Email Address Changes 
2008-09
Since the Parent Access system relies on the parent’s email address when logging into our system, we must make sure email addresses in our student information system Skyward are accurate. When they are changed, we must have a system to make sure changes are legitimate.

Changing Email Addresses for Skyward

If the changes are made on the blue Emergency Notification sheet in September, we will make the change in the Skyward system as usual.

If the email change happens later in the year:

· Parent must show picture ID to the counseling secretary (Mrs. Casolary) before making any changes to personal email addresses. Changes may not be done over the phone, or by email.

· A spouse may change their husband/wife personnel email address in the system if they are unable to come during school hours provided they are already in the system.

· The counseling secretary will log in the changed email address into Skyward system only after positive identification. 

