall: 
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1. Ensure appropriate input from the following groups as textbooks and 
instructional materials, including content-based software, are reviewed 
and selected: students, parents, teachers, administrators and other staff 
members involved in the instructional program. 

In Partial 
Compliance 

 

Evidence {continued} 
 
Instructional Materials Committee 
A key component in policy IIAA is the establishment of the Instructional Materials Committee (IMC). 
This committee reviews all materials to determine if proposed adoptions are meeting the guidelines 
established in policy.  The IMC has representation from parents, students, administration, librarians, and 
teachers.  The committee carefully reviews all proposed materials and then makes a recommendation to 
the Board of Directors on the materials they feel are in alignment with district goals and criteria. 
 
IMC committee members are selected to ensure appropriate input representing various groups. The 
make-up of the committee is shown in the table below: 
 

2012-13 
IMC Committee representation 

Committee 
members 

Primary Teachers 2 
Intermediate Teachers 2 
Senior High Teacher 2 
Special Education/Safety Net Teachers 1 
Librarians 3 
Building Administrators 3 
Students 8 
Community Members 5 
District Administrators 2 
Curriculum & Assessment Specialist 1 
Total members 27 

 

IMC Community members – Board-appointed 
 

Director District #1 
(Jackie Pendergrass) 

Amy Lofquist Through June 2015 

Director District #2  
(Chris Carlson) 

Mary Beth Binns Through June 2014 

Director District #3  
(Nancy Bernard) 

Jodi Gaertner Through June 2015 

Director District #4  
(Doug Eglington) 

Open 
{Sonali Singal*} 

 
Through June 2014 

Director District #5 
(Siri Bliesner) 

Open 
{James Finnigan*} 

 
Through June 2013 
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Executive Limitation: The CEO shall select textbooks and instructional materials that advance the 
achievement of the Board’s End Results policies. 
Accordingly, the CEO shall: 
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1. Ensure appropriate input from the following groups as textbooks and 
instructional materials, including content-based software, are reviewed 
and selected: students, parents, teachers, administrators and other staff 
members involved in the instructional program. 

In Partial 
Compliance 

 

Evidence {continued} 
 

 
*We currently have two board-appointed community openings on the IMC.  One member’s term is 
up this June 2013.  The second member was unable to fulfill her duties through June 2014 due to 
schedule conflicts.  Linda Stevens, our Director of Curriculum and Assessment and Chair of the 
IMC, will communicate with respective board members to fill these openings by the end of 
September 2013. 

 
2. Assure the selection of instructional materials that contribute toward 

continuity, integration, and articulation of the curriculum by course 
and program. 

In 
Compliance 

 

Evidence 
 
Part of our curriculum adoption committee work is to assure the selection of instructional materials 
contributes toward continuity, integration, and articulation of the curriculum by course and program. 
During their review of instructional materials, the committee analyzes how the materials contribute 
toward continuity between grades and courses.  The committee analyzes how well the instructional 
materials contribute toward integration between programs such as between general education, 
intervention, and gifted programs. 
 

Highlights for 2012-13 include: 
 During their review of instructional materials, the Literacy Adoption committee analyzed 

how well the materials contribute toward continuity between grades, kindergarten through 
5th grade.  The committee also analyzed how well the instructional materials for preschool 
learners will contribute toward continuity with kindergarten.  The committee also analyzed 
how well the instructional materials for 6th grade will contribute toward continuity with 
7th and 8th grade Language Arts. 

 During their review of instructional materials, the Literacy Adoption committee analyzed 
how well the materials contribute toward integration between the core curriculum used in 
general education classes with the intervention materials used in Safety Net, ELL, and 
Special Education.  Committee members were pleased to find tight connections between the 
programs. This will be a significant improvement over our current elementary literacy 
curriculum, which lacks these connections. 

 
  



EL-8 Instructional Materials Selection  

Executive Limitation: The CEO shall select textbooks and instructional materials that advance the 
achievement of the Board’s End Results policies. 
Accordingly, the CEO shall: 
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3. Consider the needs of all learners when recommending textbooks and 
selecting instructional materials. 

In 
Compliance 

 

Evidence 
 
In creating adoption committees, we consider representation to ensure that we are considering the needs 
of all learners when recommending textbooks and selecting instructional materials.  
 
In addition to adoption committee work, IMC members use a reviewer form to evaluate instructional 
materials under consideration.  A number of the items on this form focus on considering the needs of all 
learners to determine if the materials will meet the needs of all learners.  Examples include: promotes 
student understanding of the ethnic, cultural, and occupational diversity of American life, presents the 
concerns and builds upon contributions, current and historical, of both sexes and members of various 
religious, ethnic and cultural groups. 
 
Highlights for 2012-13 include: 

 In the case of the Elementary Literacy Adoption committee, which started its work in 2011-12, 
committee members were intentionally selected to help consider the needs of all learners. 

 
Committee representation to 
consider needs of all learners 

Committee 
members 

Preschool Learners 2 
General Education Learners 28 
Special Education Learners 4 
Safety Net Learners 2 
ELL Learners 2 
Gifted Learners 2 

 
4. Provide a procedure for the scheduled evaluation of materials and 

textbooks, and a procedure for reviewing such materials upon formal 
request by a parent or other constituent. 

In 
Compliance 

 

Evidence 
 
Curriculum Adoption Cycle 
 
We use a Curriculum Adoption cycle for the scheduled evaluation of instructional materials and 
textbooks. For each curriculum area under evaluation, we follow similar procedures, including: 

a) Research best practice 
b) Develop/refine power standards 
c) Develop proficiency scales 
d) Recommend instructional materials for adoption 
e) Implement instructional materials 
f) Provide for professional development 

 
Refer to Appendix A for the most current Curriculum Adoption Cycle. 
  



EL-8 Instructional Materials Selection  

Executive Limitation: The CEO shall select textbooks and instructional materials that advance the 
achievement of the Board’s End Results policies. 
Accordingly, the CEO shall: 
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4. Provide a procedure for the scheduled evaluation of materials and 
textbooks, and a procedure for reviewing such materials upon formal 
request by a parent or other constituent. 

In 
Compliance 

 

Evidence {continued} 

 
Instructional Materials Committee (IMC): 
 
The IMC meets once a month from October to June.  The IMC policy details procedures for a 
Reconsideration Process.  This process provides any patron with an avenue to request a formal review of 
materials that are currently being used in the district and have been approved by the IMC. 
 
Highlights for 2012-13 include: 

 In 2012-13, the IMC will have reviewed 69 instructional materials as compared to 58 materials 
that were reviewed in 2011-2012.  The 2012-13 number includes submissions for the June 
meeting.  In 2012-13, not including the items recommended in the June meeting, 44 items 
reviewed were recommended for approval by the committee. Six items were not recommended 
for approval.  Those not recommended for approval typically had scenes or content that did not 
meet the criteria on the IMC reviewer form.  The materials may have included bias, stereotyping, 
or may have had scenes too graphic for the proposed grade level. 

 In 2012-2013, the IMC received one reconsideration request.  The request came from parents of 
Lakeview Elementary School with regard to a curriculum by Stephen R. Covey called, The 
Leader in Me. 

 A full Reconsideration hearing was held in compliance with Administrative Policy IIAA-R.X.B. 
The Leader in Me curriculum was unanimously recommended to the Board of Directors who 
then determine if the reconsideration policy was followed.  Ultimately, the Board of Directors 
found that the policy had been followed and the Leader in Me curriculum remained approved. 

 In 2012-2013, a patron expressed concern about a text in use at Eastlake High School called A 
People’s History of the United States, by Howard Zinn.  In the course of researching this 
patron’s concern, we learned that the school was using a more current edition of the text with 
students than the edition previously approved by the IMC.  As a result, as part of IMC policy, we 
required the school to submit the newer edition of the text to the IMC.  Ultimately the IMC 
recommended the book for approval by the Board.  The Board approved the book for use in the 
District. 

 The IMC policy has not been revised since 2008.  Policy revision work will begin this spring and 
summer and presented for board action in fall 2013. 

 
 
 
 
 
 
I certify the above to be correct as of August 5, 2013.     
  Traci Pierce, Superintendent 
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Next 
Cycle 
Starts 

Social Studies 
K-5 

2009 2007-08 2008-09 2009-10 2020 

French, 
Japanese 

2009 2008-09 2008-09 2009-10 2020 

      

Mathematics 
K-5 

2010 2008-09 2009-10 2010-11 2021 

      

Health/Fitness 
K-5 

2012 2010-11 2011-12 2012-13 2022 

Health/Fitness 
6-12 

2012 2010-11 2011-12 2012-13 2022 

Visual Arts 
6-12 

2012 2010-11 2011-12 2012-13 2022 

Music 
K-5 

2012 2010-11 2011-12 2012-13 2022 

Music 
6-12 

2012 2010-11 2011-12 2012-13 
 

2022 

Spanish 2012 2010-11 2011-12 2012-13 2022 

      

LA/Reading & 
Writing 
K-6 

2001 2011-12 2012-13 2013-14 2023 

      

Performing 
Arts 6-12 

 2012-13 2013-14 2014-15 2024 

Visual Arts 
K-5 
 

2003 2012-13 2013-14 2014-15 2024 
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Next 
Cycle 
Starts 

Science 
9-12 

2004 2012-13 2013-14 2014-15 2024 

      

Science 
6-8 

2003 2013-14 2014-15 2015-16 2025 

Science 
K-5 

2004 2013-14 2014-15 2015-16 2025 

      

Mathematics 
6-8 

2005 2014-15 2015-16 2016-17 2026 

      

Mathematics 
9-12 

2005 2015-16 2016-17 2017-18 2027 

      

LA/Reading & 
Writing 
9-12 

2006 2016-17 2017-18 2018-19 2028 

      

LA/Reading & 
Writing 
6-8 

2007 2017-18 2018-19 2019-20 2029 

      

Social Studies 
9-12 

2008 2018-19 2019-20 2020-21 2030 

      

Social Studies 
6-8 

2008 2019-20 2020-21 2021-22 2031 
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CHANGE ORDER NO. 13 
NEW SECONDARY STEM SCHOOL PROJECT 

 

August 5, 2013 
 

SITUATION 
 

Construction Change Order No. 13 is attached for your review.  The change order includes 
fifteen (15) changes to the construction contract for the new Secondary STEM School project.  All 
fifteen (15) changes are additive cost changes. 
 

Eleven (11) Construction Change Directives (CCDs) are due to design coordination issues: 
 

 CCD 142 adds fiberglass reinforced panels under the kitchen hood. 
 CCD 143 modifies the ceiling type in an electrical room and a storage room and changes the light 

fixture type. 
 CCD 144 modifies plumbing at mop sink in custodial room. 
 CCD 145 adds wall board and framing to underside of stair. 
 CCD 146 adds wall board header at a stairwell. 
 CCD 148 adds power to overhead coiling door. 
 CCD 149 adds reduced pressure backflow preventers. 
 CCD 150 adds wall board header and framing at main stairs. 
 CCD 151 adds five residential dishwashers for lab use. 
 CCD 153 clarifies design of structural columns at main entry vestibule. 
 CCD 154 adds handrails at stairwell landing. 

 

One (1) CCD is due to regulatory agency requirements: 
 

 CCD 152 adds bollards at fire lane adjacent to pad mounted mechanical equipment. 
 

Three (3) CCDs are due to owner requested changes: 
 

 CCD 147 reimburses contractor for temporary power costs. 
 CCD 155 clarifies the method of terminations for AV cables. 
 CCD 156 modifies installation method of bike racks. 

 

The cost of the changes from Change Order 13 is within the budget established for this project.  
The total for change orders is 1.30% of the original construction contract amount. 
 
Original Construction Contract $24,080,000.00 
 

Current Change Order 
 Change Order No. 13 $57,413.00 
 

Total Change Orders 
 Change Order No. 1 thru No. 13 $313,365.00 
 

Contract Amount including this Change Order $24,393,365.00 
 
RECOMMENDATION 
 

The Board of Directors approves Change Order No. 13 to Absher Construction Company for the 
new Secondary STEM School in the amount of $57,413.00, increasing the contract amount to 
$24,393,365. 
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Project:

Date: 7/25/2013

Project #: 473

Contract #: 352312

CPR CCD Amount

142 $2,838.00

143 $2,392.00

144 $2,249.00

145 $2,499.00

146 $1,337.00

147 $21,400.00

148 $1,140.00

149 $6,396.00

150 $2,125.00

151 $3,473.00

152 $3,216.00

153 $3,062.00

154 $1,096.00

155 $1,426.00

156 $2,763.00

$57,412.00

Not valid until signed by the Owner. Signature of the Contractor indicates agreement herewith, including any adjustments in the Contract Sum and the Contract time.

$24,080,000.00

0 12 $255,953.00

$24,335,953.00

The Contract Sum will be decreased unchanged $57,412.00

$24,393,365.00

The Contract time will be decreased 0 days

Amounts exclude State Sales Tax.

BY: BY: Integrus Architecture

SIGNED: SIGNED:

TITLE: TITLE: Principal

DATE: DATE: 25-Jul-13

Framed wall changes at stair A

by this Change Order………..

Added FRP under kitchen hood 

through

increased

Add reduced pressure backflow preventers at pump room and sprinkler riser room

The Original Contract Sum was …………………………………………………………………………………………………

Combined Total:

by………………

The new Contract Sum including this Change Order is ……………………………………………………………………

Net Change by previously authorized Change Orders…………………………

The Contract Sum prior to this Change Order was………………………………………………………………………….

increased

The date of Substantial Completion as of the date of this Change Order  ………………….

Absher Construction Company

7/25/2013

CONTRACTOR's ACCEPTANCE

Senior Project Manager

ARCHITECT'S RECOMMENDATION

unchanged

CHANGE ORDER NO. 13

This Change Order resolves all issues related to the changes below and any CCDs, CPRs referenced below and constitutes full settlement for all known, 
estimated or foreseeable costs and time adjustments, including all delay and impact costs and direct and indirect damages, including consequential 
damages regardless of cause, related to the Change.

Secondary STEM School

Absher Construction Company

Add power to overhead coiling door at servery

GWB header at Grid E + 1-2

Temporary power reimbursement July 2012 to January 2013

Contractor:

After signature the Contractor is directed to make the following changes in the Contract Amount for pay 
requests.

Individual CPR/CCD Description:

Room 113A/212 ceiling type clarifications

Plumbing modification to custodial room 213

Defer and modify installation of bike racks

GWB header at Grid 20/F-G

Provide five (5) dishwashers

Add bollards to equipment pads along the fire lane

Add handrails to level 2 stair landing

Add header and columns at main entry vestibule lid

Terminate AV TPA cables
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Project:

Date: 7/25/2013

Project #: 473

Contract #: 352312

CPR CCD Amount

CHANGE ORDER NO. 13

This Change Order resolves all issues related to the changes below and any CCDs, CPRs referenced below and constitutes full settlement for all known, 
estimated or foreseeable costs and time adjustments, including all delay and impact costs and direct and indirect damages, including consequential 
damages regardless of cause, related to the Change.

Secondary STEM School

Absher Construction CompanyContractor:

After signature the Contractor is directed to make the following changes in the Contract Amount for pay 
requests.

Individual CPR/CCD Description:

BY: BY:

SIGNED: SIGNED:

TITLE: TITLE: Program Manager

DATE: DATE:

PROGRAM MANAGER'S RECOMMENDATIONOWNER'S ACCEPTANCE

Director

Forrest Miller Mike Finnegan
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CHANGE ORDER NO. 14 
JOHN MUIR ELEMENTARY SCHOOL REPLACEMENT PROJECT 

 
August 5, 2013 

 
SITUATION 
 
Construction Change Order No. 14 is attached for your review.  The change order 
includes forty-four (44) changes to the construction contract for the John Muir 
Elementary School replacement project.  All forty-four (44) changes are additive cost 
changes. 
 
This is a unilateral change order. The amounts shown are costs approved by the 
architect and the district; however, the contractor will not sign because they are in 
disagreement with the approved costs and time. The contractor may claim for cost and 
time pursuant to the contract terms and conditions within time limitations. If any 
change to the substantial completion date is agreed to, a subsequent change order will 
be presented to the board for approval. 
 
Seventeen (17) Construction Change Directives (CCDs) changes are due to design 
coordination issues: 
 

 CCD 031 revises operation of an exhaust fan. 
 CCD 047 adjusts brick ledger installation at window openings. 
 CCD 053 modifies brick ledger installation at door openings. 
 CCD 074 adds access panels at overhead doors. 
 CCD 081 installs drains to exterior walk off mat locations. 
 CCD 090 replaces 2-way valves with 3-way valves at air handler coils. 
 CCD 094 adds motorized shades at library and commons. 
 CCD 095 adds differential pressure switches/sensors and duct pressure sensors. 
 CCD 097 provides additional telephone cabinet and cable tray for IDF room. 
 CCD 100 provides additional services gate and panic hardware. 
 CCD 106 clarifies gym ceiling fans mounting support. 
 CCD 108 adds fiberglass reinforced panels to walls at mop sinks. 
 CCD 111 replaces recessed light fixture down lights at various locations. 
 CCD 128 adds check valves for make-up water loop. 
 CCD 130 reroutes industrial water connection at backflow preventer. 
 CCD 131 modifies building automation system for water pump shutdown. 
 CCD 136 changes south entry curb and gutter. 
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Nine (9) CCDs are due to unforeseen conditions: 
 

 CCD 035 relocates existing gas and water services that conflict with new sewer 
line connection. 

 CCD 044 adds vertical bends and blocking to storm line conflicting with water 
line in 132nd Avenue NE. 

 CCD 064 modifies UIC test bore well covers and mitigates conflict with new 
curbing. 

 CCD 083 installs 12” storm line at new north entry. 
 CCD 099 adds UIC well lengths not covered by contract unit prices. 
 CCD 101 revises grading, paving, sidewalk, curbing and irrigation at new north 

entry. 
 CCD 124 dewaters and disposes of ground water at Phase 2 UIC wells. 
 CCD 129 replaces/relocates two (2) UIC wells. 
 CCD 143 provides for additional labor for UIC wells drilled during Phase 2. 

 
Six (6) CCDs are due to regulatory agency requirements: 
 

 CCD 023 revises fire sprinkler service supply pipe, fire department connection, 
and double check valve vault. 

 CCD 068 adds two (2) handrails at commons stage. 
 CCD 104 adds self-luminous exit signs at various locations. 
 CCD 112 revises elevator pit lighting. 
 CCD 114 installs tactile exit signs at various locations. 
 CCD 120 replaces automated motorized window operator system. 
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Twelve (12) CCDs are due to Owner requested items: 
 

 CCD 059 provides for low voltage raceways/junction boxes and outlets for 
security system. 

 CCD 079 adds ceiling mounted hardware for projectors in shared learning areas. 
 CCD 087 provides additional wall tackable surfaces in art/technology, music, 

and shared learning spaces. 
 CCD 088 installs owner furnished ceiling speakers. 
 CCD 096 adds door strikes at two (2) doors. 
 CCD 113 adds screening of edges to gym supply diffusers. 
 CCD 116 accelerates Phase 2 (completion of site improvements) to October 31, 

2012 in lieu of December 31, 2012. 
 CCD 134 adds temporary protected pathway to school at south property line. 
 CCD 137 modifies building automation system (BAS) programming for heat 

pump demand limiting. 
 CCD 138 adds programming to BAS for supply water temperature reset. 
 CCD 140 modifies BAS programming to heat pumps. 
 CCD 142 modifies BAS sequence of operation for morning warm-up cycle. 

 
The cost of the changes from Change Order No. 14 is within the budget established for 
this project.  The total of the change orders for this project is 11.4% of the construction 
contract amount. 
 

Construction Contract Amount  $18,380,000.00  
  Current Change Order  
  Change Order 14 $1,018,485.00 

  Total Change Orders  
  Change Orders 1 thru 14  $2,056,542.00 
  Contract Amount including this Change Order $20,445,542.00 

 
 
 
RECOMMENDATION 
 
The Board of Directors approves Change Order No. 14 to Allied Construction 
Associates, Inc. for the John Muir Elementary School in the amount of $1,018,485.00, 
increasing the contract amount to $20,445,542. 
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BUILDING COMMISSIONING REPORT 
JOHN MUIR ELEMENTARY SCHOOL REPLACEMENT PROJECT 

RESOLUTION NO. 2159 
 

August 5, 2013 
 
 
SITUATION 
 
In accordance with WAC 392-343-080, building commissioning is the process of verifying 
that the installation and performance of selected building systems meet or exceed the 
specified design criteria and therefore satisfy the design intent. Building commissioning shall 
include a physical inspection, functional performance testing, listing of noted deficiencies, 
and a final report. 
 
As a requirement for State construction assistance funding, the Board of Directors must 
accept the final commissioning report. 
 
The Commissioning Agent for the John Muir Elementary School replacement project, Wilson 
Jones Commissioning LLC, has evaluated the mechanical systems and selected electrical 
systems for the John Muir Elementary School and found them to be functioning within 
design parameters. 
 
In accordance with WAC 392-343-080 building commissioning was performed, 
WAC 392-344-160, the School Board must review the commissioning report, and 
WAC 392-344-165,  the School Board is to approve a resolution accepting the building 
commissioning report as a part of project acceptance. 

The commissioning consultant has concluded that the general contractor has completed their 
responsibilities for building commissioning. 

 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
The Board of Directors approves Resolution No. 2159, accepting the final Building 
Commissioning Report recommendations for John Muir Elementary School by Wilson Jones 
Commissioning LLC as presented. 



 
 

BUILDING COMMISSION REPORT 
JOHN MUIR ELEMENTARY SCHOOL REPLACEMENT PROJECT 

 
RESOLUTION NO. 2159 

 
 
WHEREAS, the State Board of Education has granted project approval for the 

construction of John Muir Elementary School; and 
 

WHEREAS, WAC 392-343-165 requires written certification by the school 
district Board of Directors that the facility project authorized state construction 
funding assistance will be commissioned  and that a commissioning report be 
accepted by the board; and 

 
 WHEREAS, the Washington Administrative Code 392-344-165 requires the 
Board of Directors to accept the building commissioning as complete; and 
 
 WHEREAS, the Washington Administrative Code 392-344-160 requires the 
Board of Directors to accept the project as complete. 
 

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the Lake 
Washington School District No. 414 hereby certifies that the John Muir Elementary 
School has been commissioned and that they accept the commissioning report from 
Wilson Jones Commissioning LLC, commissioning agent, as complete. 
 
 APPROVED by the Board of Directors of Lake Washington School District 
No. 414 in a regular meeting held on the 5th day of August 2013. 
 

BOARD OF DIRECTORS 
LAKE WASHINGTON SCHOOL DISTRICT NO. 414 
 
  
 
  
 
  
 

Attest:      
 

      
Secretary, Board of Directors   







-35- 

CHANGE ORDER NO. 14 
BENJAMIN RUSH ELEMENTARY SCHOOL REPLACEMENT PROJECT 

 

August 5, 2013 
 
SITUATION 
 

Construction Change Order No. 14 is attached for your review.  The change order includes eight 
(8) changes to the construction contract for the Benjamin Rush Elementary School replacement 
project.  All eight (8) changes are additive cost changes. 
 

Two Construction Change Directives (CCDs) are due to design coordination issues: 
 

 CCD 0033 adds ductwork for the hood over the range in the Art / Science room. 
 CCD 0059 revises the louvers in Area C. 
  

Two CCDs are due to regulatory agency requirements: 
 

 CCD 0064 revises the footing drains at the south storm water vault and the covered play 
area. 

 CCD 0066 adds three cleanouts at the west retaining walls in Area A. 
 

Three CCDs are due to owner requested changes: 
 

 CCD 0028 adds a curtain drain along the north retaining wall. 
 CCD 0062 installs divider shelves in the library at the stairs and elevation change. 
 CCD 0073 installs galvanized fencing at the covered play retaining wall.  

 

The cost of the changes from Change Order No. 14 is within the budget established for this 
project.  The total of the change orders for this project is 2.60% of the amended construction 
contract amount. 
 

Amended Construction Contract Amount  $23,765,374.00  
  Current Change Order  
  Change Order 14 $54,555.00 

  Total Change Orders  
  Change Orders 0 thru 14  $616,447.00 
  Contract Amount including this Change Order $24,381,821.00 

 
 
 
RECOMMENDATION 
 

The Board of Directors approves Change Order No. 14 to Mortenson Construction for the 
Benjamin Rush Elementary School replacement project in the amount of $54,555, increasing the 
contract amount to $24,381,821. 



Project:

Date: 7/25/2013

Project #: 18

Contract #: 10-241

CPR CCD Amount

0041 0028 $24,261.00

0055 0033 $2,620.00

0080 0059 $2,763.00

0102 0062 $3,828.00

0104 0064 $9,810.00

0106 0066 $5,697.00

0107 0067 $1,593.00

0110 0073 $3,983.00

$54,555.00

Not valid until signed by the Owner. Signature of the Contractor indicates agreement herewith, including any adjustments in the Contract Sum and the Contract time.

$23,765,374.00

13 $561,892.00

$24,327,266.00

The Contract Sum will be decreased unchanged $54,555.00

$24,381,821.00

The Contract time will be decreased  days

Amounts exclude State Sales Tax.

BY: BY:

SIGNED: SIGNED: Rebecca Baibak

TITLE: TITLE: Principal

DATE: DATE:

BY: BY:

SIGNED: SIGNED: Mike Finnegan

TITLE: TITLE: Program Manager

DATE: DATE:

014

7/25/2013 7/26/2013

Director

OWNER'S ACCEPTANCE

Forrest Miller

PROGRAM MANAGER'S RECOMMENDATION

CONTRACTOR's ACCEPTANCE

Holly Higgins

Project Manager

ARCHITECT'S RECOMMENDATION

The new Contract Sum including this Change Order is ……………………………………………………………………

increased unchanged by………………

This Change Order resolves all issues related to the changes below and any CCDs, CPRs referenced below and constitutes full settlement for all known, 

estimated or foreseeable costs and time adjustments, including all delay and impact costs and direct and indirect damages, including consequential 

damages regardless of cause, related to the Change.

Addition of three cleanouts at the west retaining walls of Area A

After signature the Contractor is directed to make the following changes in the Contract Amount for pay requests.

Added range hood ductwork in the Art / Science room

 CHANGE ORDER NO.

Revise CTB-1 to a 6" tile

by this Change Order………..

The date of Substantial Completion as of the date of this Change Order  ………………….

The Amended Contract Sum was …………………………………………………………………………………………………

Net Change by previously authorized Change Orders……………………………………………………………………..

The Contract Sum prior to this Change Order was………………………………………………………………………….

increased

through

Footing drain changes at south vault and covered play areas 

Installation of curtain drain at north retaining wall

Louver revisions over doors 170 and 168 in Area C

Combined Total:

Benjamin Rush Elementary School

Mortenson ConstructionContractor:

Individual CPR/CCD Description:

Install galvanized fencing at covered play retaining wall

Install divider shelving at library stairs and elevation change

CO Form 12JUL11 Page 1 of 1
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CHANGE ORDER NO. 10 
ALEXANDER GRAHAM BELL ELEMENTARY SCHOOL REPLACEMENT PROJECT 

 
August 5, 2013 

 
SITUATION 
 
Construction Change Order No. 10 is attached for your review.  The change order 
includes nine (9) changes to the construction contract for the Alexander Graham Bell 
Elementary School replacement project.  Eight (8) changes are additive cost changes and 
one (1) change is a deductive cost change. 
 
Six (6) Construction Change Directives (CCDs) are due to design coordination issues: 
 

 CCD 0089 adds structural steel to support a rooftop air handling unit. 
 CCD 0095 revises dimensions for a window frame  at Pod D. 
 CCD 0118 relocates pipes at the ceiling to conceal them instead of exposing them. 
 CCD 0137 adds supports to hold up the wood ceiling at the entry way. 
 CCD 0138 installs piping to connect downspouts to the stormwater system. 
 CCD 0162 provides temporary data and phone lines necessary for early 

gymnasium occupancy. 
 
One (1) CCD is due to unforeseen conditions: 

 
 CCD 0072 increases stormwater drainage at the north end of the site to intercept 

natural runoff coming from neighboring properties.  
 
Two (2) Change Proposal Requests (CPR) or CCDs are due to owner requested changes: 
 

 CCD 0104 changes the casework countertop edge banding material to PVC 
(deductive). 

 CPR 0143.1 removes downspouts from the existing portables so the portables can 
be removed. 
 

The cost of the changes from Change Order No. 10 is within the budget established for 
this project.  The total for change orders is 2.11% of the original construction contract 
amount. 
 
  



Change Order No. 10 
Bell Elementary School Replacement 
August 5, 2013 
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Original Construction Contract Amount  $19,251,000.00 
  Current Change Order  
  Change Order 10 ($21,299.00) 

)  Total Change Orders  
  Change Orders 1 thru 10  $406,260.00 
  Contract Amount including this Change Order $19,657,260.00 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
The Board of Directors approves Change Order No. 10 to Cornerstone General 
Contractors, Inc. for the Alexander Bell Elementary School replacement project in the 
amount of ($21,299), decreasing the contract amount to $19,657,260. 







  -38- 

CHANGE ORDER NO. 14 
ROSE HILL MIDDLE SCHOOL REPLACEMENT PROJECT 

 

August 5, 2013 
 
SITUATION 
 

Construction Change Order No. 14 is attached for your review.  The change order includes 
forty-one (41) changes to the construction contract for the Rose Hill Middle School 
replacement project.  Thirty-six (36) changes are additive cost changes, two (2) changes are 
deductive cost changes, and three (3) changes are no cost changes. 
 

Twenty-six (26) Change Proposal Requests (CPRs) are due to design coordination issues: 
 

 CPR 28 modifies the cladding at the exterior fire escapes. 
 CPR 99 modifies insulation at the west wall of Stair 1. 
 CPR 124 changes the types of switches for the solar PV system (no cost). 
 CPR 137 modifies structural sheathing at the main entry. 
 CPR 203 adds operable hardware to exterior gates. 
 CPR 229 modifies the mechanical chase at the science rooms. 
 CPR 231 modifies the location of certain outlets. 
 CPR 238 adds air dampers to the return air system at the gym. 
 CPR 243 encloses an exposed structural column. 
 CPR 244 increases the dimensions of column cladding in the commons. 
 CPR 256 adds closers to certain exterior gates. 
 CPR 261 relocates one chase wall at the building seismic joint. 
 CPR 262 modifies door frames and hardware at the gym (no cost). 
 CPR 263 modifies exterior stud wall attachments at certain locations. 
 CPR 267 modifies certain welded structural connections. 
 CPR 269 modifies dimensions of the dropped ceiling at the library checkout. 
 CPR 270 relocates the electrical disconnect for the west elevator machinery. 
 CPR 271 adds a wood nailer to the loading dock canopy perimeter. 
 CPR 272 provides cladding for a column at room 301E. 
 CPR 275 modifies fireproofing at certain location and includes acceleration costs. 
 CPR 282 provides patch cables for data rooms. 
 CPR 300 adds data outlets at certain locations. 
 CPR 301 modifies the storm drain at one rock wall. 
 CPR 302 modifies a structural lintel at stair one. 
 CPR 303 revises structural attachments at the roof at the kitchens. 
 CPR 304 modifies certain electrical breakers. 

 
Two (2) CPRs are due to regulatory agency requirements: 
 

 CPR 215 modifies the track based on prior City of Redmond changes (no cost). 
 CPR 258 provides additional flushing of water mains based on City requirements. 

 
  



Change Order No. 8 
Rose Hill Elementary School Replacement 
June 24, 2013 
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Two (2) CPRs are due to unforeseen conditions: 
 

 CPR 141 replaces unsuitable soils at the loading dock with structural fill. 
 CPR 297 provides stormwater treatment for excessive runoff during five months of 

abnormally heavy rainfall. 
 
Eleven (11) CPRs are due to owner requested changes: 
 

 CPR 177 provides for concrete prep required by a prior waterproofing change. 
 CPR 192 adds grated covers to roof drain collectors. 
 CPR 194 adds sound-proofing thresholds to operable partitions. 
 CPR 196 modifies casework at certain locations. 
 CPR 206 adds low dividers between student stations at the food science room. 
 CPR 208 modifies sinks at gas turret locations in instructors’ rooms. 
 CPR 209 eliminates redundant plumbing fixtures (deductive). 
 CPR 212 adds a dishwasher to the special needs room. 
 CPR 253 adds a walk-off mat for a previously added exterior door. 
 CPR 259 eliminates conduit liner at fiber optic lines (deductive). 
 CPR 274 provides for third-party weather testing at curtain walls. 

 
The cost of the changes from Change Order No. 14 is within the budget established for this 
project.  The total of the change orders is 4.15% of the original construction contract amount. 
 

Original Construction Contract  $40,793,000.00 
  Current Change Order  
  Change Order 14 $244,964.00 

  
Total Change Orders  
  Change Orders 1 thru 14 $1,692,939.00 
  Contract Amount including this Change Order $42,485,939.00 

 
 
 
RECOMMENDATION 
 
The Board of Directors approves Change Order No 14 to Absher Construction Company 
for the Rose Hill Middle School replacement project in the amount of $244,964, increasing 
the contract amount to $42,485,939. 
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Project:

Date: 7/23/2013
Project #: 6911

Contract #: 12-025

CPR CCD Amount

28 7,797.00$          
99 50 330.00$             

124 0.00$                 
137 62 15,563.00$        
141 64 37,432.00$        
177 5,113.00$          
192 2,511.00$          
194 13,448.00$        
196 83 7,851.00$          
203 87 3,859.00$          
206 90 4,201.00$          
208 91 2,543.00$          
209 92 (1,806.00)$        
212 101 2,231.00$          
215 95 0.00$                 
229 2,817.00$          
231 1,124.00$          
238 1,347.00$          
243 113 719.00$             
244 112 976.00$             
253 110 1,801.00$          
256 111 1,527.00$          
258 114 1,802.00$          
259 (1,678.00)$        
261 1,262.00$          
262 0.00$                 
263 14,978.00$        
267 906.00$             
269 694.00$             
270 1,645.00$          
271 1,525.00$          
272 779.00$             
274 4,268.00$          
275 22,542.00$        
282 122 27,584.00$        
297 49,883.00$        
300 1,035.00$          
301 1,468.00$          
302 1,980.00$          
303 1,485.00$          

Eliminate conduit liner at fiber optic lines

Relocate the chase wall at the seismic joint at stair 4

Modify door frames and hardware at the gym entry

Revise exterior stud wall attachment at certain locations

Enclose structural column at room 201

Increase column dimensions in the commons

Provide walk-off mat for exterior door at D3

Modify exterior stair landings

Add closers to certain exterior gates

Modify structural lintel at stair 1

Add thresholds to classroom operable partitions

Modify casework in certain locations

Add operable hardware to exterior gates

Provide counter dividers at food science student stations

Modify sinks at gas turret locations at instructor's stations

Eliminate redundant plumbing fixtures

Add a dishwasher to the special needs classroom

Revise design of west wall at stair 1

Add furred out wall to provide mechanical chase at the south wall of the science rooms

Enclose structural column at room 301E

Modify the linear wood ceiling at the library

After signature the Contractor is directed to make the following changes in the Contract Amount for pay requests.

Individual CPR/CCD Description:

CHANGE ORDER NO. 14
Rose Hill Middle School/Stella Schola

Contractor:

This Change Order resolves all issues related to the changes below and any CCDs, CPRs referenced below and constitutes full settlement for all known, 
estimated or foreseeable costs and time adjustments, including all delay and impact costs and direct and indirect damages, including consequential 
damages regardless of cause, related to the Change.

Absher Construction Company

Provide alternate switches at solar photovoltaic system

Provide patch cables for data rooms

Relocate the electrical disconnect for the west elevator

Additional structural fireproofing at locations exposed to weather

Modify structural claddin at the main entry

Provide structural fill at loading dock

Prep concrete stem wall tops for alternate waterproofing system

Weather testing at curtain walls and storefronts

Modify locations of outlets in science prep rooms

Provide additional stormwater treatment due to exceptional rains, winter of 2012/2013

Revise structural attachment at the area B roof

Add grated covers to tops of roof drain collectors

Add air dampers to the return air supply at the gym

Modify certain welded structural connections in area B

Provide a wood nailer at the edge of the loading dock canopy

Modify the storm drain at one rock wall

Add data outlets at room 454

Modify the layout of the track to address previous stormwater system modifications

Flush water lines out of sequence for additional connection
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Project:

Date: 7/23/2013
Project #: 6911

Contract #: 12-025
After signature the Contractor is directed to make the following changes in the Contract Amount for pay requests.

CHANGE ORDER NO. 14
Rose Hill Middle School/Stella Schola

Contractor:

This Change Order resolves all issues related to the changes below and any CCDs, CPRs referenced below and constitutes full settlement for all known, 
estimated or foreseeable costs and time adjustments, including all delay and impact costs and direct and indirect damages, including consequential 
damages regardless of cause, related to the Change.

Absher Construction Company

304 1,422.00$          

244,964.00$         

$40,793,000.00

0 13 $1,447,975.00

$42,240,975.00

The Contract Sum will be decreased unchanged $244,964.00

$42,485,939.00

The Contract time will be decreased  days

Amounts exclude State Sales Tax.

BY: BY: Judy Yeoh

SIGNED: SIGNED:

TITLE: TITLE: Project Architect

DATE: DATE: 7/25/2013

BY: BY: Mike Finnegan

SIGNED: SIGNED:

TITLE: TITLE: Program Manager

DATE: DATE: 7/25/2013

Modify certain electrical breakers

The date of Substantial Completion for the full contract  as of the date of this Change Order  … December 1, 2013

The Contract Sum prior to this Change Order was………………………………………………………………………….

increased by this Change Order………..

The new Contract Sum including this Change Order is ……………………………………………………………………

increased unchanged by………………

PROGRAM MANAGER'S RECOMMENDATION

Jeff Richards

CONTRACTOR'S ACCEPTANCE ARCHITECT'S ACCEPTANCE

Forrest Miller

Director of Support Services

Project Manager

OWNER'S ACCEPTANCE

The date of Substantial Completion for the new building as of the date of this Change Order  … July 15, 2013
The date of Substantial Completion for building access as of the date of this Change Order  … September 4, 2013

Combined Total:

The Original Contract Sum was …………………………………………………………………………………………………

Net Change by previously authorized Change Orders……………………… through
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CHANGE ORDER NO. 18 
EASTLAKE HIGH SCHOOL ADDITIONS PROJECT 

 
August 5, 2013 

 
SITUATION 
 
Construction Change Order No. 18 is attached for your review.  The change order 
includes one (1) change to the construction contract for the Eastlake High School 
Additions project.  The one (1) change is a deductive cost change. 
 
One (1) Construction Change Directive (CCD) is due to an owner request: 
 

 CCD 190 credits allowances for unforeseen conditions not used during 
construction (deductive). 
 

The cost of the changes from Change Order No. 18 is within the budget established for 
this project.  The total of the change orders is 9.06% of the original construction contract 
amount. 
 

Original Construction Contract Amount  $10,645,700.00  
  
Current Change Order  

  Change Order 18 ($42,341.00) 
  Total Change Orders  

  Change Orders 1 thru 18  $964,507.71 
  Contract Amount including this Change Order $11,610,207.71 
   

 
 
 
 
 
 
 
RECOMMENDATION 
 
The Board of Directors approves Change Order No. 18 to Bayley Construction 
Company for the Eastlake High School additions project in the amount of ($42,341), 
decreasing the contract amount to $11,610,207.71. 
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CHANGE ORDER NO. 19 
CARL SANDBURG ELEMENTARY SCHOOL REPLACEMENT PROJECT 

 
August 5, 2013 

 
SITUATION 
 
Change Order No. 19 is attached for your review.  The change order includes six (6) 
changes to the construction contract for the Carl Sandburg Elementary School 
replacement project. All six (6) changes are additive cost changes. 
 
Five (5) Construction Change Directives (CCDs) are due to design coordination issues: 
 

 CCD-172 relocates the battery inverter system.  
 CCD-193 adds a circuit breaker for heat trace tape. 
 CCD-194 adds parapet cap diverter and saddle. 
 CCD-195 adds power and data ports in shared learning spaces. 
 CCD-196 provides wall carpet on east gym wall. 

 
One (1) CCD is due to regulatory agency requirements: 
 

 CCD-99 modifies civil and site design per revised permit conditions. 
 
The cost of the changes from Change Order No. 19 is within the budget established for 
this project.  The total for Change Orders is 5.65% of the original construction contract 
amount. 
 

Original Construction Contract  $20,674,700.00 
  Current Change Order  
  Change Order 19 $120,990.00 

  Total Change Orders  
  Change Orders 1 thru 19 $1,167,201.00 
  Contract Amount including this Change Order $21,841,901.00 

 
 
RECOMMENDATION 
 
The Board of Directors approves Change Order No. 19 to SpeeWest Construction Inc. 
for the Carl Sandburg Elementary School in the amount of $113,447, increasing the 
contract amount to $21,834,358. 
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FINAL ACCEPTANCE OF PROJECT 
CARL SANDBURG ELEMENATARY SCHOOL REPLACEMENT PROJECT 

RESOLUTION NO. 2160 
 

August 5, 2013 
 
SITUATION 
 
The architect of Carl Sandburg Elementary School replacement project, NAC 
Architecture, and Lake Washington School District staff have reviewed the work 
of the general contractor, Spee West Construction, and have determined the 
project complete. The architect has submitted a letter dated April 24, 2013 
recommending acceptance, a copy of which is attached. The Washington 
Administrative Code (WAC) 392-344-160 requires that final acceptance of a 
school construction project be made by the Board of Directors. Release of 
retention, or release of a retention bond provided in lieu of retention, will take 
place when the requirements of WAC 392-344-165 are satisfied. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
The Board of Directors adopts Resolution No. 2160 to accept the work of Spee 
West Construction of Carl Sandburg Elementary School replacement project as 
complete. 



 

 

FINAL ACCEPTANCE OF PROJECT 
CARL SANDBURG ELEMENTARY SCHOOL REPLACEMENT PROJECT 

RESOLUTION NO. 2160 
 
 
 
 WHEREAS, the Carl Sandburg Elementary School replacement project has 
been completed and occupancy granted by the City of Kirkland; and 
 
 WHEREAS, the project architect, NAC Architecture, in a letter dated April 24, 
2013 stated the project has been completed in accordance with the contract 
documents; and 
 
 WHEREAS, the Washington Administrative Code (WAC) 392-344-160 
requires the Board of Directors to accept a project as complete. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Board of Directors accepts 
the contract work at Carl Sandburg Elementary School replacement project by Spee 
West Construction as complete. 
 
 APPROVED by the Board of Directors of Lake Washington School District 
No. 414 in a regular meeting held on the 5th day of August 2013. 
 
 

BOARD OF DIRECTORS 
LAKE WASHINGTON SCHOOL DISTRICT NO. 414 
 
  

 
  
 
  
 

Attest:      
 

      
Secretary, Board of Directors   
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DONATIONS 
 

August 5, 2013 
 

SITUATION 
 

Individuals and/or groups periodically desire to make monetary donations to the 
school district.  Monetary donations which exceed $1,000 are submitted for board 
approval.  Following is a list of those requests for the time period including the 
individual or group making the request, the amount of donation and the purpose for 
which the funds are to be used.  
 

From Amount  Purpose 
    Audubon Elementary PTSA to 
Audubon Elementary 

$55,257.20  To purchase and install new playground structure 
($50,500.00); and support 1st grade toymaker 
workshop ($1,000.00), kindergarten trip to the zoo 
($280.00), 4th grade Pioneer Farms learning 
experience ($2,100.00), and 5th grade outdoor 
learning experiences ($1,377.20). 

    A.G. Bell PTSA to Bell 
Elementary 

$1,600.00  To provide stipend for homework club. 

    Albert Einstein PTSA to Einstein 
Elementary 

$5,581.40  To support field trips ($4,400.00) and provide 
curriculum support for "Units of Study" ($1,181.40). 

    Robert Frost PTSA to Frost 
Elementary 

$12,800.00  To purchase traversing wall.  

    Helen Keller PTSA to Keller 
Elementary 

$7,600.00  To support 5th grade outdoor education. 

    John Muir Elementary PTSA to 
Muir Elementary 

$11,736.30  To purchase twelve laptops and eleven headphones 
($5,700.00), and support P.E. and music programs 
($1,073.75), and outdoor education ($4,962.55). 

    Redmond Elementary PTSA to 
Redmond Elementary 

$2,870.83  To support field trips. 

    Rosa Parks Elementary PTSA to 
Rosa Parks Elementary 

$3,497.44  To purchase junior basketball hoop and installation. 

    Carl Sandburg Elementary PTSA 
to Sandburg Elementary 

$11,047.14  To purchase reader board ($9,000.00), and support 
art enrichment ($700.00), safety patrol ($391.29), and 
field trips (955.85). 

    Mark Twain PTSA to Twain 
Elementary 

$7,025.20  To provide stipends for academic tutoring 
($4,025.20), and support cultural enrichment 
($3,000.00). 

    Laura Ingalls Wilder Elementary 
to Wilder Elementary 

$1,838.39  To purchase lunchroom tables. 

   



Donations 
August 5, 2013 
Page 2 
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Evergreen Middle School PTSA 
to Evergreen Middle School 

$10,500.00  To provide professional repair and cleaning of 
shared music/band instruments ($1,800.00) and 
purchase new kiln for art department ($3,000.00), 
6th grade science books ($2,138.40), and science kits 
($2,561.60). 

    Stella Schola PTSA to Stella 
Schola Middle School 

$18,113.40  To provide stipends for extracurricular Latin III 
program ($9,056.70) and Latin IV program 
($9,056.70). 

    Eastlake High School PTSA to 
Eastlake High School 

$7,800.00  To purchase signage for gym. 

    Redmond Middle School PTSA 
to Redmond Middle School 

$1,215.00  To provide funding that supports Invest Ed. 

    TOTAL $158,482.30   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION 
 
The Board of Directors accepts the donations as identified at the August 5, 2013 Board 
Meeting. 
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