BENJAMIN FRANKLIN ELEMENTARY

2009-2010 HANDBOOK

Vision: Franklin educators, families, and community collaborate to
provide a nurturing environment that inspires students to reach
rigorous yet attainable social and academic goals.

Mission: All students will be equipped with the skills to become
life-long learners.




Benjamin Franklin Elementary School
12434 N. E. 60th Street
Kirkland, WA 98033
Phone: 425-822-7460
Fax: 425-739-0607

Kim Fricke, Principal
e-mail - kfricke@lwsd.org

Emergency Numbers
Police Department? 911
Fire Department? 911
Poison Control ?» 206-526-2121

Important Numbers
Safe Arrival » 425-822-7460
(for absent or late students)
Rose Hill Junior High 2 425-881-2079
Lake Washington High ? 425-828-3371
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Franklin Elementary School
Lake Washington School District

Please read and discuss the Student Handbook found online at
www.lwsd.org/school/franklinj OEA EAT AATTE EO 11T AAOAA O1 A e
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would like a hard copy of the handbook please contact Ann Coon by email at
acoon@Iwsd.org or phone at (425) 822-7460.

We have read and discussed, and my child understands the Franklin Discipline Policy and
Procedures.

Student Signature:

Parent Signature:
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Franklin Vision: Franklin educators, families and community collaborate to provide a nurturing
environment that inspires students to reach rigorous yet attainable social and academic goals.

Welcome

Dear Parents and Students:

Welcome to our 2009-2010 school year at Ben Franklin Elementary School.

The student handbook is full of important information for a successful school year! Please take

the time to read it together as a family because it contains our school policies and rules. After

you read it, please sign the page you rece
teacher, indicating that you have read and understood our policies.

We are looking forward to another exciting educational year, in which we have the opportunity
and privilege of working with your children. We believe in fostering a fun, nurturing and
challenging environment at Ben Franklin Elementary. Our school vision is that all students will
be equipped with the skills to be life-long learners.

I would like to invite you to come to the school and become a part of our community. Come see

the wonderful learning environment Ben Franklin has to offer. Please also consider volunteering
aswell. You are such an importantco mponent of your chil dbés ed
you participate in the various roles we have here at Ben Franklin. Volunteer time might include
attending PTA functions, working in the classrooms, reading with students, helping with class

projects, helping with Safe Arrival, working in the library and/or supervising on the playground.

Also, please make sure to attend the various school night activities such as Curriculum Night.

Please look at the PTSA website to get more information on the various ways you can be

involved! www.mybenfranklinpta.org

As we begin another year at FranklIl in, I wo
honored to be the principal of Ben Franklin Elementary and look forward to working with all of
you. Thank you in advance for making Ben Franklinsuchaqualit y | ear ni ng si nst

to another safe, happy and rigorous year of learning!

Sincerely,

Kim Fricke
Principal

a
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LEAP Days

First Day of School

Na school — Labor Day

No echool - LEAP Day

Last Day 15t Cuarter Secondary
Na school — Veterans Day
Elementary Grades Due;
Secondary Grades Due

Half-Diay Elementary Conferences
Half-Day

Na school — Thanksgiving Vacation
Mo =chool — Winter Break

Ma school — New Year's Holiday
Na school — Martin Luther King Jr. Day
Last Day 15t Semester Secondary

Jan. 29 Secondary Grades Dus

Feb. 1112 Mo school — Mid-Winter Break

Feb. 15 Mo school — Presidents Day

March 8 Elemeniary Gradss Due

March 1516 Half-Day Elementary Conferences (optional)
March 19 Mo school — LEAP Day

Mar. 29-Apr. 2 No school — Spring Break

&pril Last Day Jrd Quarter Secondary
April 16 Secondary Grades Dus

May 7 Mo school —LEAP Day

May 31 Mo school - Memanial Day

June 10 Elementary Gradss Due

June 14 Secondary Grades Due

Important Dates

Half-Day - Last Day of School
Last Day - Elementary Jrd Trimester
Last Day - Secondary Znd Semester

June 16

¢ Check Important Dates Section

No D Half First/
School Day Last Day

Wednesday schedule 1.5 hre. eary release for ctudents.

LEAP = Learning Enhancement Academic Planning

Revised 609




2009-2010 School Calendar

September 1, 2009

First Day of School

September 3

Curriculum Night: Grades K-3 6:00 - 7:15 p.m.; Grades 4-6 6:45 - 8:00 p.m.

September 24

PTA Family Night, 6:30 - 8:00 p.m.

October 2 LEAP Day i No School
October 6 Health Screening
October 15 Student Photo Day
October 21 Jog-a-Thon

November 10

Veteran's Assembly, 1:45

November 11

Veteran's Day - No School

November 17

Student Photo Retake Day

November 20, 23, 24

Parent/Teacher Conferences - 12:00 Dismissal

November 25

Half-Day - 12:00 Dismissal

November 26, 27

Thanksgiving Vacation - No School

December 4

Choir Performance, 7:00 p.m.

December 21 - 31

Winter Break - No School

January 1, 2010

New Year's Holiday - No School

January 18

Martin Luther King, Jr. - No School

January 22

Yearbook Group Photos

February 11, 12

Mid-Winter Break - No School

February 15

Presi derntNeSchoblay

February 18

BINGO Night- 6:30-8:00 p.m.

March 18 International Night, 6:30 - 8:00 p.m.
March 19 LEAP Day i No School
March 25 Skate King Night

March 29, 30, 31

Spring Break - No School

April 1, 2 Spring Break - No School

April 12-30 WASL Testing (grades 3171 6)
April 20-23 Sixth Grade Outdoor Education
May 3-6 Teacher Appreciation Week
May 6 Class Pictures

May 7 LEAP Day i No School

May 20 Science Fair

May 21 Franklin School Play

May 31 Memorial Day - No School
June 4 Pancake Breakfast

June 10 Volunteer Recognition

June 15 6th Grade Move-Up

June 16 Last Day of School - 12:00 Dismissal




Daily Schedule

8:55 a.m.
9:00 a.m.
10:41-10:56 a.m.

11:30 a.m.-11:50 a.m.
11:50 a.m.-12:20 p.m.
12:00 p.m.-12:20 p.m.
12:20 p.m.-12:50 p.m.
12:30 p.m.-12:50 p.m.
12:50 p.m.-01:20 p.m.

2:33 p.m.-2:43 p.m.
3:30 p.m.
2:00 p.m.
3:40 p.m.

9:00 a.m.-11:40 a.m.
9:00 a.m.-10:55 a.m.

First Bell
School Begins
A.M. Break (KT 4 and 5/6 Quest)

Lunch  Kindergarten, 1% and 2™ grades
Recess Kindergarten, 1% and 2™ grades
Lunch  3™and 4™ grades
Recess 3" and 4" grades
Lunch 5™ and 6" grades

Recess 5" and 6" grades

P.M. Break (KT 6, no 5/6 Quest)
School Ends (Mon, Tues, Thurs. Fri.)
School Ends (Wed.)

Buses Depart

A.M. Kindergarten
A.M. Kindergarten (Wed.)




PTSA Executive Committee 2009-2010

Co-Presidents Donna Blinn and Amanda McChesney
Secretary Tamara Hill
Treasurer Mark Whiteside

Benjamin Franklin - Office Staff

Principal
Kim Fricke Office kfricke@Iwsd.org

Office Staff

Lori Neumann Office Ineumann@Ilwsd.org

Ann Coon Office acoon@lwsd.org
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Benjamin Franklin 1

Kindergarten
Jessie Shelley (All Day)
Sissy Carlton (AM)

First Grade
Keri Ferrin
Simone Schneider

Paige Nguyen

Second Grade
Andrea Clemons
Aly Rumberger

Second/Third Grade
Kristin Wobker

Third Grade
Robin Miller
Lori O'Brien

Fourth Grade
Karen Aly
Leann Clawson

Fifth/Sixth Grade
Brady Howden
Suzanne Hart
Meredith Lewis
Sueyoung Dalan

First/Second Quest
Lael Camacho

Third/Fourth Quest
Kendall Howden
Natalya Freimanis

Fifth/Sixth Quest
Neal Manegold
John Frank

Teachers

Al115 jshelley@Iwsd.org
Al14 kcarlton@Iwsd.org
B103 kferrin@Iwsd.org
B103 sischneider@Iwsd.org
B104 pnguyen@lwsd.org
A102 aclemons@lwsd.org
A101 arumberger@Iwsd.org
A104 kwobker@lwsd.org
A203 romiller@lwsd.org
A204 lobrien@lwsd.org
A202 kaly@Iwsd.org

A201 Iclawson@lwsd.org
B201 bhowden@Iwsd.org
B202 shart@Ilwsd.org

B203 melewis@Iwsd.org
B204 sdalan@lwsd.org
Al116 Icamacho@Iwsd.org
B101 khowden@Iwsd.org
B102 nfreimanis@Iwsd.org
Port. 13 nmanegold@Iwsd.org
Port. 12 [frank@Iwsd.org
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Benjamin Franklin i Staff and Specialists

Specialists

Nancy Denney, PE
Barbara McElfish, Library
Carrie Jamison, Music

Special Services

Karen Hewig, Psychologist
Marion Holland, Counselor
Deanna Vega, Special Education
Rashmi Shende, OT/PT

Dianna Layton, Targeted Assistance
Vacant, Safety Net

Support Staff

Ernie Atwill, Head Custodian
Sophon Kim, Night Custodian
Valerie Martin, Nurse

Debbie Caldwell, Lunch Cashier/IA
Kathryn Farrel, Para-Educator
Tracy McShane, IA

Kathy Nguyen, 1A

Jacqui Strovas, IA

Dawn Sundene, 1A

Polly Vann, IA

Gym
Al17
A129

A109
A131

A126
A126

ndenney@Iwsd.org
bmcelfish@Iwsd.org
cjamison@Iwsd.org

rcoder@Iwsd.org
mholland@Iwsd.org
dvega@Ilwsd.org
rshende@Iwsd.org
dlayton@Iwsd.org

eatwill@Iwsd.org
skim@Iwsd.org
vamartin@Iwsd.org
dcaldwell@Ilwsd.org
kfarrel@Ilwsd.org
tmcshane@lwsd.org
knguyen@Iwsd.org
jstrovas@lwsd.org
dsundene@Ilwsd.org
pvann@Iwsd.org
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Communication

The following methods give our parents updated information about classroom activities, curriculum and
special events:

1 The pr i rewslefpen Thé Bagar Eagle, is a one-page bulletin sent home twice a month by
the principal. It provides details of upcoming events and programs. The newsletter items are brief.
The goal is to provide an update of school events.

f The Eagl eds Vi ew iwithinforatidd Televam ® RBAImembers and parents,
published by the PTA four times per year.

1 Franklin Website (www.lwsd.org/school/franklin)
M Franklin PTA Website (www.mybenfranklinpta.org)
9 Franklin Reader Board

Curriculum Night

Curriculum night gives teachers and parents an opportunity to meet each other. Teachers provide an
outline of the curriculum and expectations for the school year. The dates are:

Grades K - 3 September 3 6:0071 7:15 p.m.
Grades 4 -6 September 3 6:4571 8:00 p.m.

Conference Weeks

Parent/teacher conferences provide time for parents
progress in school. Parents are welcome to request additional conferences at any time.

Fall Conferences November 20, 23, 24
Spring Conferences (optional) March 15, 16

Teachers will send home appointment notices prior to conference week.

Textbooks

Students are responsible to the school for the proper care of textbooks and must pay for lost or damaged
books. Students will be required to pay fines for damaged textbooks in accordance with the amount of
damage. In cases where the damage is so extensive as to render the book unusable, the full price will be
collected, since the book will need to be replaced. Each student shall return all textbooks issued when
leaving the school, or at the end of the school year.




Safe Arrival, Dismissal, and Attendance Procedures

Please call the school office if your child will be absent or arriving late. We have an answering machine,

soyoumaycallatany ti me. Leave youyandhi eadbsem@bmename aaleond

stating whether your child will be absent or late.

Arrival: Students should come to school no earlier than 8:45 a.m. as there is no supervision until this time.
Students go directly to their outside classroom line and enter the classroom after the first bell. If a child
arrives late, they should go directly to the classroom until 9:15 a.m. After 9:15 a.m., they are to stop by
the office for a class Admit Slip. Please note, students are still marked tardy if they arrive after 9:00 a.m.
Students are to remain on the school grounds during the school day.

Dismissal: School ends each day at 3:30 p.m. Students not picked up by 3:45 p.m. will come to the office
to wait for their parent to pick them up as there is no outside supervision at this time. Students will sign in
and need to be signed out by someone on the yellow emergency card. PLEASE NOTE: The office
closes at 4:00. All students must be picked up by this time.

We are aware that, on occasion, emergencies and doctor appointments may require you to have your
child dismissed before the end of school at 3:30 p.m. If your appointment is after 3:15 p.m., please write a
note to your chil doé sillsenstherhdewn toghe officéte wait fereyauhDeie to an
enormous number of classroom interruptions, we will not call the classrooms after 3:15 p.m.
Parents must come into the office to sign their child out for early dismissals. Students cannot wait outside
for parents to drive by. If someone other than a parent/guardian will be signing the child out from school,
please send a signed authorization to the office that morning. We discourage signing out your child early
on a regular basis because of the disruption it causes both in the learning environment in the classroom
and the office. We recognize that this will, at times, be unavoidable.

Parking Lot Safety

Car pick-up and drop-off: Drivers should make sure to obey posted speed limits and to watch for
students when arriving and leaving school. If you are going to be dropping off or picking up a student(s),
only use the white spaces along the sidewalk where student patrols will be directing traffic. There is no
parking in these spaces before school (8:30 7 9:00 a.m.) or after school (3:15 1 3:45 p.m.). Do not let
students enter or leave the car in any space other than the drop off area, and ALWAYS from the curb side
of the vehicle. Please pull forward when loading or unloading students to help ease congestion.

Parking lot safety (walking): Parents and students must use cross walks that are manned by student
patrols. Please refrain from jay walking at all times. Students who would like to ride bicycles to school
mustbeinatleast4”"gr ade and complete the fAapplication t
in the office. Students with bicycles must walk their bikes and use normal walking procedures while on
school grounds and they must secure their bike in the bike rack provided.

Carpool Safety: Safety must be the first concern of the driver. The driver has the responsibility for
making and enforcing safety rules in the car. Children 4-6 years old or weighing up to 60 pounds must be
in a booster seat in vehicles equipped with a lap and shoulder belt. Booster seats are recommended until
the child is 8 years and 80 pounds, unless the
event of changes in carpooling.

Thank you for joining us in our efforts to keep your children safe!

o ri
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School Phone and Bus Pass

To alleviate classroom interruptions and protect learning, students are not called to the phone. Urgent
messages will be communicated to them. Please discuss after-school arrangements (going home with a
friend, riding the bus, etc.) before your child comes to school. A written note from a parent/guardian is
required if your child is to ride the bus home with another student. This should be brought to the office
before noon to receive the appropriate Bus Pass for the driver.

Medication

Following are the Lake Washington School District procedures for administering medication.
All medications will be administered in the schools between 11:45 a.m. and 12:45 p.m. daily.

Whenever possible, medications prescribed three times daily (antibiotics) should be given at home, i.e., at
breakfast, after school and at bedtime.

The administering of medication at school should only be considered after all other solutions have been
explored.

In order for any medication to be administered at school (prescription or over-the-counter), a Medication
Authorization Form must be completed by the parent and physician.

All medications must be in the original container with the appropriate pharmacy label.

The promotion of health and safety for all students is a significant priority in our school and we believe
this policy will enable us to meet this priority.

lliness and Injury

Any iliness or injury will be reported to the classroom teacher, who will then have the student report to the
office.

Students who have a head injury at school will be wearing a green wrist band. This is to identify them to
bus drivers, specialists, and playground supervisors as having some type of head injury. Parents will
continue to be notified of the childbés head injury.

Good attendance is encouraged for academic learning and for developing good habits for the future as a
working adult. However, if your child is ill, allow him or her to remain home until the iliness has run its

course. A measure we use to determine illness is a temperature of 100 degrees or above, or sub normal
temperature. If this happens to a child at school, a parent or guardian will be notified. Your child should

be fever-free for 24 hours before returningtoschool. Be sur e your chil dbds emerg
the office. Students cannot be released to anyone unless they are listed on the emergency card.

Children sent home: In case of injury or iliness, every effort will be made to contact parents or a family
doctor in the event of a serious accident; we will call for an aid car to take the child to the nearest

emergency room.

cy



Parent Visitation/Conferences

Franklin teachers view the education of students as a partnership between parents and teachers. There
will be times when parents have questions or concerns that require a parent/teacher conference. If you
would like to speak with a teacher please email or call to set up a time that is convenient for both parties.
In accordance with Lake Washington School District policy, all classroom visitations and conferences
must be set up with teachers in advance. Unexpected visits before, during, or after school can be a
disruption to student learning. Normal sign-in procedures must be followed when visiting for a conference
wi t h

Volunteer Guidelines

your childés teacher.

website: www.lwsd.org/For-Community/Volunteers/Pages/

Parents of Ben Franklin students are welcome and encouraged to volunteer at our school. To become a
volunteer, it is a district requirement to complete a Volunteer Application form, which can be obtained
from the Secretary or online. This application is good for two years. For security reasons, we do require
that all volunteers and visitors sign in on the appropriate sheet in the office when they arrive and wear a
name badge for identification. Please sign out when you leave the school.

If you would like to help supervise on the playground or in the health room during recess, please contact
the PTA.

When you are working in the school, you have the authority and responsibility for helping students learn
and work together cooperatively. Please be available to help them figure out problems they may be
having.

1.

akrwnN

o

Tips for Parents:

No alcohol, controlled substances or tobacco will be consumed or used on school grounds or
when attending school outing with students.

Volunteers may act immediately on judgments of student safety.

Volunteers are encouraged to ask for direction, clarification or assistance from staff.

Volunteers should wait until class time is over to discuss concerns about their child/program.
Volunteers in the building during school time should refrain from conversing with each other in a
way that might disrupt classroom activity.

When visiting classrooms, volunteers are urged to actively assist students or to participate in
activities as a learner.

Volunteers should not discuss other student issues regarding behavior or academics in or outside
of school.

Respect the c¢hil d®sagueastgnhhe livesof cipldrénaral thgir.families,

confidentiality is expected at all times.

Let the child know that you care. All children like to feel there is some special adult who
really likes them.

Be a good role model. Children will be looking up to you and learning from you. When you
demonstrate positive behaviors they will follow your lead!



http://website:%20www.lwsd.org/For-Community/Volunteers/Pages/default.aspx

Lunch Program Procedures

The lunch program is restricted by law not to loan food service money or to carry debts. However,

children do forget and emergency lunches will be given for the first two times and are to be paid back the

next day. We cannot build up negative accounts. After two emergency lunches, children will be allowed

selections from the salad bar until the account is paid. If you have an e-mail address, please include that
address on your studentds emergency card andressccoun
as time allows. You may also contact Debbie Caldwell at dcaldwell@Iwsd.org regarding account balances

or other questions you may have. The LWSD Food Services department may be reached at

425-702-3393.

Free and reduced lunches are available to all students unable to pay the full price through the federally
supported National School Lunch Program. Information regarding free and reduced price lunches is
included in the first-day packet or may be obtained from our Registration Secretary.

Lunch Prices

The following are lunch prices for the 2009-2010 school year:
Individual student lunch: $2.25
Individual student milk: .50
Adult Lunches $3.00

You are encouraged to deposit money into an account for lunch and/or milk. Students with an account

merely take their card, drop it in a basket and get their food. The LWSD Food Services department has

an automated phone system that alerts parents to low or negative account balances. The Franklin

cashier will contact families regarding low lunch balances as time allows. Ultimately, however, it is the
parentés responsibility to keep track of student ac

Monthly menus will be sent home with students at the beginning of the month in the Thursday packets.

We will continue our Kids©6 Wiagyundd Sfudentatisaihelgwillsdcaivda nt h
free lunch each day they serve. Interested students are chosen by their teacher and classrooms rotate

monthly.

You may make deposits to lunch accounts by:

1. Sending a check or cash to school in an envelope. Clearly indicate your child's name on the
check. One check is fine for multiple siblings, just make a note on the memo line as to how the
amount should be split.

2. Calling Food Services at 425.702.3393 to use a VISA or Mastercard to charge a deposit.

3. Using the Lake Washington School District website (www.lwsd.org) and using Parent Access to
chargeadeposit, Pl ease be sure to click on the fApay no
subseguent transaction humber!

4. Using the Automatic Deposit form found in the first day packet (and on Iwsd.org) to establish
automatic withdrawals from your checking account. Please note i these take place on or about
the 6™ of each month.



mailto:dcaldwell@lwsd.org
https://mail.lwsd.org/exchweb/bin/redir.asp?URL=https://mail.lwsd.org/exchweb/bin/redir.asp?URL=http://www.lwsd.org/

Lunchroom Plan

Expectations
9 Low voices
1 Stayin seat
9 Clean your area
9 Enter and exit through designated doors
Encouragement
f Praise, smile, hugs, high fivebs
1 Class star system
1 S.T.AR. Tickets

Parent Emergency Information

The staff at Ben Franklin takes our responsibilities to keep your children safe and secure very seriously. If
an emergency occurs that requires the school to close early, such as a snowstorm or a windstorm, or
requires us to evacuate the school building, such as a fire or earthquake, we have detailed plans in place
to care for our students and reunite them with their parents as quickly as possible.

As a parent, there are things you can do to help us in this effort in the event of an emergency. The most
important thing you can do for your children is to stay calm. Please review this information and share it
with any person that you have authorized to pick up your child in the event of an emergency.

After an Emergency

1 Do not call the school; there are district procedures for informing the public via radio and
television.

1 The parking lot will be closed off to allow access only for emergency vehicles. Do not block the
entrance to the parking lot.

91 If you live nearby, please walk to reduce traffic congestion.

1 If you drive, please be courteous, and park where there is space.

1 Ifitis a city wide emergency it may be safest for you to remain where you are. Roads and bridges
may be damaged and power lines may be down. Please use your judgment and remember the

school has a detailed plan in place to care for your children until you are able to reach them.

1 Be sure to bring your picture 1.D. with you to the school. We are required to identify each
individual picking up a child.

Pick-Up Procedures

If the emergency is one in which we have not had to evacuate the school building, enter the school
through the main entrance by the office and follow the instructions you will receive there. Please do not
enter the school building by any other doors.
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If the emergency is one in which we have evacuated the school building, please follow the procedure
outlined below.

1 If you are already at the school or arrive before things are set up, it is VERY important that you
do not leave without signing out your children.

1 The Parent Check-in is located along the fence by the bus circle. Please show your picture ID
and sign a Student Release Form for each child you are authorized to pick up. If you are arriving
at the school via the wooded area in the back you must walk around to the front of the school, as
there is only one Parent Check-in.

1 After you have signed a Student Release Form for each child you will proceed to the Student
Pick-up area.

1 A runner will locate your children and bring them to the Student Pick-up area to be reunited with
you. A school representative will verify your identification and release the children to your care.
Please note that your children will have a mark on their hand indicating that they are being
released into a parentoés care.

The map below shows the location of the Parent Check-in and Student Pick-up areas on the school

grounds. The children will be in the Student Release area. There will be staff members with the children
at all times and the school has emergency supplies to care for them.

N
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Volunteer
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Student release

Volunteering

If there is a need for additional volunteers to assist our staff in an emergency situation we will activate a
volunteer area where parents can go to sign up for volunteer tasks. Your children will remain with the
other students and be notified that you are volunteering; you will also get confirmation that they are OK
before you begin your volunteer tasks. When you are finished volunteering, please sign out and fill out a
Student Release form for each child.




Homework Policy

Purpose of Homework
At Ben Franklin Elementary we believe homework reinforces and extends learning beyond the classroom.
Homework also builds study skills and work habits 7 foundations for lifelong learning.

Homework Time Guidelines
The amount of homework varies from grade level to grade level and from day to day. It usually increases
as a student progresses to higher grades. The following are general LWSD guidelines:

1% and 2" grade
Approximately 10 - 30 minutes each evening, Monday through Thursday.

3" and 4™ grade
Approximately 30 - 45 minutes each evening, Monday through Thursday.

5" and 6" grade
Approximately 45 - 60 minutes each evening, Monday through Thursday. This may include additional
work on long range projects or extra reading.

No homework assignment? You may want to spend that homework time practicing spelling words,
reviewing math facts, playing games, building, cooking, reading, journal writing, or working on a project.

Types of Homework
There are many different types of homework t hat strengt hen, enri ch, and
The following categories are types of homework most frequently assigned at Ben Franklin Elementary:

Practice/Drill Homework
Students review and practice skills to master and retain learning.
Examples: Spelling, silent reading, reading aloud to a parent, math fact drills, and practice games.

Preparation Homework

Students prepare for upcoming instruction or activities.

Examples: Reading ahead in a text, taking notes, surveying to collect data for an upcoming unit,
completing prewriting assignments, completing unfinished work, and gathering materials related to a
topic.

Long Range Homework

Students work on projects that require them to integrate skills and content over several days or weeks.
Examples: Researching, revising and editing a report, writing a final copy of a report or developing a
presentation.

Creative Homework

Students integrate skills while working on a creative project.

Examples: Creating a model, writing a play or poem, rehearsing for a performance, designing a game,
illustrating a book, creating a poster.
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Homework Responsibilities

Students, parents, and teachers share responsibility for homework. By working together, communicating
clearly, and following through on our responsibilities, we help students gain the most from their homework
experiences.

Student Responsibilities
1 Get homework assignment
1 Take homework home
1 Complete homework to classroom standards
1 Return homework on time

Parent Responsibilities
1 Provide quiet workplace
1 Establish consistent homework time
1 Sign and return paperwork on time
1 Review student work, corrected work
1 Read information sent home regarding curriculum and homework
1 Review/discuss homework and corrected work
1 Communicate questions, concerns, or kudos to child and teacher
Teacher Responsibilities
Inform parents of classroom homework standards and policy
Establish clear and consistent homework routines
Teach students how to work to classroom standards
Assign appropriate and purposeful homework
Correct, record, and return homework in a timely manner where applicable
Communicate gquestions, concerns, or kudos to student and parents

=A =4 =4 -8 -8 -9

Student Expectations

Students at Franklin are expected to speak with kindness and use good manners, take responsibility for
their actions, always do their best, and respect themselves, their environment and others. Franklin staff
members recognize students who exhibit these traits by giving them S.T.A.R. tickets. Each quarter the
principal will hold a S.T.A.R. prize drawing to celebrate students who are representing Franklin in these
ways.

peak with kindness and use good manners

ake responsibility for my actions

Ilways do my best

espect myself, my environment, and others

;
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Benjamin Franklin Elementary - Playground Policy

Students are expected to demonstrate S.T.A.R. behavior while on the playground. This means
doing the following:

Speak with Kindness and Use Good manners:
1 Respecting the feelings of others at all times.
9 Using encouraging words during play (i.e. good job, nice play, etc).

Take Responsibility for your actions:
1 Reporting all incidents to playground supervisors and following supervisor directions.
1 Walking back to your classroom line immediately when the bell rings.
M Playing within playground boundaries (the wooded area is off limits).
1 Playing away from classroom windows, portables, and any P.E. equipment set up for class use.

Always do your best:
M Playing fairly.
9 Trying to include all others in games and activities.

Respect yourself, others and the environment:

M Keeping your hands and feet to yourselves and abstaining from fighting, wrestling, tripping,
and/or other rough play. For instance: playing touch football only (tackling is an unsafe activity).

1 Respecting nature: Do not throw objects such as (but not limited to) rocks, sticks, pinecones or
showballs.

91 Only eating food during school sponsored activities (i.e. popcorn day)

1 Wearing appropriate clothing for the various weather conditions (ie. hats, rain gear, closed toed
shoes).

1 Using approved playground equipment appropriately:
0 Sharing playground equipment.
0 Using equipment for its intended purpose.

0 Carrying play equipment safely in the halls and returning all equipment to your classroom
when the bell rings

0 Using school provided sports equipment whenever possible. However, sports equipment
may be brought from home if it is the same type of equipment approved for playground
use, falls within safety guidelines, and is shared with other students. Any items brought

from home are t he s Pleadesaetteacher foreqaeptions seegakdind i t y .

equipment.
0 Only bringing permissible playground equipment. Electronic toys are not permitted at

school (i.e. I pods, cell phones, Nintendo

0 Using sports equipment in the appropriate areas (ex: basketball at hoops, etc.).
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Student Behavior

Classroom Management

At Ben Franklin Elementary, every classroom teacher has a Classroom Management Plan. Each
teacher will have clear and specific plan that is consistently followed and clearly articulated to
both students and parents. Plans must include positive reinforcement, supportive corrective
actions, and consequences.

Disagreements between students will be resolved using a problem solving and reflective method
and assistance from an adult. The goal of the management system is to change student
misbehavior into appropriate behavior. In the event a student should fail to respond positively to
the behavioral expectations, the following process will be used:

Consequences

First Offense (Goal: To provide the child an opportunity to correct the problem on his/her own.)
A component of classroom management system

1 Warning/discussion and learning outcome

1 Redirect Student: Teach correct behavior, support student, provide feedback to student.

Second/Third Offense(Goal: For parent, teacher and child to work together to correct
behavior.)

A component of classroom management system

Communication between teacher, parent and student

Redirect Student: Teach correct behavior, support student, provide feedback to student.
Student reflects on behavior choices

Possible behavior plan

Possible consequences

= =4 =4 -8 9

Habitual Offense/Serious Offense(Goal: For student, with direction and support of the
teacher, parent, and/or principal to develop a plan to correct the behavior.)

9 Student will talk with the principal if necessary

9 Staff will decide if behavior contract is necessary

9 Franklin Referral Slip and/or Behavior Contract sent home by teacher or principal

9 Consequences

Recess ReferralGoal: For recess monitors to communicate misbehavior of student to the office

or teacher to be able to correct the behavior)

9 If a student misbehaves at recess, a recess referral will be completed and sent to teacher to
communicate the offense. Teacher will decide which action to take depending on specific
situation and prior offenses.

91 Severe behavior will result in recess referral to the office. Principal will proceed with
disciplinary actions.




Severe Clause

1 Behaviors that are severe in nature will result in more immediate disciplinary action. Franklin
Referral Slip will be sent home by the principal and disciplinary actions will be
communicated.

Behaviors that will not be tolerated include by way of example and without limitation, may be determined
to be disruptive, dangerous, or unruly:

il

il
il
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Inappropriate physical contact intended or likely to hurt, distract, or annoy others, such as hitting,
biting, pushing, shoving, poking, pinching, or grabbing.

Inappropriate verbal conduct or behavior that may constitute harassment of any kind.

Repeated or extreme inappropriate verbal conduct likely to disrupt the educational environment,
particularly when others are talking (i.e.:, lecture by teacher, response by other student,
presentation by visitor) or during any time during the school day.

Bullying: continual verbal or physical harassment

Bringing inappropriate objects to school (i.e.: toy guns, weapons)

Throwing any object, particularly ones likely to cause harm or damage to person or property.
Intimidating or inciting other students to act inappropriately or to disobey the teacher, staff, school
or class rules, without limitation.

A repeated pattern of loud, obnoxious or outrageous behavior that interferes with the classroom
learning environment.

Disruption and intimidation caused by gang or group symbols, gestures or posturing.

Franklin Elementary

Referral Slip
Student Name:
Date: Teacher:
Referred by:
[ ] Willful Disobedience [ ] Disruption of Learning
[] Pushing, Kicking or hitting [_] Bullying
[] Profanity [ ] Disrespectful Behavior

[ ] Other:

Incident information:

Further Actions: [] Conference [] Behavior Contract

Referral Number:

Staff Member Signature:

Parent/Guardian Signature:

Comments:

White: Parent  Yellow: Teacher  Pink: Office




FRANKLIN ELEMENTARY SCHOOL
BEHAVIOR CONTRACT

I, , will do the following to improve my
behavior at school (student goals):

1. (student writes proactive goal statement below)

2. 1 will follow classroom/campus rules as not to be disruptive in class or on the playground.
3. l'will demonstrate S.T.A.R. behavior.
| understand that if | violate these items a new contract will be put in place, further consequences
will occur and my parents will be contacted. Upon repeated offense, | will be considered for

further disciplinary action including possible suspension from school.

| also understand that at the end of successful weeks following the goals created above, |
will take part in a celebration with administration, and this contract will be destroyed.

Contract Celebration Date:

Student Signature Date
Franklin Staff Signature Date
Parent Signature Date

Principal Signature Date




Lake Washington School District

Mission

Each student will graduate prepared to lead a rewarding, responsible life as
a contributing member of our community and greater society.

Vision

Every Student Future Ready:
Prepared for College

Prepared for the Global Workplace
Prepared for Personal Success

Student Profile*
The knowledge, skills, and attributes that every student needs to be
Future Ready.

*The Lake Washington School District detailed Student Profile can be found online at:
http://www.lwsd.org/SiteCollectionDocuments/About-Us/Student-Profile. pdf



http://www.lwsd.org/SiteCollectionDocuments/About-Us/Student-Profile.pdf

Lake Washington School District Policies on Behavior

Human Dignity: (Board Policy/Language)
Recognizing and valuing that we are a diverse community, it is part of our mission to provide a positive,
harmonious environment in which diversity is respected and encouraged.

A major aim of education in the Lake Washington School District is the development of a commitment to
the core values of a democratic society. In accordance with this aim, the district strongly emphasizes a
core value of mutual human respect for each person regardless of individual differences and/or,
characteristics including for example, but not necessarily limited to race, gender, age, disability, physical
condition, sexual orientation, ethnic group or religion. We expect this value to be manifested in the daily
behaviors of student, staff and volunteers.

Dangerous Weapons: Summary of the Lake Washington School District Policy

Possessing, using, transferring or transporting any object that could reasonably be considered a firearm
or a dangerous weapon or possessing any exploding item or device that would be capable of producing
bodily harm or cause damage to property or disruption of the educational process are prohibited.
Violation of this rule is considered so serious to the safety and welfare of both the student who violates it
and others in the District, and such a disruption to the educational process, that emergency expulsion will
always be immediately enacted. By law we are required to notify the local law enforcement agency of a
violation of this rule. Also, by law, in the case of possession of a firearm we are required to expel the
student. The duration of the expulsion will be at least one school year and may be permanent.

Serious Misconduct

AWe believe that student devel opment o cectyandthelefers t
any behavior which undermines this respect, cannot be allowed. Teachers, administrators, and staff will
not tolerate any behavior, which materially interferes with or is detrimental to the orderly operation of
school, school-sponsored activities, or any other aspect of the educational process. Such acts shall be
subject to discipline, including possible suspension and/or expulsion from school, and /or referral to law
enforcement authorities. o

However, the following infractions have been judged to be so serious in nature and/or so serious in terms
of the disruptive effect upon the operation of the school(s), that students may be subject to an Emergency
Expulsion and/or suspension (Short Term or Long Term) for a first-time offense. Because each situation
is handled individually, administrators have the discretion to use other alternative forms of discipline if
they so decide. This may include restitution for property damage or loss and/or restitution to victims if
appropriate. All of the following acts are specifically prohibited on school grounds, school-sponsored
transportation, (including authorized school bus stops), at school events off school grounds, or off-
campus if disruptive affects result at school. Law enforcement may be informed.

Exceptional Misconduct

Any conduct which materially and substantially interferes with the educational process is prohibited.
However, the following infractions (firearms, other weapons, explosives, disruption and/or disruptive
behavior, intentional bullying, disrespect, assault and exceptional harassment) have been judged to be so
serious in nature and/or so serious in terms of the disruptive effect upon the operation of the school(s),
that students may be subject to an emergency expulsion and/or suspension (short term or long term) for a
first time offense. Because each situation is handled individually, administrators have the discretion to use
other alternative forms of discipline if they so decide. This may include restitution for property damage or
loss and/or restitution to victims if appropriate. All of the following acts are specifically prohibited on
school grounds, school-sponsored transportation, (including authorized school bus stops), at school
events off school grounds, or off-campus if disruptive affects result at school. Law enforcement may be
informed.
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Harassment, Bullying Policy

Harassment

Harassment can take many forms and can include bullying, intimidation, slurs, comments, rumors, put-
downs, jokes, innuendoes, unwelcome compliments, cartoons, pranks and/or other verbal or physical
conduct relating to an individual which (1) has the purpose or effect of creating an intimidating, hostile or
offensive working or learning environment; (2) has the purpose or effect of unreasonably interfering with
an individual 6s work performance or education;
orderly operation of the employment or educational opportunities.

Sexual Harassment

Sexual harassment is a type of harassment and occurs when the types of verbal and physical conduct
described above are sexual in nature. Conduct is gender-based when it would not occur but for the sex of
the person to whom it is directed. Sexual harassment is defined as verbal, or physical advances made
within the work and school setting and unwelcome by the person. Sexual harassment exists: (1)
submission to the conduct is, either explicitly or implicitly, a term or condition of employment or education;
or (2) submission to or rejection of the conduct is used as a basis of an employment or educational
decision affecting such individual; or (3) the conduct unreasonably interfereswith t he i ndi vi
educational performance or creates a work environment that is intimidating, hostile or offensive.

Definitions

Harassing conduct includes repeated offensive sexual flirtations, advances or propositions, continued or
repeated verbal abuse of a sexual nature, graphic or degrading comments about an individual or about
his/her appearance, the display of sexually suggestive objects or pictures, or any offensive or abusive
physical contact.

Harassment, including sexual harassment, does not refer to casual conversations or compliments of a
socially acceptable nature. It refers to behavior related to the above definitions which is not welcome, is
personally offensive and which interferes with efficacy or creates uneasiness.

Retaliation for a Complaint of Harassment

All employees and students are prohibited from harassing any other employee or student and/or from
retaliating, in any way, against anyone who makes a complaint of harassment.

Any employee who is found to have violated this policy will be subject to disciplinary action up to and
including termination of employment consistent with collective bargaining agreements and state and
federal laws. Sexual harassment by or against students is prohibited. Students should report incidents to
the building administrator or teacher with whom they feel comfortable. Any student who is found to have
violated this policy or building regulations governing harassment will be subject to discipline according to
the building discipline code.

Complaint Procedure: Informal Process

If any employee or student feels she/he has been subjected to harassment of any kind, they are
encouraged to immediately identify the offensive behavior to the harasser and request that it stop. If the
person is uncomfortable addressing the matter directly with the harasser or if the person has done so and
the behavior does not stop, then they should discuss the matter immediately with the building
administrator or any administrator with whom they feel comfortable or with the Administrator of Employee
Relations. They should also report as indicated above any problems that arise with community members
or other persons encountered in the school or work place.

(3)
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Complaint Procedure: Formal Process
Whether or not an informal process has been initiated, staff or students may file a formal written and
signed complaint with the compliance officer.

Investigative Procedures

Any complaint received will be promptly investigated, and the district will take prompt corrective action
where appropriate. A written report of the complaint and investigation results will be compiled. Results of
the investigation will be communicated in writing to the complainant within thirty days. Appropriate
corrective measures will be taken no more than thirty days from the written response.

False Reports

It is a violation of this policy to knowingly report false allegations of harassment. Persons found to
knowingly report or corroborate false allegations will be subject to appropriate discipline.

Bus Conduct Policy

Lake Washington School Districtds school bus conduc
Washington State WAC6s and RCWbds, all of which wildl

following regulations. These regulations are designed to assure every student safe transportation to and
from school and school-sponsored activities. Violation of these rules may be sufficient reason to
discontinue bus-riding privileges for the student involved, and in certain cases could cause suspension
from school.

Rul es for passengerés conduct on school buses wi
each year. These rules will also be posted in each bus.

The bus driver has authority and responsibility for the behavior of passengers using school district
transportation. Teachers, coaches, other certified staff members, or chaperones assigned to accompany
students on buses have primary responsibility for the behavior of students in charge. However the bus
driver shall have final authority and responsibility.

Safety Rules and Regulations for Riding a School Bus

1. Cooperate with and obey the driver at all times.

2. Be courteous, use no profane language- spoken, written, or gestured.

3. Students must ride their regularly assigned buses at all times unless written permission has been
granted by the school office.

4. Each student may be assigned a seat in which they must be seated at all times.

5. Food or beverage must not be consumed on the bus except by permission of the driver

6. Tobacco, alcohol, drugs or other illegal substances and paraphernalia are prohibited.

7. Objects that are dangerous or that may cause injury to another person are strictly prohibited from
being brought on the school bus. Please see RCW 9.41.250 for definition

8. Windows may be opened 6 inches however, the driver may require the windows be closed at his
or her discretion.

9. Students must keep their head, hands, feet and belongings inside the bus at all times.

10. Animals (except service dogs) are prohibited from being transported on the bus.

11. Belongings of students must be kept out of the aisle.

12. Students must be seated and remain seated while the bus is starting, stopping, or otherwise in
motion.

13. Students must enter and exit the bus safely, crossing only in front of the bus and only with the
consent of the driver.




Rules of Conduct at the Bus Stop
1. Students should not stand or play on the roadway while waiting for the bus.
2. Students should arrive at the bus stop five minutes before the scheduled bus time.
3. Students should wait to board the bus in an orderly manner
4. Students should respect private property while waiting for the bus
5. Lake Washington School District policy specific to human dignity, harassment, and sexual
harassment apply when students are awaiting the arrival of the school bus.

Penalties For Infractions of Established Bus Rules

Student misconduct on the bus or at the bus stop is sufficient reason to discontinue bus transportation
privileges to those students involved. Infractions that accumulate for the duration of the school year may
include any combination of the following:

1 First Infraction: Warning or loss of recess/detention (elementary). Warning or detention
(secondary). A bus riding suspension may occur if the incident is considered a serious offense.

1 Second Infraction: Warning or loss of recess/detention (elementary). Warning or detention
(secondary). A conference with the parent/guardian and bus driver will be held. A bus riding
suspension may occur if the incident is considered a serious offense.

91 Third Infraction: Automatic bus suspension, length of time to be determined by the building
principal. Principal/assistant principal will then contact the parents/guardians, notifying them of
the suspension.

1 Fourth Infraction: Long i term bus riding suspension, and parent/guardian contact. If the
suspension occurs within the last ten (10) days of the school year, the suspension may remain in
effect for the start of the next school year.

1 Serious Infraction: May result in immediate suspension of bus-riding privileges for the balance
of the school year.

Examples of serious infractions: weapons, alcohol, tobacco, drugs, or fighting while on the
bus or at the bus stop.

Suspension will begin at the beginning of the next school day after the misconduct occurred. In
other words, the student transported to school may be returned to his regular stop. Students may
resume their bus riding privileges as soon as all disciplinary obligations have been met.

Appeal Procedure
Parents/guardians of students who wish to appeal a suspension may submit a request to the school
principal for an informal conference.

Discipline for Students Enrolled in Special Education
Discipline for students enrolled in special education will be consistent with the Individuals with Disabilities
Act (IDEA).
1 Students with disabilities can be disciplined for misconduct while being transported
1 A disabled student can be suspended for up to ten (10) cumulative days a year without a change
in placement
1 The district is required to provide some form of transportation unless the student is a danger to
himself or others

Procedures

91 First Infraction: A meeting may be called with the driver, principal and parents/guardians to
discuss the incident and determine corrective measures. If the incident presented an immediate
danger to the student or others alternative transportation and/or suspension may be possible.

1 Second Infraction: A meeting with the driver, principal, special education services and
parents/guardians will be held. The IEP may be reviewed and updated. Suspension (up to 5
days) of transportation services, change of bus route, assignment of a monitor, alternative
transportation, and counseling may be considered as action required

1 Multiple Infractions: A meeting will held be with the Principal, the transportation department
representatives, special education services, and the parents/guardians. A change in placement
may be required. If the student has been suspended a total of ten (10) days from regular
transportation services, alternative transportation services should be reviewed. If there is a




1 in placement the student is allowed another ten(10) days cumulative suspension from
transportation services.

Kindergarten Drop Off Procedure

A parent/guardian MUST be present when the AM kindergarten bus drops off students. If a parent is not
present, the child will be taken back to the school and will need to be picked up there. It is not a
requirement that parents are present during the PM drop off.

Emergency Evacuations

Every child who rides a school bus should know what to do if it ever becomes necessary to evacuate the
bus quickly and safely.

Usually students remain on the bus during an emergency, however, two situations do require the
bus to be evacuated:

Fire or Danger of Fire

A bus should be stopped and evacuated immediately if the engine or any portion of the bus is on fire.
Passengers should move a distance of 100 feet or more from the bus and remain there until the driver of
the bus has determined that no danger remains. Being near an existing fire and unable to move the bus
away, or near the presence of gasoline or other
of fire, o0 and students should be evacuated.

Unsafe Position

In the event a bus is stopped due to an accident, mechanical failure, or road conditions, it must be
determined, immediately, whether it is safer for passengers to remain in the bus or to evacuate. The bus
must be evacuated if the final stopping point is in the path of a train or adjacent to any railroad tracks.

Emergency Exit Procedures

In compliance with WAC 392-145-040

One emergency evacuation drill shall be held within the first six weeks of the school each semester. The
first exit drill shall be followed by at least one verbal review of the emergency exit drill prior to the second
exit drill. Only those passengers whose participation in an exit drill poses substantial difficulty to
themselves or to other passengers shall be excused and/or excluded from exit drill participation.
Passengers who are excluded from such participation shall receive oral instruction in bus safety and exit
drills at least three times during the school year.

WAC 392-145-045 Emergency Drills
1. Emergency drills conducted pursuant to WAC 392-145-040 shall:
1 Make allowance for individual differences in exiting the emergency door
1 Provide instruction to helpers that they should offer a helping hand palm up and grasp a
student s hand or arm

Students should also be taught to remember that most accidents are preventable, regardless of
who may be at fault, and that proper behavior and good conduct on the bus is the best way to
assist the driver in the safe performances of his/her duties.




Bicycles, Skateboards, Scooters, and Roller Blades

A Bicycle Permission Form is available in the office. Parents are required to complete a permission form
for 4th - 6th grade students riding bicycles to school. Students in 1st - 3rd grades are asked to leave
bicycles at home. Every rider is required to wear a helmet and lock their bike in the bike rack. Bicycles are
to be walked on and off the school ground. Because of safety and liability concerns, the district does NOT
allow skateboards, scooters, or roller blades on school grounds; therefore students are asked to leave
these at home.

Safety Patrol

Please cooperate with our hard-working safety patrol. They go on duty at 8:40 a.m. and leave duty at 9:00
a.m. They are also on duty from 3:30 to 3:40 p.m. Safety Patrol help students safely cross the streets;
they do not direct traffic.

Dress Code Policy

Student attire must be safe, appropriate and not disruptive to school operations and the learning
atmosphere. Student& dress shall be conducive to the educational environment. A health or safety
hazard shal/l not be presented by the studentds
result from the studentds dress. The student 6s
substantial disruption of the educational process at school (student dress shall not be gang-related, nor
may it promote illegal activity or activity that violates school regulations, racism, prejudice and ideas
inappropriate for elementary students).

Examples of dress expectations are, but not limited to, the following:

1 Appropriate elementary school clothing

M Shoes should be appropriate for physical education activities and playground activities. Open-
toed shoes are dangerous during such activities and are, therefore, inappropriate to wear at
school. Roller shoes must have the wheels removed on school campus.

1 Clothing and other personal belongings should be appropriate for elementary children. Clothing
and personal belongings displaying designs, pictures, slogans, or insignia pertaining to sex,
drugs, alcohol, tobacco, offensive language, violence or gang-related affiliations (including rags,
sagging, tag or street names) are considered inappropriate wear at Ben Franklin Elementary.

9 Shorts and skirts need to be beyond the fingertip length of the child wearing them, when the child
is standing with arms at the side.

9  Shirts and tops must extend to the waistline with no midriff exposed. We ask that tank tops be
reserved for summer vacation wear instead of school wear. Girls may wear sleeveless tops but
not thin-strapped tops.

9 Hats can be worn on the playground only and must be removed prior to entering the building.
They must be worn in the manner in which the manufacturer intended, (i.e., visors worn in the
front to shield the eyes from the sun). Bandanas are not allowed.

If a student dresses inappropriately for school, any staff member may require the student to change
clothes and/or surrender the item or be sent home.
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Lake Washington School District i Internet Policies

The use of network technology will be in accordance with LWSD Net Acceptable use Procedures and
Code of Conduct. Lake Washington Online and Internet will only be used by those individuals who have
district authorized accounts.

Students are encouraged to be involved increati ng and maintaining their schd
District has established the following guidelines for students who choose to create personal Web sites on
private servers.

1. Itis important to have a through understanding of the rules, terms and conditions established by
the host provider especially as it relates to content and language. If these are not posted on the
host site, an email should be sent requesting them.

2. The sites need to be closely monitored by the site initiator and/or manager (webmaster) to assure
that everyone contributing to the site follows the rules, terms and conditions established by the
Internet Service Provider.

3. School names, mascots, colors and the school or
trademarks of the school and district and cannot be used without permission.

4. These websites need to be clearly identified as personal websites that are not associated with
Lake Washington School District or an individual school.

5. If material posted to a website is illegal, obscene, defamatory, threatening, disruptive or harassing
to other students or staff and/or the educational process, the District may contact the Internet
Service Provider and website initiator/manager (webmaster) to ensure appropriate and legal
expression. Legal and/or disciplinary action may also be taken by the District in appropriate cases
to prevent further abuses. Student webmasters or contributors may be disciplined by school
authorities for authorizing such material either themselves or jointly with others, for aiding and
abetting others to publish such material, or by knowingly permitting such material to be posted or
to remain posted on the website without taking timely and adequate steps to prevent or remove
the material.




LWSD Computer Code of Conduct

Lake Washington School District provides a wide range of computer resources to its students and staff for
the purpose of advancing the educational mission of the District. As a user of District computers, you are
expected to review and understand the Acceptable Use Procedures (see the Lake Washington School

Districtdéds web site for the complete document) . Al
grades 5-12 aregrantede-mai | access under vetcheek-od if Dt rpiodti &y . i IPeag at
right to restrict their st u-thalnStudedts mustadhereto diswictanh e | nt
school guidelines regarding Internet and e-mail use.
1. Protect your user name and password logon informationf r om ot her s. Do not wus
passwords.
2. Respect district property and be responsible in the use of the equipment. Do not destroy, modify
or abuse the hardware or software in any way.
3. Do not use district computers for illegal, harassing, vandalizing, inappropriate or indecent
purposes.
4. Do not delete or add software to district computers.
5. Do not use the Internet to access or process pornographic or otherwise inappropriate material.
6. Be ethical and courteous. Do not send hateful, harassing, obscene, or discriminatory e-mail, or
demonstrate other antisocial behaviors.
7. District computers may not be used to interfere or disrupt other users, services or equipment,
including distribution of unsolicited advertising (Spam), propagation of viruses and distribution of
large quantities of information (chain letters, network games or broadcasting messages).
8. Do not assume that because something is on the Internet that you may copy it. Respect
copyrights.
9. Do not use district computers for commercial or political activity.
Guidelines for Personal Student Web Sites Housed on Private Servers:
Students are encouraged to be involved in creating
District has established the following guidelines for students who choose to create personal Web sites on
private servers.
1. Itis important to have a thorough understanding of the rules, terms and conditions established by the
host provider especially as it relates to content and language. If these are not posted on the host site,
an email should be sent requesting them.
2. The sites need to be closely monitored by the site initiator and/or manager (webmaster) to assure that
everyone contributing to the site follows the rules, terms and conditions established by the Internet
Service Provider.
3. School names, mascot s, colors and the school or s

trademarks of the school and district and cannot be used without permission.

4. These websites need to be clearly identified as personal websites that are not associated with Lake
Washington School District or an individual school.

5. If material posted to a website is illegal, obscene, defamatory, threatening, disruptive or harassing to
other students or staff and/or the educational process, the District may contact the Internet Service
Provider and website initiator/manager (webmaster) to ensure appropriate and legal expression.
Legal and/or disciplinary action may also be taken by the District in appropriate cases to prevent
further abuses. Student webmasters or contributors may be disciplined by school authorities for
authorizing such material either themselves or jointly with others, for aiding and abetting others to
publish such material, or by knowingly permitting such material to be posted or to remain posted on
the website without taking timely and adequate steps to prevent or remove the material.
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Weapons Policy

lllegal weapons on school grounds are an immediate threat to students and staff. Therefore, students are
prohibited from bringing weapons, dangerous or otherwise, (this includes toys) on the school grounds of
Benjamin Franklin Elementary or to any school sponsored activity. For the purpose of this policy,
Benjamin Franklin Elementary adopts the definition of dangerous weapons as set forth in RCW 9.41.250
as now or hereafter amended.

Any student found to have any weapon in his or her possession, or in his or her desk or cubbyhole, or on
the school premises, shall be subject to any or all of the following:

1. Il mmedi ate discussion with the principal or the
parent/guardian contacted.

2. Permanent expulsion from school for possession of a firearm.
3. Being turned over to the local police agency and charged with violation of

RCW 9.41.280 as now or hereafter amended. (Statute prohibits any student to knowingly carry a
dangerous weapon onto public or private school premises. Such an occurrence is considered a
gross misdemeanor crime.)

4. Referral of student to other appropriate agencies including counseling or psychological services.

Benjamin Franklin Elementary finds that the violation of this policy is so serious that it is presumed that

other forms of corrective action or punishment otherwise required, under the State Board of Education

WAC on expulsion, 180-40-275 would fail if employed. Therefore, immediate expulsion for up to six

months is deemed areasonabl e and necessary consequence. I n the
parents/guardians disagree with the disciplinary action, the parents have the right to appeal the

disciplinary action.

There wild.l be a meeting hel d bet walatihe ¢nt & thesexpuldimnt 6 s
period for the purpose of establishing future behavior for the returning student. A formal behavior contract
signed by the student and his or her parents/guardians may be required for re-entry to school.

Tobacco Free Environment

It is the policy of the Lake Washington School District to prohibit the use of tobacco products on public
school property.

For purposes of this policy, the term Atobaccodo sh
any other lighted smoking equipment or material, or the chewing or sniffing of a tobacco product.

Staff, students, parents, contracted personnel and visitors are prohibited from using tobacco products on
school property.




Drug-Free Schools

Under the Drug-Free Schools and Communities Act, this school must be totally free of unlawful drugs and
alcohol. No one is allowed to possess, use or distribute such drugs or alcohol while at school or while
taking part in any school activities.

Disciplinary actions will be taken for drug and alcohol violations. The law says discipline can include
prosecution for illegal acts, as well as expulsion for students and loss of job for school employees.

The Lake Washington School District fully supports the Drug-Free Schools and Communities Act. It is
expected that all students and employees will follow the regulations and policy prohibiting possession,
use or distribution of drugs and alcohol on school property or as a part of any school activity. All students
have an opportunity to participate in the drug and alcohol education and prevention curriculum.

Services are available within this area for students who are involved with drugs or abusing alcohol.

Resources can be found by contacting school staff, yourfami | 'y doctor, or HAhel plin
24-hour Crisis Clinic 461-3222
Drug and Alcohol Hotline 722-3700 or 1-800-562-1240

Community Information Line  461-3200 or 1-800-244-5767

Emergency Procedures

In case of an emergency, Ben Franklin Staff are prepared to implement Lake Washington School District
plans for the protection and safety of the students. These procedures cover the following emergencies:

Accidents Weather Related Emergencies

Bomb Threat Child Abuse

Earthquake Fire

Lockdown Interrogation or interviewing of students by
Police

Rights of Divorced/Estranged Parents

Child Find

Child Find is a federal requirement for the purpose
birth to 21 years with a suspected disability who reside within the boundaries of the Lake Washington

School District and are currently not receiving special education services. Child Find services are

conducted throughout the year in the Lake Washington School District through the guidance team

process.

If you have a child, (age birth to 21) and are concerned about his/her language/communication skills,
motor skills, intellectual, social, emotional, and/or physical skills, please contact the school and ask for the
special education teacher, school psychologist or other guidance team member. You may also call the
Special Services main office at (425) 702-3201 or Willows Special Services (425) 882-8170 (birth through
preschool) and request Child Find information.
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