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September 2009

Dear Rose Hill Students and Families,

Welcome back to school. The teachers, support staff and I want 2009-10 to be your very best
school year. We want you to be happy, safe and ready to learn!

We are sending our handbook home with you on the first day, so that you and your family have
all the important information about our school. Please read it with your parent/guardians and
tear out and sign the back page and return it to Rose Hill. Please keep the family handbook in a
convenient place, so you can find answers to any questions that you have.

Let’ s have a memorable year. We want you to
that are important to your success:
1 Come to school on time everyday. (8:25 a.m. and 12:25 p.m. for PM Kindergarten)
1 Come to school prepared for your day.
R Have your homework finished.
R Have your notes signed and returned.
R Have your school supplies ready.
R Get plenty of sleep and eat a healthy breakfast.
1 Be Pae a€ e B wrd bedegpangible for your behavior.
1 Do your very best.

I am looking forward to meeting each of you and spending this school year with you. We will
create many good memories together. Let’' s al
to be!

Y our Principal,

Karin Janik



Higtory of Roge it €Camentary

Rose Hill El ementary’s propert®Nmd (appr
128"™ Avenue N.E. and was originally owned by the Snow family who leased it to
a Japanese family (dates unknown).

The Japanese family turned the property into a truck farm that grew apples,
cherries and strawberries. The land, at that time, was very hilly with a small
house where the existing green house presently sits on N.E. 80™.

Il n 1928, the Snow's returned to the pr
into the green house that still exists today.

Il n 1945 Douglas Benson bought the prop
The Benson’s were in the greenhouse/fl
to grow baby’'s breath fl ower s. ougl a

Lake Washington School Board and wanted to contribute to the community. He
sold the land to the school district to build a school in 1949.

School construction began in 1953 and took one year to complete.
Rose Hill Elementary opened in the fall of 1954, Mr. Kenneth Johnston was the
principal and the enrollment was 390 students.

Ground breaking for the —mewl Rose Hil
During the 2005-06 school year students and staff watched excitedly as the new

building grew. Construction of the new building was completed August 2006 and

the school was ready to welcome students and staff on September 5, 2006.

Rose Hill Elementary Principals

1954-56 Kenneth Johnson
1956-62 Robert Wiesen
1962-72 Olaf Ordal
1972-77 John Costello
197783 Allan Blomquist
198387 Mike Robinson
198790 Dori Matsen
1990-98 Elaine Fredrickson
1998 —2009 Joyce Teshima

2009-to present  Karin Janik

(N N rm
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Behavior Conduct/Expectations/Discipline Policy
g w2aS I Aff 9ftSYSyidlINBE 6SX

Show respect for ourselves, others, and our community, and value diversity

Strive for our personal best and academic excellence

Take responsibility for our own actions

Work to create an environment that is built on trust, support, and safety

¢ K S NB e hfge degeloped a set of naregotiable student behaviors that will ensure a positive and safe
school climate.

All students will follow reasonable requests from supervising adults.
All students will treat themselves and others with respect.

All students will act in a safe manner.

All students will obey the rules and laws of the school and community.

= =4 4 =

Progressive Discipline

Progressivaliscipline is the process used to correct student behavior problems and teach the student to function
in an acceptable manner. Progressive discipline attempts to relate the imposed logical consequence or
intervention to the severity of the offense and the number of times that offense (or accumulated offenses) has
occurred. Students who violate a rule the first time face disciplinary action commensurate with the violation.
Second violations will result in stronger disciplinary action. Repeated violations may result in severe disciplinary
action or suspension. At each intervention step, the intention is to assist the student in identifying the problem,
understanding what new behavior is necessary, and encouraging him/her to accept responsibility for his/her
actions.

The goal of the progressivscipline approach in the Lake Washington School District is to encourage the
students to:

Correct inappropriate or unacceptable behavior;

Develop better understanding of the problem and the need for behavior change;
Accept responsibility for their actions;

Make the necessary or desirable change in their behavior;

Provide an opportunity to demonstrate improvements and personal growth, and;
Plan for and make appropriate choices conducive to school success

= =4 a4

At Rose Hill Elementary, we use Incident Reports as part of our progressive discipline plan for
those behaviors that can usually be eliminated by positive reinforcement and consistent
follow-through by adults and supervisors.

Incident Report

The purpose of an Incident Report is to inform you that your child was demonstiatipgropriate behavior at

school. An Incident Report may also resuli ingical consequencegiven by the staff member witnessing the

behavior Every day, the students have a new beginning. However, sduerdént Reportanay indicate

chronic inappropriate behavior and result in a conference with the teacher and/or the principal. We send
LYOARSY (G wSLERNIa K2YS a2 @&2dz | NBurdigsatudhdicatgs yéuhais) OKAf RQa
seen the Incident Report
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Discipline procedures range from conferencing with students, parents and/or guardians to suspension and
expulsion. Definitions related to these different options include:

Discipline:Any form of corrective action taken other than suspension and expulsion. This may include making
apologies, thinking about behavior and making better choices, phone call to parents from Principal, community
service(CS) restitution, exclusion from class during the school day, and assessment/counseling as appropriate.

SuspensionDenial of right of attendance for a specific amount of time; sherin suspension§STSare for no
more than ten consecutive school days; leagm suspensionfL TSkxceed ten consecutive school days.

Expulsion:Denial of right of attendance for an indefinite amount of time will be used only when the nature and
circumstance reasonably warrant the harshness of expulsion.

Emergency Expulsion (EBE))K Sy G KS &aGdzRRSyGQa LINBaSyOS AyvyLizasSa +y AYYS
student, other students or school personnel or an immediate and continuing threat of substantial disruption to

the educational process. An emergency expulsion may be imposed to allow administrators to fully investigate the
situation and impose angppropriate disciplinary or corrective action.

While administrators normally apply the concept of progressive discipline in working with our students to bring
about changes in inappropriate/unacceptable behavior, there may be situations where progressive discipline is
not appropriate and prudent. In such cases, the Lake Washington School District reserves the right to
immediately suspend or expel where exceptional misconduct is involved (i.e., conduct that is so frequent in
nature or as serious in nature in terms of the disruptive effect upon the operation of the school as to warrant an
immediate suspension or expulsion). This may also apply to students who have committed serious violations or
acts in the community and may pose a threat or disruption to other students at school. A suspension from school
may be appealed. The student will be informed of the process at the time a suspension occurs. Parents will be
notified of the suspension by mail.

SEVERE CLAUSE

There are some behaviors that are so serious that discipline must be immediate.

Such acts will be subject to discipline, suspension or expulsion from school and/or referral to law enforcement
authorities.

STUDENT CONDUCT (LWSD POLICY)

(JFER) Students shall respect the law and the rights of others. Students who are in violation of laws or rules on
or off school property or at schoslupervised events are subject to disciplinary action in the following areas:
alteration of records; cheating; attendance; alcohol, chemical substances and tobacco products; disruptive
conduct; damage or theft of property; extortion, assault or causing physical injury; leaving campus during school
hours without permission; loitering; vulgar or lewd conduct; and/or weapons and dangerous instruments.




School-Wide Behavior Expectations

Cell phones/pagers that are heard or seen during the school day will be turned in to the
teacher or school office.

Responsible Before and After School Behavior
1 Go directly to the playground or lunchroom, if in the breakfast program, when arriving at
school.
Walk to the playground—the building is closed.
You must have a pass to be in the building before school.
When the 8:25 a.m. bell rings, WALK to your classroom line-up area.
If your parents pick you up, at the end of school, meet them at the drive-thru/pick up area.
If you take a day care van or school bus meet at the Bus Chute/Pick-up area.

=A =4 =4 -4 -4

Responsible Hallway Behavior

Goal: The hallways at Rose Hill will be a safe and a quiet environment where people interact with
courtesy and respect.

Always WALK in the hallways

Use quiet speaking voices—other classes are in session

When you leave your classroom you must get a pass from your teacher

Only enter the building during recess, if you have a pass or are instructed by a teacher
Leave art work on walls and doorways untouched

Always hold balls in your hands in the hallway

Always WALK in the hallways

=4 =4 =4 -4 -8 -4 -9

Responsible Restroom Behavior

Goal: The restrooms at Rose Hill will be clean and safe

You must use a restroom pass during class times

Use restrooms appropriately and leave them clean

Put toilet paper in the toilet—put all other paper in the garbage
Flush the toilet

Leave the stall unlocked after use

Wash your hands

Leave the restroom as soon as you finish and return to class
Use quiet voice in the restroom

=A =8 =4 -4 -8 -4 -8 A

Responsible Playground Behavior

Goal: Students will play safely and have fun on the playground

Our playground is a place for students to have fun and exercise during recess. When on the playground
we want our students to practice their PeaceBuildeskills:

Praise People

Give up put downs

Notice hurts and right wrongs

Seek wise people

Help others

=A =4 -4 -4 =9

The following expectations are designed to help students practice responsible, positive behavior on the
playground.



Safety first

Treat everyone with respect

Solve problems peacefully/seek help if needed

Use equipment appropriately

Take turns on equipment

Games are open to all students

Stay outside unless you have a building pass

When the bell rings, stop what you are doing and walk quietly to your classroom
Walk to the covered area immediately in the case of a thunderstorm or heavy rain
When a student is injured, report it immediately to an adult

Leave rocks, woodchips and dirt on the ground (in the event of snow-leave it on the ground)
Use garbage cans for all litter/garbage

=4 =8 =4 =4 -8 -8 -89 _a_a_9_9

Responsible Lunchroom Behavior
Goal: Students will eat a nutritious lunch in a respectful manner

Our lunchroom is a place for students to relax and eat a nutritious lunch. When in the lunchroom we
want our students to practice their PeaceBuildeskills.

Praise people

Give up put-downs

Notice hurts and right wrongs

Seek wise people

Help others

= =4 -4 -4 =9

The following expectations are designed to help students practice responsible, positive behavior in the
lunchroom.

Walk in line keeping hands and feet to yourself

Sit with your bottom on the seat and your knees under the table

Use a quiet voice when talking to friends close to you

Eat quietly and use good manners

Clean up after yourself

Throw away your garbage when you are dismissed

WALK when dismissed for recess

=4 =8 =4 =8 -8 -4 A

Responsible Bus Line and Day Care Van Line Behavior

Goal: Students will behave in a safe manner while waiting for the bus or day care van and follow the
directions of the adult supervisors.

Go directly to the bus/day care van line

Stand quietly in your bus/day care van line

Keep your hands, feet and objects to yourself

Leave rocks, sticks, bark and pine cones on the ground

Follow the directions of the supervising adult

=A =4 =4 -4 4



Rose Hill Elementary
Daily Schedule
2009-2010

8:25 a.m. Students WALK to their classroom
8:30 a.m. Tardy Bell

The first bell rings at 8:25 a.m. The tardy bell will ring at 8:30 a.m. We ask that students do
not arrive before 8:15 a.m., as there is no supervision for students before this time.

Half-Day Kindergarten Schedule:
AM (start 8:25 a.m.) Recess: 10:15-10:30—Dismissed 11:05

Grade AM Recess Lunch Lunch Recess PM Recess
ADK 10:15-10:30 11:30 11:55-12:25 1:40-1:55
1 10:15-10:30 11:30 11:55-12:25 1:40-1:55
2 10:15-10:30 11:40 12:05-12:35 1:40-1:55
3 10:15-10:30 11:55 12:20-12:50 1:40-1:55
4 10:30-10:45 12:05 12:30-1:00 1:55-2:10
5 10:30-10:45 12:05 12:30-1:00 1:55-2:10
6 10:30-10:45 12:05 12:30-1:00 1:55-2:10
3:00 p.m. School Dismissed
Reporting Absences

When a student is absent, the parent/guardians must notify the office by 9:00 a.m. (24-hour Safe
Arrival line 425-822-9580). We must know that all students who started to school have arrived
safely. This lets the office know your child is safe at home and the reason for their absence.

BECCA LAW

Daily student attendance in school is one of the cornerstones of academic success. In recognition of
this important fact, Rose Hill Elementary has developed the following plan to promote maximum
attendance and to comply with the Washington State Attendance BECCA LavAny student with 5
unexcused absences within any month will receive a letter of notification. A pattern of unexcused
absences during the current school year is referred to the school district, which must file a petition with
the juvenile court alleging a violation of the State Compulsory Attendance Law by the parent, by the
child, or by the parent and the child. Action taken could result in a fine of $25 per day and/or
community service.

According to Washington Sate Law, illness is the only acceptable excuse for absence from school.
However unique circumstances may occur. We urge everyone to try to be in attendance 180 days per
year.
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TRUANCY or UNEXCUSED TARDINESS is unacceptable. Persistent occasions of these may result
in the student having to make up the time missed.

Tardy Policy
The staff at Rose Hill Elementary believes all students need to arrive at school on time. At 8:23 am. a
—trainl bell indicates that it is time to go to t

school day. The 8:30 a.m. bell is the tardy bell. Learning time is precious. The first minutes of school
are important. Teachers give an overview of the day, make special announcements, and set the tone of
the day. When a student is not here for this information, their day does not have a smooth start with
everyone and interrupts the | earning in the cl ass
Hill Elementary staff will work with students who are frequently tardy. We will follow these
procedures.
1. Parents will receive a letter when students are tardy more than 7 times; and every 5 tardies after
that.
2. [If a pattern of tardiness persists (more than 15 tardies), a meeting between parents and the
principal will be scheduled.
3. PLEASE NOTE: For students attending Rose Hill Elementary on a variance:
A condition for a variance acceptance is that a student arrives and is picked up on time. If there
is a pattern of tardiness and late pick up, it is possible that the variance may be retracted.

Early Dismissal

Learning takes place until 3:00 p.m. (Except for every Wednesday when Rose Hill Dismisses at

1:30 p.m) Early dismissals are discouraged. If medical appointments and other emergencies arise,

please come to the school office. Your child will be called from class to be signed out. If someone

other than you will be checking your child out from school, the parent must sign an authorization on the
emergency card and/or in writing. Whenever possi
the dismissal time so preparations can be made.

Note: All adults who check a student out for early dismissal will be asked to present a picture ID
before the student will be released to you.

General Information

Accident or Illness

Any illness or injury will be reported to the classroom teacher and the office. Office personnel will
contact the parents.

Good attendance is encouraged for academic learning and for developing good habits for the future as a
working adult. However, if your child is ill, allow him or her to remain home until the illness has run
its course. A measure we use to determine illness is a temperature of 100 degrees or above, or sub
normal temperature. If this happens to a child at school, parents or guardians will be notified. Please
be sure your child is picked up as soon as possible.

Be sure your child’s emergency card is updated in the office and include the telephone numbers
of nearby family or friends who can come for your child quickly, if parents/guardians cannot be
reached. Students cannot be release to anyone unless they are listed on the emergency card.
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Accident—Head Injuries

It is the policy of the school to leave a phone message and send a Head Injury Report Forrhome with
a child who has received any bump to the head. The form describes symptoms to be aware of after a
bump to the head. We also place a neon colored plastic bracelet on the child to alert others in the
school of the injury. The bracelet is to be cut off by the parent at home. If a serious head bump
occurs the parent/guardian will be contacted personally.

Bicycles

Students in grades 4-6 may ride their bicycle to school. Parents and students are required to complete a
bicycle permission form, which is available in the office. Students in grades K-3 are asked to leave
bicycles at home. Every rider is required to wear a helmet and lock his or her bike in the bike rack.
Bicycles are to be walked on and off the school grounds. Exceptions to the age policy for riding bikes
to school need to be approved by the building principal.

Communication

Communication is an essential part of the partnership between home and school. The following

methods keep our parents informed about our school and classroom activities, curriculum and special
events. The Pr i nci p #&hféuspaghtalietin b-mailetl lwme at the beginning of each
month. This newsletter provides details of upcoming events and programs. The goal is to provide an
update of school events in a brief format. Parents are also invited to the monthly Principal and Parents
Conversational Cafén informal gathering. If you do not have an e-mail address please let the office
know so you can receive a hard copy.

Electronic Equipment and Cell Phones

Al | el ectronic equipment such as —bPRodsmPlboxesl, Ga
players, and hand held games should be left at home. Please contact the office if there are questions.

Staff judgment will be used on any new trends of electronic equipment. Student Cell Phones are to be

turned off and |l eft in your child's backpack thro

Field Trips

Official Parent Permission Field Triforms must be completed, signed and returned to the teacher
before the date of the planned trip. Students who have not returned the form by one day before the
field trip will call home to remind parent and take another permission slip home to be signed and
returned the next day. Students who do not have signed Parent Permission Field Trip forms on day of
field trip will not be allowed to go on the field trip. Telephone calls from parents cannot be accepted as
a form of permission to attend a field trip as written permission is necessary.

If parents plan to participate on the field trip as chaperones —please see Volunteer Chaperon section on
page 16

In compliance with the state law, all children weighting under 80 pounds and under four foot nine and
under 8 years old will be required to sit in a booster seat when traveling in a private vehicles. This will
not affect field trips taken by school bus transportation.

Junior High Students:

Junior high students may come onto the Rose Hill Elementary campus only at 3:00 p.m. for the purpose
of walking a sibling home. JUNIOR HIGH STUDENTS MAY NOT BRING FRIENDS WITH THEM
ONTO CAMPUS.

Junior high students may visit teachers after 3:15 p.m. and must check in at the office first.
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Lice

Lake Washington School District follows the Washington State Department of Health Guidelines for

lice in the school setting. I f a school nurse id
called to pick them up from school. The nurse will discuss care options with the parents to eliminate the

lice and nits (eggs). Once the student has been treated and the nits have been removed, the student may

return to school. An adult should accompany their student back to school and check in at the office.

They will be examined by a school nurse prior to going to class. If the student is found to have

remaining nits, they will be sent home to have the nits removed. The student that has head lice will not

be identified to other students or staff, except staff that will provide re-checks for re-entry to school.

If your child has head lice that you have found while they were not in school, do not send them to
school unless proper treatment has been given and all visible nits have been removed. You will
need to contact the school prior to checking them back in through the office as mentioned above.

In an effort to prevent transmission of lice, talk with your child about not sharing combs, hairbrushes,
hats and jackets. Remember that this condition is not dangerous to your health and lice do not carry
diseases.

School Lunch Program

Hot lunch is served at Rose Hill Elementary. The 2009-10 price for hot lunch is $2.25. Hot lunch

includes a half-pint of milk or juice. Some students prefer to bring lunch from home. Milk and juice is

available for purchase by students with sack lunches for $.50. Parents may prepay for as many lunches/

mil k as they wish. With this system each student
name on checks sent to school. —Free and Reduce
Information and applications are sent home on the first day of school or are available in the office. If

your financial situation should change during the school year, please call the school office for an

application form. All “Free and Reduced” lunch forms will be kept confidential.

Emergency Lunches

We want to be understanding when a student forgets a lunch or lunch money. We also want to
encourage responsibility. The first two times a student needs an emergency lunch, a regular lunch will
be given i 0 N C ancacpliorte ¢all to the parent requesting payment. After the second time, a partial
lunch will be provided (fruit and milk or vegetable and milk). Kindergarten, first and second graders
will be given three emergency lunches, then the partial lunch.

Lost and Found

AlLest andoRounddns i s maintained across from the
articles not claimed will be given to a charitable organization in January and June. Please be sure that

all articles of clothing and other items are MARKED WITH YOUR CHILD’S NAME. Valuable

items such as money, keys, jewelry, glasses, etc. are kept in the school office and must be identified.

Please check periodically for items that may belong to your child.

Medications

If your child needs medication administered at school, the following procedure shall apply.

(Medication is defined as all prescriptions or over-the-counter drugs). All medication to be

administered at school must be accompanied with a Lake Washington School District Authorization to
Administer Medicineform. This form must be completed by 1) a parent or legal guardian and 2) a
physician or dentist. Medications and non-prescription medication must be in the original
containers and labeled with name of student, name of medication, dosage and time of administration

and name of physician prescribing medication. All medications are administered between the hours of
11:00 a.m. and 1:00 p.m.
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Parties

Party invitations may not be distributed at school. If you wish to bring treats for birthdays, please make
arrangements with the classroom teacher. Please do not have flowers or balloons delivered to the
school for your child. Balloons are not allowed on school buses.

Playground Rules
1. We are PeaceBuilders at recess
1 We right wrongs, seek wise people— We have a Zero Tolerance Bullying and
Harassment Policy.
1 Harassment of any kind will NOT be tolerated! (Examples are; bullying, ganging up,
bossing, name calling, put downs, gestures, teasing, cruelty, etc.)
9 PeaceBuil ders DO NOT take over, disrupt, or
2. Play Safely:
Use each piece of equipment for the use intended.
Any play that hurts others or you—physically or emotionally is not acceptable.
Play fighting or rough play is not acceptable.
Hitting, kicking, pushing, grabbing clothing or other physical solutions to problems are not
acceptable.
1 No food or candy allowed. Exception — popcorn on designated popcorn days.
3. Everyone has to stay outside during recess
1 Bring coats to recess.
1 Bring coats to lunchroom for lunch recess.
T If you go to recess right after music, library or PE bring your coats!
4. Playground supervisors have passes for the bathrooms.
71 Use the bathrooms and drinking fountains by the gym only.
1 To enter the school building you must have a recess or office pass.
5. Inappropriate language and/or swearing will not be used.
6. When there is a dispute over a game, take a vote and the majority wins or do rock, paper,
scissors. If dispute continues, find a recess teacher or Peace Coach. The PE teacher sets game rules.
7. Leave rocks, stones, sticks, cones, wood chips, dirt and sand on the ground.
8. Puddle jumping, playing in water or splashing others is not acceptable.
9. Personal electronic devices, “Pokeman”, Yugio and Magic cards will need to go to the
office.
10. No cell phones—they must remain in your backpack or checked in at the school office
during school hours.
11. Play Areas—Blacktop, covered area, barked big toy area and designated fields.
12. Off limit areas are anywhere we can’t see you including:
1  Beyond gate on paved play area
1  Parking lot and driveways
1  Inside of school building
 Woods
13. Balls
T No throwing balls at people; no games using a student as a target of a ball.
T Use big red balls or tennis balls only on gym walls.
1 Snow is to stay on the ground no throwing snowballs. You may make snowman and snow
forts.
7 Put balls and jump ropes back in ball basket after each recess.

= =4 -4 =

14. Bars
1 Two students may be on the bars at one time
1 Time limit—two minutes
91 One hand on bars at all times
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71 Grabbing legs or pulling students off bars can cause serious injury
1 Swinging by knees or dropping off bars is dangerous
15. All Play Structures
Play tag in the open field area. No tag, running or chasing in the big toy area.
One at a time down slides.
Slide down only on your bottom—no climbing up slides.
No pushing or shoving.
Do not climb over slide sides or under slides.
Do not climb over play structure railings or on top of play structure.
No jumping from platform or ladders to bars.
16. THUNDER—three whistles and line up QUICKLY AND QUIETLY under the covered
pl ayground shelter. No talking so you can hear t

=8 =4 =4 -8 -8 -4 -4

Our playground is supervised to ensure our students a safe environment. Students should report
any recess problems to a recess supervisor.

Pupil Progress Reports

All students will receive a written report in November and March and at the end of the school year.

Parent/Teacher conferences will be held in November. Spring conferences (March) are optional for

students and their families. Your child’ s teache
is necessary. Teachers may request a conference with you if your child has an IEP or other special

services, is new to the school, or to simply report progress. Conferences can also be initiated at

parent request. Additional conferences throughout the school year may be scheduled by the teacher or

parent as needed.

School Telephone and Emergency Messages

To minimize classroom interruptions and to ensure the efficiency of the learning process, students are

not called to the phone. Urgent messages will be communicated to them. Please call before the last

recess to guarantee students receive such messages. Please discuss after school arrangements in the

morning before your child comes to school. In case of emergencies students may use the office phone.

Students will be discouraged from using the phone to make after-school arrangements, call for

homework, etc. Student use of cell phones during school hours is not allewed. If cell phones are

brought, they must be turned OFF and remain in th
office during school hours.

Skateboards, Scooters and Rollerblades

Because of safety and liability concerns, skateboards, scooters and rollerblades (roller-skates) are not

allowed on school grounds. IMPORTANT: This also includes “Heelie’s” shoes that have drop-

down rollers in the heel. We ar e worried about the safety of our
shoes remain at home. Please do not wear or bring them to school. Additionally, our staircases have

also been marked by grooves, and it appears that this may be caused by these shoes. Staff judgment will

be used on new trends of roller equipment
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Student Attire
Goal: Students will dress in a way to help foster a positive attitude and respect for the learning
environment, to display personal cleanliness, neatness, and appropriate attire.
1 Halter-tops/tank tops, bare midriff, tube tops, cut-off shorts, and sport shorts are examples of
clothing more appropriate for after school or the beach. They are not considered appropriate
attire for school. (Halter tops/tank tops and dresses with spaghetti straps are ok to wear, if
worn under a shirt.)
The fingertip rule will apply to the wearing of shorts or skirts.
Wearing clothing that relates in any way to gangs, sex, alcohol/drugs, tobacco products, or
profanity will not be allowed. The unacceptable items will be removed. Sometimes this
requires a call home for a parent to bring a change of clothing.
7 Pants that look like sleeping attire should not be worn to school unless it is a student council or
classroom event. Bedroom slippers are also not appropriate for school.
1 Holes in pants when the hole is above the knee
sag are defined as pants that show a child’s U
1 Hats or caps and hoods on sweatshirts are not suitable to wear within the classroom and
school building except on a designated hat day. Hats and hoods may be worn on the
playground but removed prior to entering the school building.
1 Cosmetics are a distraction to the elementary environment, and we ask that students not wear or
bring facial makeup during the school day.
19 For the safety of our students please do not v
down rollers in the heel) to school.
1  Staff judgment will be used on new trends in clothing.
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Student Withdrawal

Written notification of moving from Rose Hill Elementary is appreciated; at least one week notice is
usually sufficient. Please be sure that all library books, text books, and Rose Hill Elementary property
are returned to school prior to your move. Also, please be sure to check if there is any lunch money
owing on your <child’”s lunch account .

Toys and Valuables

We discourage bringing toys and valuables to school. The school district cannot by law, pay for lost

or stolen personal possessions of students such as toys, watches, musical instruments, etc. Please

realize that valwuables are brought at your <chil
for toys. Any toy that causes significant disr
Yugio and magic cards are banned at Rose Hill Elementary. Student cell phones are not allowed—

please turn your cell phone OFF and put it in your backpacks and do not use it at school. Staff

judgment will be used on any new trend in toys.

d b
up

All —toysll that wildl be used for after school pl a
during the school day. You may pick them up at the end of school.

Vacation

Family vacations are special, but we ask that you please consult the school calendar when making your
vacation plans. Student achievement and classroom attendance are positively related. We urge you to
plan your family vacation during the school breaks. When a student is missing school for a family
vacation, we ask that instead of assignments from school, the child write a journal about the trip, read
library books, do math related to the experiences they are having and draw or photograph places they
visit. When your child returns, he/she and the classroom teacher will be able to review work missed.
Please do not ask teachers to pre-plan individual lessons based on missed classroom instructions.
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Thousands of parents and community volunteers serve in Lake Washington School District every year.
The work that volunteers do is valuable and rewarding for our students and staff, as well as volunteers.
It is especially important that the volunteer program provides the highest level of safety possible for
students, staff and volunteers. It has been a standard procedure to track and screen all new volunteer
applicants through volunteer applications and background checks.

(Volunteers include tutors or mentors, after school programs—volunteers are also chaperones or
drivers on field trips.)

All new volunteer applicants must be approved by the distrigfiorethey can begin their service.
Please allow at least two weeks for approval because of the anticipated volume. Apply now if you

think you might volunteer at some point dur
you' I | be ready for any |l ast minute field t
applicants now must submit a copy of their
includes their date of birth. School can m

completed volunteer forms.

The district is now required by law to +&creen volunteers every two yeais.you applied during the
2009-10 school year you will need to re-apply.

If you have any questions about the volunteer procedures, please contact the school office or the school
district’”s Publ i c-702-B3000r mati on Office at 425

Safety

BUS SAFETY

Bus Conduct

Lake Washington School District’s school bu
Washington State WAC’s and RCW s, al/l of wh
the following regulations. These regulations are designed to assure every student safe transportation to
and from school and school-sponsored activities. Violation of these rules may be sufficient reason to
discontinue bus-riding privileges for the student involved and in certain cases could cause suspension
from school.

Rules for passengers conduct on school buses will be made available to each student at the beginning of
each year. These rules will also be posted in each bus.

The bus driver has authority and responsibility for the behavior of passengers using school district
transportation. Teachers, coaches, other certified staff members, or chaperones assigned to accompany
students on buses have primary responsibility for the behavior of students they are responsible for.
However, the bus driver shall have final authority and responsibility.

Safety Rules and Regulations for Riding a School Bus
1. Cooperate with and obey the driver at all times.
2. Be courteous, use no profane language-spoken, written, or gestured.
3. Students must ride their regularly assigned busses at all times unless written permission has
been granted by the school office.
4. Each student MAY be assigned a seat in which they must be seated at all time.
5. Food or beverages must not be consumed on the bus except by permission of the driver.

s ¢
i ¢ch

ond
Wi
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*

Tobacco, alcohol, drugs or other illegal substances and paraphernalia are prohibited.

7. Objects that are dangerous or that may cause injury to another person are strictly prohibited
from being brought on the school bus. Please see RCW 9.41.250 for definition.

8. Windows may be opened 6 inches however; the driver may require the windows be closed at his
or her discretion.

9. Students must keep their heads, hands, feet and belongings inside the bus at all times.

10. Animals (except official service dogs) are prohibited from being transported on the bus.

11. Belongings of students must be kept out of the aisle.

12. Students must be seated and remain seated while the bus is starting, stopping, or otherwise in
motion.

13. Students must enter and exit bus safely, crossing only in front of the bus and only with the

consent of the bus driver.

Rules of Conduct at the Bus Stop

Students should not stand or play on the roadway while waiting for the bus.

Students should arrive at the bus stop five minutes before the scheduled bus time.

Students should wait to board the bus in an orderly manner.

Students should respect private property while waiting for the bus.

Lake Washington School District policy specific to human dignity, harassment, bullying and
sexual harassment apply when students are awaiting the arrival of the school bus.
Supervision of elementary students at the bus stop is the responsibility of parents.

A e

o

Kindergarten Drop Off Procedure

A parent/guardian MUST be present when the morning kindergarten bus drops off students. If a parent
is not present, the child will be taken back to the school and will need to be picked up there. It is not a
requirement that parents are present during the afternoon drop off.

Bus Passes
I f students are going to ride the bus to a friend
signature taken to the school office to issue a b

bus, but get off at a different stop, you need a bus pass. Students will not be allowed to make after
school plans during the school day.

SCHOOL SAFETY
Because we care about our students...
At Rose Hill Elementary, we care very deeply about our students. In consideration of their safety and
making the most of their school time, we respectfully request the following:
T Everyonemustc heck in at the office to receive a vVvis
1 All students being dismissed early must be checked out through the office.
1 To insure that classes have uninterrupted instructional time, we request that all assignments,
books and lunches be taken to the office, not directly to the room.
71 In the event of an emergency and/or evacuation, students can only be checked out through the
of fice or —reunion site.-lp Photo I D will be r e
71 Photo ID is also required when checking out your child during the school day.

Traffic Safety

In order to maintain an effective traffic safety program your cooperation is needed. Our goal is
the safety of our students. Please help promote our safety program by observing the following
regulation:
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Drive-Thru Lane
T If you are transporting your child to and from school, there is a drop off/pick up area in the front
of the school —enter on 80th and exit on 128th.
1  When entering the drive-thru lane, pull up as far as possible and keep advancing (like a grocery
store line—there are cars behind you).

T Never leave your vehicle un-attended—if you must come inside, please park in a stall.
1 When going to and from school, students and parents are expected to follow directions of our
staff and patrols. Obey safety rules at all times.
il
Bus Chute

Only buses and daycare vans are allowed to park, drop off and pick up students in the bus chute. Buses/
daycare vans enter and exit on 128th Avenue N.E.

Safety Patrol Cooperation

Please cooperate with our hard-working safety patrol. They go on duty at 8:10 a.m. and leave duty at
8:25 a.m. They are also on duty from 3:00 to 3:15 p.m. They help students safely cross the streets.
They do not direct traffic. We have patrols at the following crossings:

1 124th & 80th Street (adult crossing guard)

T 128" & 80™ Street (student and adult guards)

T 130™ & 80™ Street (student and adult guards)

1 132" & 80" Street (student and adult guards)

Walkers
Students are expected to:
1 Obey crossing guards
Stay on walkways
Walk with a buddy
Go directly to school
Walk instead of run
Stay on walkway and off curbs.
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Emergency Procedures

Emergency Contact Information

Situations arise when it is crucial to contact parents and guardians, (illness, injuries, weather and other
emergencies); therefore, it is very important that the office have current phone numbers for parents and
emergency contacts.

If you plan to be out of town while your children are in school, please call the office with the following
information: Your child’"s name, teacher’ s
their phone number, how long you will be gone and an out-of-town number to reach you.

School Closures/Late Starts Procedures
In the event of fire, power failure, heavy snowfall or severe windstorm, parents are asked to stay tuned
to their radio or television for information.

If school is to be closed the decision and announcement will be made prior to 6:30 a.m. In order to
maintain open communication lines, please do not call the school.

name
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Emergency Operating Schedule
When emergency conditions result in school schedule changes, the district will use one of the following
plans:

No announcement means — NORMAL SCHEDULE.
Dismissal schedules will be at regular times unless otherwise announced on the radio between
11:00 a.m. and 12:00 noon.

Schools are CLOSED.
All building activities are cancelled including school, before and after school activities, athletic events
and parent meetings.

Late start and limited bus services.
All Schools (elementary and secondary) will start two hours late (10:30 a.m. for Rose Hill Elementary)
and bus routes will be limited. When in effect, Quest and AM Kindergarten classes are cancelled.

Special Announcements.
If there is a power failure or other conditions, a variation of the above plans will be announced.

Emergency Response Procedures
Rose Hill Elementary has its Emergency Preparedness Plan in place and parents are welcome to review
it. A copy of this notebook is located in the school office for your viewing.

The Classroom and Beyond

The following programs extend —beyondl the
which give extra assistance and/or enrich leadership.

Safety Net Services

Instructional Assistants provide special help in classrooms assisting teachers with learning curriculum.
Better Schools, Title I (federal), LAP (state), and DR (district) are programs which assist in reading and
math. ELL (English Language Learner) helps students gain English proficiency.

Special Education programs include academic and speech/language/math communication and
occupational/physical therapy programs.

Better Schools Safety Net provide specialists reading/language instruction, activities and support to
all students and resources for staff and parents.

Additional Music Program
Band - Fifth and sixth grade students have the opportunity to participate in a before school music
program at Rose Hill Junior High. Concerts are held at Rose Hill Junior High.

Strings - A string orchestra program is offered as a before school activity for fourth through sixth
grade. Group instruction is given on violin, viola, cello, and string bass.

regul a
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Art Docent Program
PTSA Art Docent program presents the work of well-known artists and involves students in art projects
using the techniques of individual artists.

Cultural Enrichment Assemblies
Rose Hill El ementary’s PTSA provides enrichment e
and music assemblies and programs with language arts, historical and scientific emphasis.

Counseling Program
A full-time school counselor provides individual, small group and classroom guidance to students.
Parent education, resource and referral services are also provided.

Social Work Services
Rose Hill Elementary has a half-time social worker who helps link parents and families with services.
She is also a bilingual Spanish/English speaker and able to assist ELL parents.

Environmental Education
i Out d o & anodiddodenvironmental study unit for sixth graders. Students raise money to
participate in a series of field trips focusing on the environment.

Lunch Buddies
Rose Hill students are paired with adult mentors from the community. They eat lunch and spend time
together during lunch recess once a week.

Lunch Helpers
Students in grades 2-6 have opportunities to serve lunch and earn free lunches.

Peace Coaches

This program teaches the younger students at Rose Hill Elementary how to actively solve problems
through communication and problem solving. Students in grades five and six are trained to effectively
intervene and help primary students solve problems that occur on the playground.

Scholars Club
An after school academic assistance program staffed by teachers for grades 4-6 on Monday, Tuesday,
and Thursday afternoons.

Technology
At Rose Hill, we provide students with a wide array of opportunities to incorporate technology into their
classroom learning.

Youth Eastside Services (YES)
Mental health counselor is based part-time at Rose Hill Elementary to provide individual counseling on
site to qualifying students.

Vision/Hearing/Scoliosis Screening
Volunteers work with the school nurse to screen students for vision, hearing and scoliosis.
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Homework Policy

The purpose of daily home study is to offer the opportunity for students to develop consistent study habits.
Homework is an effective tool for promoting learning and reinforcing knowledge and skills that have been taught.

At Rose Hill Elementary, we are committed to life-long learning through reading. To emphasize this commitment
we have designed our homework policy to reinforce reading as a life-long habit. The power of reading related to

high academic performance and work ethic/skill is well
succeed, i f you cannot read.|I
Depending on your child’s grade |l evel, your parental ¢

following activities and guidelines apply:
Grade Reading Drill & Practice Extension

K 10 minutes, 1 drawing 5 minute limit suggested Replaces reading
when teacher directed

1 15 minutes, 1 sentence 5 minute limit suggested Replaces reading
when teacher directed

2 20 minutes, 2 sentences 10 minute limit suggested Replaces reading
when teacher directed

3 20 minutes, 3 sentences 10 minute limit suggested Replaces reading
when teacher directed

4 30 minutes, 4 sentences 15 minute limit suggested Replaces reading
when teacher directed

5/6 30 minutes, 5 sentences 20 minute limit suggested Replaces reading
when teacher directed

Reading Homework: A reading activity each night is the goal for every Rose Hill Elementary
School student. Central to this goal is the opportunity for students to read and reflect in writing on what
they have read. Time guidelines for reading are noted in the chart above. For example, each second
grader is expected to read for twenty minutes and writes two sentences about what was read each night.
This should happen Monday through Thursday of each week. On Friday, students turn in their Reading
Logs to document progress. Progress on the Reading Log will be reported on the homework section of
the Report Card.

Drill and Practice homework: Many parents wish to work with their students to help them master
and retain skills. In its simplest form, homework enables children to practice skills so that learning is
mastered and retained. Drill and practice assignments may be generated by the teacher and returned to
class.

Examples of drill and practice include:
1 Math facts

1 Math worksheets

1 Vocabulary drill

1 Spelling words
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Extension Homework: These are usually long-range assignments. Students are required to integrate
many previously learned skills in the process of completing a final product. Examples of extension
activities include:

Book reports

Research projects

Speech preparation

Art projects

Special projects
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Unfinished Assignments: Completion of unfinished assignments is an important goal for all of us.
Various strategies are used to help students complete random unfinished assignments. A few of these
strategies include completing the work during a recess, going to study hall, and/or bringing the work
home. In the case of a student with repeated incidences of unfinished classroom assignments, his or her
teacher will work closely with parents to create an action plan to address this issue.

We believe teachers, parents, and students all share in the responsibility for homework.

Teacher Responsibility:

1. Decide what and how much is appropriate.

2. Assign work that meets the individual needs of the student.

3. Communicate with parents regarding any questions or issues that arise.

Parent Responsibility:

1. Provide a proper time and environment for study.

2. Be involved and give support and encouragement to your child.

3. Communicate with your child’'s teacher i f there

Student Responsibility:

1. Take the homework home.
2. Complete the homework.
3. Return it on time.

Accountability: The consequence of not completing homework may include staying in at recess or
missing a special classroom activity time. The most serious consequence is lost learning,.
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Rose Hill Elementary’s Helpful Homework Hints

Please make sure that your student has:

il
f
f

A quiet place to work with good light.
A regular time each day for completing homework.
Basic supplies, such as paper, pencils, pens, markers, and a ruler.

Questions to ask yvour student:
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What’s your assignment today?

Is the assignment clear? (If not, suggest calling your child’s teacher or a classmate.)
When is the assignment due?

Do you need special resources (e.g., a trip to the library or access to a computer)?
Do you need special supplies (e.g., graph paper or poster board)?

Have you started today’s assignment? Have you finished it?

Is it a long-term assignment (e.g., a term paper or science project)?

(For a major project) Would you like me to write out the steps or make a schedule?
Would you like me to give you a practice test?

Other ways vou can help:

il

f
f

Look over your child’s homework and provide assistance when necessary, but don’t do the
work.

Meet the teacher(s) early in the year to discuss his/her homework policy.

Review your child’s teacher’s comments on returned homework and discuss with your
child.

Observe your child’s style of learning and try to understand how he/she works best (e.g.,
by using visual aids, by reading some materials aloud, etc.).

Contact the teacher if there’s a homework problem you can’t resolve, during posted school
hours.

Congratulate your child on a job well done! Be specific (e.g., “I like how you sat right
down and got started right away!”, “You were so focused the whole time!”, “Even though
it was challenging, you didn’t give up!”, etc.)!
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Lake Washington School District Policies
Lake Washington School District

Elementary School Student Rights and Responsibilities

Behavioral Expectations of Students

Students in our schools generally exhibit positive behavior. We believe that student development occurs
best within an atmosphere of mutual respect, and therefore any behavior that undermines this respect
cannot be allowed. Teachers, administrators, and staff will not tolerate any behavior that materially
interferes with or is detrimental to the orderly operation of school, school-sponsored activities or any
other aspect of the educational process. School jurisdiction and authority include student conduct to and
from school, at school, at bus stops, on buses, and at any school sponsored activity. Also included in the
school ' s j ur icanpus stuflent gpaech or sctividy wlich @Hodl authorities have reason
to believe will interfere with the work of the school or impinge on the rights of other students or staff at
school. Such acts, including but not limited to those listed in this handbook, shall be subject to
discipline. Including possible suspension and/or expulsion from school, and/or referral to law
enforcement authorities.

Student Rights and Responsibilities

We believe for every right there is responsibility. This responsibility includes the freedom to exercise
your rights in a manner that is not offensive to the recipient. We trust students will respectfully accept
and adhere to the following:

71 Students have the right to a safe environment free from intimidation, sexual harassment, and
assault.

1 Students have the right to a productive learning environment.

71 Students have the right to clean and safe classrooms, hallways and lunchroom.

T Students have the right to safe passage to and from school and while on campus.

1 Students have the right to expect staff to help solve their problems.

7 Students have the right to engage in the grievance process.

T Students have the right to remain anonymous when reporting a violation of school rules.

1  Students have the right to engage in respectful speech that expresses their thoughts and opinions
as long as it is not disruptive to the educational environment.

T Students have the right to actively participate in a problem-solving process in order to facilitate
successful closure.

1 Students have the right to exercise freedom to expression as part of the instructional process.
However, this freedom is subject to reasonable regulation and may not be used to disrupt the
educational environment or interfere with the rights of others.

Responsibilities

1 Students are responsible for their own behavior.

1 Students are responsible for respecting school property and personal belongings.

1 Students are responsible for attending school and all classes daily and on time.

1 Students are expected to exhibit conduct which is courteous, cooperative, and responsible, and
which displays regard for the safety and welfare of others, including students, staff, and
substitutes at school and all school related activities.

T Students are responsible for being prepared for class; i.e., bringing appropriate and necessary
materials to class on a daily basis.

1 Students are responsible for informing staff of behavior which may be harmful to an individual
or themselves.
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Progressive Discipline

The school encourages progressive discipline to correct undesirable/unacceptable behavior, attendance,
or attitude problems whenever reasonably possible. Progressive discipline is the process used to correct
student behavior problems and teach the student to function in an acceptable manner.

Progressive discipline attempts to relate the imposed disciplinary action or intervention to the severity of
the offense and the number of times that offense (or accumulated offenses) has occurred. Students who
violate a rule the first time face disciplinary action commensurate with the violation. Second violations
will result in stronger disciplinary action. Repeated violations may result in severe disciplinary action or
suspension. At each intervention step the intention is to assist the student in identifying the problem,
understanding what new behavior is necessary, and encouraging him/her to accept responsibility for his/
her actions.

The goal of the progressive discipline approach in the Lake Washington School District is to encourage
the students to:

Correct inappropriate or unacceptable behavior;

Develop better understanding of the problem and the need for behavior change;

Accept responsibility for their action;

Make the necessary or desirable change in their behavior;

Provide an opportunity to demonstrate improvements and personal growth and;

Plan for and make appropriate choices conducive to school success.
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Discipline procedures range from conferencing with students, parents and/or guardians to suspension
and expulsion. Definitions related to these different options include:

Discipline: Any form of corrective action taken other than suspension and expulsion. This may include
community service (CS), exclusion from class during the school day, after school detention, restitution,
assessment/counseling as appropriate.

Suspension: Denial of right of attendance for a specific amount of time; short-term suspension (STS)
are for no more than ten consecutive school days; long-term suspensions (LTS) exceed ten consecutive
school days.

Expulsion: Denial of right of attendance for an indefinite amount of time will be used only when the

nature and circumstance reasonably warrant the harshness of expulsion.

Emergency Expulsion (EE): When t he student’s presence i mposes ¢
danger to the student, other students or school personnel, or an immediate and continuing threat of
substantial disruption to the educational process. An emergency expulsion may be imposed to allow
administrators to fully investigate the situation and impose any appropriate disciplinary or corrective
action.

Students who create a disruption of the educational process in violation of our building standards may be
excluded from a classroom for all or any portion of the school day. Students may be excluded for longer
periods if they repeatedly disrupt the learning of other students. Students who repeatedly violate school
policies are a concern, and the frequency with which they violate school rules is often of equal or greater
concern than individual violations. Because of this, discipline is based on the cumulative effects of
these acts.
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While administrators normally apply the concept of progressive discipline in working with our student
to bring about changes in inappropriate/unacceptable behavior, there may be situations where
progressive discipline is not appropriate and prudent. In such cases, Lake Washington School District
reserves the right to immediately suspend or expel where exceptional misconduct is involved (i.e.,
conduct that is so frequent in nature or as serious in nature in terms of the disruptive effect upon the
operation of the school as to warrant an immediate suspension or expulsion). This may also apply to
students who have committed serious violations or acts in the community and may pose a threat or
disruption to other students at school. A suspension from school may be appealed. The student will be
informed of the process at the time a suspension occurs. Parents will be notified of the suspension by
mail.

Human Dignity
Recognizing and valuing that we are a diverse community, it is part of our mission to provide a positive,
harmonious environment where diversity is respected and encouraged.

A major aim of education in the Lake Washington School District is the development of a commitment
to the core values of a democratic society. In accordance with that aim, the district strongly emphasizes
a core value of mutual human respect for each person regardless of individual differences and/or
characteristics including for example, but not necessarily limited to race, gender, age, disability, physical
condition, sexual orientation, ethnic group or religion. We expect this value to be manifested in the
daily behaviors of student, staff and volunteers.

Harassment

Because all employees and students have the right to work and learn in a non-intimidating environment,
harassment will not be condoned or tolerated in the district. Harassment of any employee or student on
the basis of individual differences including but not limited to gender, religion, race, age, ethnic group,
disability, physical condition, sexual orientation, or marital status is a serious violation of district and
school policy.

Harassment can take many forms and camwinrsdl,ude bu
jokes, innuendoes, unwelcome compliments, cartoons, pranks, and/or other verbal or physical conduct

relating to an individual which (1) have the purpose or effect of creating and intimidating, hostile or

offensive working or learning environment; (2) have the purpose or effect of unreasonably interfering

with an individual's work performance or educatio
individual's empl oyment or education opportunitie

Sexual Harassment is a type of harassment that occurs when the types of verbal and physical conduct

described above are sexual in nature. Conduct is gender-based when it would not occur but for the sex

of the person to whom it is directed. Sexual harassment is defined as verbal, visual, or physical

advances made within the work and school setting and unwelcome by the person. Sexual harassment

exists when: (1) submission to the conduct is, either explicitly or implicitly, a term or condition of

employment or education; or (2) submission to or rejection of the conduct is used as the basis of an

employment or school-related decision affecting such individual; or (3) the conduct unreasonably
interferes with the individual’'s job or education
intimidating, hostile or offensive.
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Harassing conduct includes repeated offensive sexual flirtations, advances or propositions, continued
or repeated verbal abuse of a sexual nature, graphic or degrading verbal comments about an individual
or about his/her appearance, the display of sexually suggestive objects or pictures, or any offensive or
abusive physical contact. Harassment, including sexual harassment, does not refer to casual
conversations or compliments of a socially acceptable nature. It refers to behavior related to the above
definitions which is not welcome, is personally offensive and which interferes with efficacy or creates
uneasiness.

False reports are a violation of this policy to knowingly report false allegations of harassment. Persons
found to knowingly report false allegations would be subject appropriate discipline.

Investigative process Any complaint received will be promptly investigated and the district will take
prompt corrective action where appropriate. A written report of the complaint and investigation results
will be compiled. Results of the investigation will be communicated in writing to the complainant and
the accused within thirty days. Appropriate corrective measures will be taken no more than thirty days
from the written response. This policy and related procedures and administrative guidelines will be
posted and disseminated in each work site and reviewed with employees and students on an annual
basis.

Alcohol, Drug and Toebacco-Free School

According to the Drug-Free Schools and Communities Act, schools must be totally free of unlawful
drugs or alcohol. No one is allowed to posses, use, solicit, or distribute tobacco, drugs, or alcohol while
at school or while taking part in any school activities.

Dangerous Weapons

Possessing, using, transferring, or transporting any object that could reasonably be considered a firearm
or dangerous weapon or possessing any exploding item device or substance that would be capable of
producing bodily harm or cause damage to property or disruption of the educational process is strictly
prohibited. Violation of this rule is considered serious to the safety and welfare of both the student who
violates it and others in the District and such a disruption to the educational process, that emergency
expulsion will always be immediately enacted. By law, we are required to notify the local law
enforcement agency of a violation of this rule. Also by law, in the case of possession of a firearm, we
are required to expel the student. The duration of the expulsion will be at least one school year and may
be permanent.

Student Searches

Administrator may make general searches of all student desks or storage areas without prior notice given

to students. An individual student, his/her property, and automobiles parked on campus, may be

searched by school district employees if the search is reasonably related to the discovery of contraband

or other evidence of a student’s violation of the

Illegal items or other possessions reasonably determined to be a threat to the safety or security of others
shall be seized by school authorities. Items which are used to disrupt or interfere with the educational
process may be temporarily removed from students
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Computer and Internet Code of Conduct
The Lake Washington School District provides a wide range of computer resources to its students and
staff for the purpose of advancing the educational mission of the District. As user of district computers,
students are expected to review and understand Appropriate Use Procedures.
I. Protectyourlong-on i nf or mation from others. Do not wuse
2. Exercise good judgment.
3. Respect district property and be responsible in the use of the equipment. Do not destroy, modify or
abuse the hardware or software in any way.
4. Do not delete or add software or peripheral equipment to district computers without permission.
5. Do not use district computers for illegal, harassing, vandalizing, inappropriate or indecent purposes.
6
7

Do not use the Internet to access or process pornographic or otherwise inappropriate material.
Be ethical and courteous. Do not send hate, harassing or obscene mail, texts or images, libelous
scandalous or discriminatory remarks, or demonstrate other antisocial behaviors. Such
communication may be subject to school discipline, legal action and/or police contact.

8. District computers may not be used to interfere or disrupt other users, services or equipment,
including distribution of unsolicited advertising (Spam), propagation of viruses and distribution of
large quantities of information (chain letters, network games or broadcasting messages).

9. Do not assume that because something is on the Internet that you can copy it.

10. Do not use district computers for commercial or political activities.

Technology Code of Conduct

1. Students are expected to follow the Internet Code of Conductand The Computer User Agreement
and Release Form.

2. Library and computer lab computers will be used for school use only*

3. Students are expected to leave games and other applications at home*

4. Computer Lab will only be used when staff member is present*

5. Students will leave food and beverages outside the computer lab at all times.

6

7

8

Students will clean up computer desktop (close all windows) upon leaving*
Monitor positions are not to be changed*
Students will not close screens, clear desktops, or turn off computers when teachers approach them*
9. Students will not disturb other computer users*
10. Students will not remove applications from the Hard Drive **
11. Students will not install or download any personal software***
12. Students will not vandalize or steal school equipment, peripheral or hardware ***
13. Students will not alter internal components of the computer ***

Warning—may be asked to leave lab for remainder of day

Removal from lab and loss of computer privileges for one week

*#*  Removal from computer for one month and parent conference

**x%  Removal from computer for remainder of the year and parent conference

Offenses are cumulative for the school year. Consequences are guidelines. Teacher, staff and
administrators will use discretion to ultimately determine the consequences.
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A Parent’s Guide to Parent Access—

An Information Tool for the Involved Parent
Research shows that students do better when their parents are informed and involved in their
education. Parent Access is a web-based tool to help parents stay informed and engaged with

their students’ educati on.

Parent Access will allow parents to view thei
contact | ists for their students’ teachers.
easier and easier for you to get the informat
education.

The Parent Access home page lists your student or students. One log-in links parents to all
students in their family. The home-mpilage | i st
links to contact those teachers. If those teachers have websites, links are provided.

| n Lt haks fsation, poomapsee one or more of the following links.

EdpropsThis section records progress of high school students toward completing their

culminating project.

T Graduation Requirement Progress toward completion of graduation requirements is
tracked here.

" Webgrader—This section is a record of the assignments and grades to each of your
students.

1 Student Information—This section reports contact information, emergency contacts,
health notes, class schedules, attendance, as well as term grades and class ranking for
secondary students.

This site also features links to district and school web sites.

As a parent, we suggest you register for parent access and visit the site periodically. Teacher
emai | l inks make it easier to keep in touch w
share concerns.

Getting Registered for Parent Access
Before registering for Parent Accessthere are two videos that can be seen online. One
explains the registration process, called —Pa

the site, calledi | nsi d e P a rYeuwrah seeRhos¢ videod at ©
www.lwsd.org/parents.asp.

To register for Parent Access, go to www.lwsd.org/parents.aspand c¢cl i ck on —Acces
Students | nf or ma“Firstdl'ime VisitorNSeéart Here.” cYbuiwdl keedaon

accurately fill in the first and last names of the parent or guardian as they are on record with the

school district, plus the e-mail address the school has on file.
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If thenameore-mai | you enter is different from
register successfully. See the section below on security procedures for information on how to
change your information in the school records.

After you have filled in your first and last names, and e-mail address, click submit. If you are
successful, you will get further information. That information notes you will get an e-mail that
you must open and respond to within 12 hours. The e-mail will contain a security question for
you to answer. When you have successfully answered the question, you will be given a user
name and password.

Go back to www.lwsd.org/parents.asp and click again on “Access to Your Student’s
Information.” This time you can click on “Already Registered? Log in Here.” Enter your
user name and password. You will reach the Parent Access home page and can begin to
explore the information and sections open to you.

Security Procedure for Parent Access

Since the Parent Access y st em r el i e smaibaddrest when loggmg ingorour * S
system, we must make sure e-mail addresses in our student information system are accurate.
When e-mail addresses are changed, we must have a system to make sure the changes are
legitimate.

Changing E-mail Addresses
If your e-mail address changes later in the year:
f A parent must show a picture ID to the school registrar before making any changes to
personal e-mail addresses. Changes may not be done over the phone or by e-mail.

T A spouse may change t he imailaddes inthasgtensif o r

that person is unable to come during school hours, provided they are already in the
system.

1 The registrar will log in the changed e-mail address into system only after positive
identification.

If you have problems with Parent Accessegistration, contact the school registrar to ensure that
your name and e-mail address have been properly entered into the system.

t

he

W i
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Guidelines for Personal Student Web Site Housed on Private Servers:

The District has established the following guidelines for students who choose to create personal websites

on private servers.

1. Students must have a thorough understanding of the rules, terms and conditions established by the
host provider especially as it relates to content and language. If these conditions are not posted on
the host side, an e-mail should be send requesting them.

2. These sites need to be closely monitored by the site initiator and/or management (webmaster) to
ensure that everyone contributing to the site follows the rules, terms , and conditions established by
the Internet Service provider.

3. School names, mascot s, col or s, and the school

trademarks of the school and district and cannot be used without express permission.

4. These websites need to be clearly identified as personal websites that are not associated with Lake
Washington School District or an individual school.

5. If material posted to a website is illegal, obscene, defamatory, threatening, disruptive, or harassing
to other student or staff an/or the educational process the District may contact the Internet Service
Provider and website initiator/manager (webmaster) to ensure appropriate and legal expression.
Legal and/or disciplinary action may also be taken by the District in appropriate case to prevent
further abuses. Student webmasters or contributors may be disciplined by school authorities for
authorizing such material either themselves or jointly with others, for aiding and abetting others to
publish such material, or by knowingly permitting such material to be posted or to remain posted on
the website without taking timely and adequate steps to prevent or remove the material.

Appropriate consequences for violating this policy are specified in this student code of conduct.

Animals in the Classroom

The AReading with Rovero team dogs are accred

given exceptionThe presence of dogs in and around school is a controversial subject given the
unique relationship between people and dogs in general and between kids and dogs in
particular. While there are benefits derived through the interaction between children and
animals, we also need to be aware of the risks associated with the presence of dogs on campus.
Indoor air quality, including odors, can be affected due to animal dander that is present with any
fur animal; dander that can be transported throughout the building by the HVAC system.
According to the American Academy of Allergy, Asthma and Immunology, allergies induced
by dog and cat contact are estimated to occur in approximately 15% of the population. The
presence of a dog may cause a student who has allergies to have a reaction that is detrimental to
the health of the child as well as the <chi
that are brought into schools are well cared for, the very nature of a dog being a dog impacts the
cleanliness of the classroom. We also have the ongoing challenge of dogs being allowed to run
unleashed on school grounds as well as dog owners not cleaning up after their animals during
their walks on campus.

Service dogs play an important role in assisting people in their daily lives. While these dogs are
by their nature very friendly and well-behaved, they still carry with them the same
environmental issues as any other fur-bearing animal.

d )
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The Puget Sound Risk Management pool recommends that dogs not be brought to the schools. King
County Code 11.04.230 (which applies to all jurisdictions in King County) prohibits dogs from being
allowed to run unleashed on school grounds. The King County Code also requires that if a dog does bite
a person, it must be reported to the King County Health Department and the animal be placed in
quarantine for 10 days.

In order to ensure our schools are safe and comfortable for all inhabitants, the district has developed the
following requirements regarding dogs in and on school grounds:

1 Dogs are not allowed in the school or classroom unless they are serving as a service dog to a
staff member, parent, child or visitor. In such cases, an up-to-date vaccination record must be
provided for the animal.

1 Service dogs in training are not to be kept in school district buildings except for those that have
already commenced training. Upon completion of that training, no new service dogs in training
are to be brought into the school district buildings.

1 Parents should be advised that dogs are not allowed in the school. Dogs are also not allowed on
school grounds during the hours in which school children are present.

7 King County Code requires that dog bites will be reported to the King County Health
Department and the dog may be placed in quarantine for 10 days.

During non-student hours dogs must be leashed in accordance with King County Code 11.

Nutrition Policy—Eating to learn and learning to eat
Students who have nutritious food and appropriate physical activity are better prepared to learn.

School Lunch/Breakfast Program
Meals will be low in fat and include a variety of vegetables, fruits and whole-grain products. Sugars
and sodium will be used in moderation.

Classroom parties, rewards and/or incentives

Schools will be able to have three celebrations or school-wide events each year that do not have to meet

the guidelines. So Hall oween and Valentine’'s swe
options is encouraged. Parents who provide food for classroom consumption are strongly encouraged to

bring healthy treats. PTSA-sponsored activities will be encouraged to provide healthy choices.

Fundraising efforts should focus on healthy food or non-food choices.

Child Find

Child Find is a federal requirement for the purpo
birth through 21 years with a suspected disability who reside within the boundaries of the Lake

Washington School District and are currently not receiving special education services. Child Find

services are conducted throughout the year in the Lake Washington School District through the guidance

team process.

If you have a child (age birth to 21) and are concerned about his/her language/communication skills,
motor skills, intellectual, social, emotional, and/or physical skills, please contact the school and ask for
the special education teacher, school psychologist or other guidance team member. You may also call
the Special Services main office at 425-702-3201 or Willows Special Services 425-882-8170 (birth
through preschool) and request Child Find information.
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Family Rights and Privacy Act

The Lake Washington School District is required to protect families from unauthorized release of certain
information about its students. However, directory information may be released without permission of
parents unless parents register their objection prior to October 1.

Directory information is routinely used by the school district in news releases, school event programs,
and student directories. Such information is also released for the purposes of providing educational,
scholarship, vocational/occupational, and/or military information (or to the new media or law
enforcement). This information will not be released for commercial purposes.

Enrollment/Variances

Students in Washington State may apply for an enrollment variance to attend a school in a different
school district (out of district variance) or to another school in the Lake Washington School District (in-
district variance). Variances are accepted in a space available basis. Refer to the school district website,
www.lwsd.org/parents/studentregistration for timelines and processes.

School and District Events

For high school, junior high and elementary evening events, students must be accompanied by an adult.
All school conduct regulations remain in effect at school and district events, and apply to visitors at
other schools. Students will be accountable at their home school for violations that occur at other
district schools, or at school sponsored events.
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Exceptional Misconduct and Discipline

Any conduct, which materially and substantially interferes with the educational process, is
prohibited. However, the following infractions have been judged so serious in nature and/or so
serious in terms of disruptive effect upon the operation of the school that students may be
subject to an emergency expulsion and/or suspension (short term or long term) for a first time
offense. Because each situation is handled individually, administrators have the discretion to
use other alternative forms of discipline if they so decide. This may include restitution for
property damage or loss, and/or restitution to victims if appropriate. All of the behaviors listed
below in the summary chart are specifically prohibited on school grounds, on school-sponsored
transportation (including authorized school bus stops), at school events off school grounds, or
off-campus if disruptive effects result at school. Law enforcement may be informed.

Exceptional/Serious Misconduct and Discipline

Violation Definition Consequence
Arson Lighting a fire, causing any 1st Offense:
fire to be started, setting fire *EE/LTS, Police Report

to school property or falsely
setting off a fire alarm.

Assault (resulting in Inflicting physical harm 1st Offense:
Bodily Harm) *EE/LTS, Police Report
Disruptive Behavior Behavior that materially or 1st Offense:

substantially interferes with *EE, STS or LT

or is detrimental to the orderly

operation of school, school 2nd Offense:

sponsored events or any other EE, STS, or LTS

aspect of the educational process.
Behavior or activities occurring
off-campus that cause or threaten
to cause a substantial disruption to
the educational process on campus
or impinge on the rights of the
students or staff at school may be
subject to discipline.

Drug/Alcohol Possession, use, or being under 1st Offense:
Possession the influence of drugs/alcohol *STS, EE/LTS and
Use on school grounds or during Assessment
Paraphernalia school sponsored events;

including prescription drugs 2nd Offense:

beyond a daily dose and over *EE/LTS

the counter drugs in quantities

or mixtures that are suspect and
capable of causing serious harm,

or any substance represented as such.
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Violation Definition Consequence
Drugs/Alcohol Transfer or sale on school grounds or 1st Offense:
Sell during school sponsored events. *EE/LTS
Buy Includes illegal drugs, controlled
Transfer substances, and combinations or
amounts of over-the-counter drugs
that could be seriously harmful, or
any substance represented as such.
Firearms Possession, threat to use or use of a 1st Offense:
Firearm. *EE
*Permanent expulsion
from the LWSD
*ROA (referral to an
outside agency)
*Conference
*Police Contact
Harassment, Harassment (verbal, physical, visual) 1st Offense:
Intimidation, intimidation/Bullying/Disrespect: *Conflict Mediation
Bullying, Disrespect derogatory remarks, phrases, gestures and/or STS, LTS, EE
teasing etc., which demeans the race,
ethnic background, gender 2nd Offense:
or individuality (e.g. character, *HIS, STS, LTS, EE
sexual orientation, physical appearance)
of a person, or inappropriate touching. 3rd Offense:
Also: words, actions or electronic *STS, LTS, EE
communications that create a hostile
environment or disrupt school operations.
Other Weapons and Possession, threat to use or use of other 1st Offense:
Explosive dangerous weapons (or replica weapons) *EE
i.e. knives, BB guns, paintball guns, *STS to LTS
martial arts weapons, explosives *ROA (referral to an
incapacitating agents, laser devices outside agency)
or any other items or substance which *Conference

can be perceived by others as a weapon.

*Police Contact

2nd Offense:
*EE
*LTS
*ROA (referral to an
Outside agency)
*Conference
*Police Contact
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Violation Definition Consequence
36
Sexual Harassment Unwelcome sexual comments, jokes 1st Offense:
innuendoes, compliments, cartoons, *Conflict Mediation and/or
pranks and/or other verbal, visual STS, LTS, EE
or physical advances, unwanted
touching, stalking, or gestures 2nd Offense:
specific to an i ndi vi*$iry, ATS,’EB
3rd Offense:
*STS, LTS, EE
Threats To express an intent to inflict 1st Offense:

injury or cause harm, to intimidate
verbally, by use of hand signs, in
writing or on a computer or other
electronic device. Words or actions
intended to inflict mental or physical
harm are not allowed.

Other Forms of Misconduct and Discipline

Academic Dishonesty

Any student who knowingly submits
work of others represented as his/her
own shall be considered to have
engaged in academic dishonesty.

*STS, LTS and/or EE

2nd Offense:
*LTS and EE

1st Offense:
*Loss of credit
*Parent contact

Academic dishonesty also includes 2nd Offense:

the aiding and abetting of academic *Lost of credit

dishonesty of others. *STS/LTS
Alteration of Records A student who falsifies, alters, 1st Offense:

destroys a school record or any *EE/STS/LTS

communication between home and
school shall be subject to
corrective action.

*Parent Contact
*Police Contact

Assault A student shall not perform physical, 1st Offense:
written or verbal violence toward *EE/STS/LTS, Police
another person causing fear or harm. Contact
2nd Offense:
*EE/LTS, Police Report
Dress Code Student dress shall be conducive to 1st Offense:

the educational environment. A
health or safety hazard shall not
be presented by
or appearance; damage to school
property shall not result from the
students dress or appearance shall
not create material and substantial
disruption of the education process
at the school. Student dress shall
not be gang-related, nor may it
promote illegal activity or activity
that violates school regulations.

*change clothes
*parent Contact
h e SEEWBDSANSt

2nd Offense:
*EE/STS/LTS

S

dr ess



Violation

Endangerment of Others

Definition

A student shall not act in a manner
that endangers student, staff, or
community members.
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Consequence

1st Offense:
*EE/STS/LTS

2nd Offense:
*EE/STS/LTS
*Police Contact

Extortion/Blackmail & A student shall not extort or attempt 1st Offense:
Coercion to extort any items, information *EE/STS/LTS and
or money. Assessment
2nd Offense:
*EE/LTS
Fighting A student shall not engage in physical 1st Offense:
altercation with one or more persons. *EE/STS/LTS
This includes instigating a fight or
contributing to the likelihood 2nd Offense:
of a fight developing. *EE/LTS
Forgery A student shall not engage in copying 1st Offense:
plagiarizing, falsifying materials, *Parent contact
signatures and/or other information *EE/STS/LTS
or objects.
2nd Offense:
*EE/STS/LTS
Gang Related Committing a school infraction or 1st Offense:
criminal act as a group of three or *STS/LTS
more persons or displaying signals, *Police Intervention
signs, symbols, or wearing clothing
that is associated with gang activities. 2nd Offense:
*STS/LTS
*Police Intervention
3rd Offense:
*LTS/Expulsion
*Police Intervention
Gambling A student shall not engage in acts 1st Offense:
which involve the exchange of *EE/STS/

money or other items through games
of chance or encouraging other students
to gamble.

Community Service

2nd Offense:
*EE/LTS
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Violation Definition Consequences
Hazing A student shall not participate in 1st Offense:
or fail to report known activity *EE/STS/LTS
that demeans, abuses, or violates
members or potential members of a 2nd Offense:
team or club individuals. *EE/STS/LTS
Illegal Acts A student shall not engage in the 1st Offense:
commission of any illegal or *EE/LTS

criminal act.

Immediate Danger and
Disruption

I f a student’'s pr
immediate and continuing danger to

the student, other students, school
personnel, or an immediate and
continuing threat of substantial
disruption to the education process,

that presence is not permitted

e $seOffense: poses an
*EE/STS/LTS/ or E
*Conference
*Police Contact

2nd Offense:
*EE/LTS/or E
*Conference
*Police Contact

Interfering with School
Investigation

Misrepresenting, falsely accusing,
concealing evidence, verbally or
physically impending or interrupting
an investigatory process involving
self or others, or otherwise hindering
an investigation of an infraction or
crime on campus or at a school
sponsored event.

1st Offense:
*STS, LTS and/or E

Multiple/Accumulated

A student may be disciplined for the
commission of multiple or accumulated
offenses.

1st Offense:
*STS/LTS

Negative Community
Action

Washington State Law provides for the
implementation of school discipline

for actions performed outside of school
that may adversely affect the educational
environment of the school. Examples
include, but are not limited to, act of
vandalism, theft, assault, and harassment
occurring off-campus

1st Offense:
*STS/LTS/E

2nd Offense:
*STS/LTS/E according
circumstances

3rd Offense:
*STS/LTS/E according
circumstances
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Violation Definition Consequence
Theft A student shall not steal, be involved 1st Offense:
in stealing, possess without permission, *EE/STS/LTS
and/or sell with knowledge of or reason *Restitution
to know stolen property. *Police Contact
2nd Offense:
*EE/LTS
*Restitution
*Police Contact
Tobacco A student shall not possess, use or 1st Offense:
distribute any tobacco product. *STS
*Diversion
2nd Offense:
*STS
Trespass/Loitering/ A student shall not enter or be present 1st Offense:
Unauthorized Entrance on school property without permission *EE/STS/LTS
2nd Offense:
*EE/LTS
Unauthorized Use of Computers, science equipment, and laser | 1st Offense:
Equipment pens, cell phones and other personal *STS/LTS
technology devices may not be used *Restriction of tech
in classrooms without teacher privileges
authorization. Photographs, video and
audiotapes may not be published without | 2nd Offense:
permission. *STS/LTS

*Restriction of tech
privileges, confiscation

3rd Offense:
*EE/STS/LTS



Violation

Vandalism

Definition

Destruction or defacing of school or
personal property is not allowed.

This includes tampering with equipment
or supplies, littering, or displacing
property.

Consequence

1st Offense:
*STS/LTS
*Restitution/CS
*Police intervention
*Possible expulsion

2nd Offense:
*LTS
*Restitution/CS
*Police intervention
* Possible expulsion

3rd Offense:
*LTS
*Restitution/CS
*Police Intervention
*Possible Expulsion
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Vulgar or Lewd Conduct Any lewd, indecent, vulgar, profane or 1st Offense:
obscene act or expression is prohibited. *EE/STS/LTS
This includes swearing, spitting, and
obscene gestures. 2nd Offense:
*EE/LTS
Willful Disobedience Failure to follow reasonable requests 1st Offense:
and directions of school staff. *STS
2nd Offense:
*LTS
Illegal Acts A student shall not engage in the 1st Offense:
commission of any illegal or criminal *Mediation and/or STS,
acts. This includes the possession or LTS, EE
distribution of illegal or inappropriate *Police Report

materials or images including sexual
images on cell phones or other
electronic devices.

STS—Short Term Suspension
EE—Emergency Expulsion
LTS—Long Term Suspension

E—Expulsion
CS—Community Service



Please Return This Page To Your Classroom Teacher

Name of Student

Teacher

| have read and discussed the material in this handbook with
my son/daughter. We understand the LWSD Policies and
consequences and know that they should be taken seriously.

Parent Signature

Student Signature

Date
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