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                                          Note Taking 

You must complete this form with all applicable information for every source you use.  If you need more space,  

staple additional paper to this sheet.  For electronic sources, print out the article, highlight/underline and write 

comments in the margins, then complete this note taking sheet.  Staple the article to the back of this sheet.   

Do the same marking up for photo-copied newspaper and magazine articles and attach them as well.  Work  

diligently and write legibly as this is very important research for your paper!  

 

Very important!  You will need it for your Works Cited page:   Source #_____________ 

  

What is this information about? Give it a title:_______________________________________ 

 

Record all key points in your own words.  Concentrate on what is essential and write phrases only,  

not complete sentences.  Be sure your notes make sense even several days later. Write legibly! 

Avoid plagiarism! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Record other relevant information, such as statistics, you might use from this source to support the writing of 

your research paper.  

 

 

 

 

 

 

 

Copy exactly word for word any quotation you might use from this source.  Include page number and who 

said it.   


