Thoreau Elementary
Enrichment Programs

Contract for Instructors/Educators

2010 - 2011
Thoreau Elementary PTA (Parent Teacher Association) contracts 
















(Instructor Name)
to teach the following enrichment program


















(Program Name)

during the 2010-2011 school year.  This program will meet  



  times and will run










(# of classes)
 for a total of 


 weeks.  The class will meet 

    a week on 



.
          (# of weeks)



                  (1x or 2x)

            (Indicate day(s) of week)



         



The class will meet in the 





, beginning at: 









           (Indicate location)



       (Indicate start time)
and end at: 


.  The minimum number of students required in this class is:




         (Indicate end time)









(indicate #)
The instructor will be paid directly from the PTA checking account, or through the Lake Washington 
School District stipend program.  The instructor will be paid as indicated: (please check one):

· One payment per Enrichment program session.  

The total Payment to Instructor for the above Enrichment Program is:  $




· Payment based on an hourly rate and a given number of hours per session.
The hourly rate for the instructor listed above:  $



The total number of hours required per class: 



Total number of classes per program: 




Total payment to Instructor: $





General Acknowledgements
1. The instructor/educator is responsible for the safety of the students while they are enrolled in the program.

2. Attendance must be taken at the beginning of each class.  The method can be at the discretion of the educator (verbal, sign-in, etc.). It is mandatory that the instructor review the attendance and those students absent identified and reason for absence clarified (home sick, with parents, etc.). If a student is absent for one session, and the Instructor does not know the reason for the absence, immediate contact must be made with the parents or guardians of that student.
3. If the instructor is not a teacher at Thoreau, a member of the Thoreau Elementary PTA will be present while the class is in session and will help monitor the students and support the enrichment instructor.

4. Students must be given a “Code of Conduct” form at the beginning of the program and the signed form must be returned to either the instructor or the parent coordinator by the second class of the session.  Failure to return the signed form will result in dismissal from the program.

5. Per the Code of Conduct – students are required act responsibly and respectfully during all enrichment programs.  Failure of a student to follow the guidelines as outlined in the Code of Conduct will result in dismissal of that student.

6. The Enrichment Instructor or the PTA member volunteer must insure that the proper procedure is followed for student pickup when the class is dismissed for the day.
7. If the enrollment for the class is below the minimum number of students by the 2nd class session, the session will be cancelled and the instructor fee and student payment reimbursed on a pro-rated basis.
8. The Enrichment Instructor is responsible for notifying all students in the event of an unplanned or emergency cancellation of the class.  The PTA and/or the parent coordinator may be available to assist with this process.  Under no circumstance should enrolled students be sent home without notifying the parents or guardians of the student that class had been cancelled.

9. Make up of any cancelled classes will be at the discretion of the PTA board.  Resolution may include, but is not limited to, rescheduling of the missed class, dropping of the missed class and prorating the instructor fee to reflect lost class.

Signatures
Instructor:











Date

PTA VP – Jenette Perras or  Aimee Woolwine






Date

PTA Co-President – Meredith Bogguess or Ayesha Chalk




Date
Issue Date: 6/2/09


