Juanita Elementary Schoo]

Student- Parent Handbook and Planner

Address: 9635 NE 132™ Street, Kirkland, WA 98034
Office: (425) 823-8136 Fax: (425) 820-2312
Office Hours: 8:00 AM 1o 4:30 PM

PTA: (425) 823-8136 x116

Student Absentee Check (SAC): (425) 823-8136 x 104

Mascot: Jaguar
School Colors: Red and White
Web Address: http://schools.lwsd.orq/Juanita/

Transportation: (425)882-5120
Lake Washington School District: (425) 702-3200

Teacher's Phone: 425-823-8136 x___ Teacher's Email: ateacher@lwsd.org
This daily planner belongs to:

Name:

Teacher:

Parents,
Please read and discuss the material in this handbook with your child.


http://schools.lwsd.org/Juanita/

Juanita Elementary Daily Schedule 09.10

Grades 1-6 and All Day Kindergarten

AM Kindergarten
PM Kindergarten
Half Days when scheduled

Early Release Wednesday AM Kindergarten
Early Release Wednesday PM Kindergarten

Early Release Wednesday

8:40 a.m.
8:45 a.m.
8:55 a.m.
8:58 a.m.

Grade

4
5
6

8:55 -3:30
8:55-11:40
12:50 - 3:30
8:55-12:00
8:55-10:55
12:05 - 2:00
8:55-2:00

Crossing guards at crosswalks/3:15-3:30PM
Students may arrive on the school grounds
First Bell-School begins

Tardy Bell (student must come in the front door by this time in

order to make it to the classroom by 9:00 a.m.)

AM Recess
10:45-11:00
10:45-11:00
10:45-11:00

10:30-10:45
10:30-10:45

10:30-10:45
10:30-10:45

STAFF OFFICES AND CLASSROOMS

Lunch/Lunch Recess

12:35-1:05/12:10-12:40
12:35-1:05/12:10-12:40
12:35-1:05/12:10-12:40

12:35-1:05/12:10-12:40

12:10-12:35/12:40-1:05

12:10-12:35/12:40-1:05
12:10-12:35/12:40-1:05

Classroom
Preschool OT/PT

Nurse/Psych-Lockwood, etc.

Principal Luczak
Regular Pre School

Self Contained Pre School
PTA, UW/B, Multipurpose

Music/Franks
Emergency Room
Library Joseph
Computer Lab

AM Pawsitive Starts
SLP/Byrne/Other

AMK Desmond/PM K Open

(ADK) Bebee
Grade 1 Terhune
Grade 1 Ricketts

Room
102

103
104
114
116
132
120
124
125
131
132
137
139
138
146
141

Classroom

Grade 1 Berntsen
Grade 2 Minty
Grade 2 McCaig
Grade 2/3 Marshall
Counselor Illingworth
Sp Ed Matillano

ELL Pecknold

Grade 4 Windus
Grade 4 Irwin
6rade 3Neupert
Grade 3/Gurrad
Grade 5 Miera
Grade 5 Niggemeyer
Grade 6 Steele
6rade 6 Malloy

PE Office Kohlwes
PE Storage

147

Room
140

145
144
206
201
148
207
208
209
210
213
214
215
216
112A
1128




September 1, 2009
Dear Parents and students,

Welcome to the 09/10 School Year. We are so excited about what we will
accomplish together. Last year was our second year of emphasizing the arts. We
participated in the Reflections contest and performed our second all school play
"Under the Big Top"”. We participated in a traveling art display and we revitalized
our art docent program. We also pursued the dramatic arts and visual arts as the
arts focus for the 2008-09 school year. This year, we are going to continue those
traditions and develop more of an emphasis with arts to enrich the academic
curriculum. We always want people to remember that the academics are the cake
but the arts are the tasty frosting. The visual and performing arts have been
selected as our focus areas in arts. A parent and teacher committee recommended
these areas of focus in order to develop the whole child. We are very proud of our
Heritage Festival and 5" glass tiles made by each child. Come by the office and see
them!

We have improved our discipline program with a new Rewards and
Recognition Program. Ask your child about "Jag Brag” slips.

In 2009/2010 we are looking forward to continuing our class in literacy
education for new teachers with the University of Washington/Bothell. The
children really enjoy the time with the student teachers. We look forward fo
having our best year ever. New staff includes a new PM Kindergarten teacher, and a
new second grade teacher. Mrs. Marshall will be teaching the 2/3 combined class.
(This was all we knew at press time, 6/5/09). Please read the contents of this
handbook to find out what is expected of you and your child in order to help them
have their best year as well! This year we will be adding a code of conduct for
parents and teachers and homework policy.

Also, this year we are really making an effort to reduce paper and waste.
Please get in the habit of going to the following web sites for information:

e On the web: Juanita Elementary School: http://www.lwsd.org/ juanita

¢ Lake Washington School District: http://www.lwsd.org

e Juanita PTA: http://www.lwsd.org/school/ juanita/PTA/Pages/default.aspx
We did not add the 2009/2010 calendar because it is subject to change, but you
may get it on line and we will send it home in the Cat tracks Wed. packet, once it is
finalized. See you soon.

Sincerely,
Paul Luczak, Principal


http://www.lwsd.org/juanita
http://www.lwsd.org/
http://www.lwsd.org/school/juanita/PTA/Pages/default.aspx

JUANITA'S MISSION STATEMENT

We, the Juanita Elementary staff, are committed to ensuring that all learners are
offered the opportunity to develop to their fullest potential. We believe students
and families should be provided the strategies and support necessary to learn and

succeed now and in the future.

We believe Juanita Elementary is a school ...

e where people are important to one another, with a sense of community among
students, parents and staff

¢ where there is an open, accepting atmosphere and honest communication

e where democracy is practiced; a place where everyone's ideas are listened fo
with respect

e where scholarship is sought and respected and where there is an emphasis
on personal and social achievement

e where children learn to think and work independently and responsibly, in
order fo experience success in the workplace and in life.

JUANITA SCHOOLWIDE EXPECTATIONS AND GUIDELINES

RESPONSIBLE BEFORE AND AFTER SCHOOL BEHAVIOR

Students will arrive and depart school in a safe and orderly manner. Do not
arrive before 8:45 unless enrolled in breakfast, Pawsitive Starts, or other
program unless with a parent to supervise.

e (o directly to your line when arriving at school.

e There is a bell at 8:55 to come in the building, tardy bell at 8:58 AM and a
bell at 9:00 fo note the starting of instruction.

¢ Do not enter the main building until 8:58; walk around to your lineup spot.

e If you enter the main doors at 8:58 or after, you are tardy.

¢ You must have a pass to be in the building before or after school.

e Lineup is a time to get ready to learn. Lineup quietly, single file and wait for
your teacher. Keep your hands and feet to yourself.

e When school is out at 3:30 p.m., go directly home.

e If your parents pick you up at 3:30 p.m., they must use the drop off lane in
the upper (west) parent lot or Albertsons.

e If you take a daycare van or bus, meet the van or bus at the pickup area in
the lower (east) lot.

e If youare awalker, cross all streets with the crossing guards. Be very
careful as you cross the parking lot and the street. Do not jaywalk (there
are almost 100 pedestrian deaths per year in King County).



Parents who come early or remain later with their own child are supervising
their own children on the playground. In order to cooperate with school rules, we
do not allow children to climb fences, throw objects or play in an unsafe manner.
We ask parents to monitor before and after school safety and provide directions to
their own children when visiting our campus before or after the school day. The
same rules that are in effect during the day apply after school; we are expecting
parents to direct their children. Thanks for cooperating.

RESPONSIBLE CLASSROOM BEHAVIOR

We believe in involving students in formulating and understanding classroom

rules.

The following general classroom rules are applied throughout the school:

Wait until the speaker calls on you or is finished before speaking

Give the teacher your undivided attention

Focus on what you are to be learning

Do not interfere with any other student's education

Maintain safe and orderly conduct at all times

Refrain from teasing, bullying or disrespect towards the staff, parents or
other students

RESPONSIBLE HALLWAY AND LUNCH LINE BEHAVIOR

At Juanita, our hallways will be a safe and quiet environment, where people
interact with courtesy and respect.

Walk slowly in a straight line on the right side of the halls and sidewalks.

Use quiet speaking voices.

Get a pass when leaving your classroom.

If a staff member or volunteer asks to speak with you, stop, identify
yourself to the adult (if asked), and talk with that person.

Follow directions from all staff.

You should stay outside during recess and not be in the hallways, restrooms,
or classrooms without a pass.

Do not touch hallway displays, artwork on walls, doorways, or ceilings.

RESPONSIBLE RESTROOM BEHAVIOR

The restrooms at Juanita will be clean and safe.

You must use a restroom pass during class times.

Use restrooms appropriately and leave them clean.

Put toilet paper in the toilet. Put all other paper in the garbage.
Flush the tfoilets.



Leave the stalls unlocked after use. No play in or around stalls.
Wash your hands with soap and water.

Please put paper towels in the trash.

Leave the restroom as soon as you finish and return to class.

RESPONSIBLE PLAYGROUND BEHAVIOR

A respectful and courteous playground at Juanita will provide a safe and active
area where students have freedom to play.

Playground games must be fair and not foo rough. Pushing each other, hitting,
tackling, pushing, tripping or fouling is not allowed. No student can be the target of
a ball in a game. All of these prohibitions on rough play are designed to promote
student safety. It is our experience is that by avoiding rough play, we can get
beneficial exercise, have fun and avoid injury.

Kicking of balls is allowed only on the grass fields, not on the blacktop.

If personal items are lost or stolen, it is not the responsibility of the school
to investigate or recover the items. Students should not bring valuable
items. We do not allow toys or balls from home.

All students are to follow directions from the playground supervisors in a
timely and respectful manner.

Students must return from the playground in a timely manner. The distance
is considerable, so students must return at a brisk pace.

We need parent help with these expectations throughout the year:
These rules require more parent monitoring:

Cell phones and electronic devices are not to be out at school. Cell phones
are only be used off school grounds. Our narrow sidewalks and busy parking
lot demand student attention. Electronic devices are not permitted at school
are also a distraction and can be lost or stolen.

No toys ever - leave that ‘tempting toy" at home, please. Toys are a
distraction and could be stolen or lost.

Please be on time for school.

Do not bring any knife, nail file scissors or other sharp objects. The school
is required by law to initiate some serious measures in these cases including
expulsion or police involvement.

Dress code - please check this student handbook if you wonder if your
child's outfit is appropriate for school. It is on pages 10 and 11. The
guidelines mirror the Junior High rules.

Gum or candy is not allowed at school.



GENERAL INFORMATION

ATTENDANCE/TARDIES

There is a Student Absentee Check program at Juanita Elementary. Parents are
required to alert the "SAC" extension when their child or children will be absent or
tardy by 9:00 a.m.

The 24 hour "SAC" recording number is: (425) 823-8136. This year, we are taking
steps to maximize the privacy of parents and families by moving the Safe Arrival to
room 111 (the parent room just inside the front door). Extension # 114

It is very important that your correct phone numbers are updated and on file in the
office, and that the emergency information is current. If parents are unable to
contact the "SAC" line, please notify the school office directly. We must know that
all students who left for school have arrived safely. Tardiness has a serious impact
on achievement.

Some of our students have too many absences. After 15% absence, research has
uncovered a serious fall off in achievement. If your child is averaging more than
about three days out of month, their learning is probably suffering. In the
secondary schools, ten absences for any reason per semester will result in loss of
credit. Excessive tardies or absences can be the cause of legal action when severe
under the BECCA bill.

It is sometimes necessary to schedule a doctor or dental appointment during the
day. We discourage early dismissals since we believe that each school experience is
valuable to the child.

In such cases:

e A written notification needs o be given to the teacher in the morning. The
note will be sent to the office.

e Parents picking up a student early from school need to report to the office
to sign-out a student first.

e The student will be called from the classroom to the office.

CLASSROOM VISITATIONS

We appreciate the importance of parent involvement and communication in our
school and welcome the opportunity to collaborate with you. School Board policy
requires that parents contact teachers ahead of time to make an appointment. You
are also welcome to schedule a classroom visit with your child's teacher. Children
not enrolled in our school are not allowed to visit the campus during class time




unless they are approved sibling walkers or special permission has been given. They
must wait outside on the benches, follow school rules and allow for the flow of
traffic. All school visitors and volunteers are required to report to the office
before going to the child's classroom. We give visitors a tag to show the children
and staff that they are approved. This state law is necessary in order to avoid
interruption of the instructional program and to maintain building security. Please
do not come into classrooms at times when the teachers aren't there. The morning
before school is a critical time in feacher's preparation for the day. Please be
respectful and limit visits or interruptions. This year, the legislature is requiring
more safety drills such as lock downs, earthquake and fire .. so we need your
cooperation more than ever.

Juanita Code of Cooperation for Students, Staff and Parents

We believe that we can create the most effective learning and harmony by
cooperating as a team. In order to do so, we have developed this code for all
of us to follow as we face the mutual challenges of preparing our students for
success now and in the future.

Students will:
e Come to school on time and be prepared for the school day. This includes

homework completion, necessary materials and signed notes, permission slips
or Peace Plans.

e Respect the rights of all students, staff, guest teachers and adult
volunteers.

e Use Peace Builder language (Praise People, Give Up Put-Downs, Notice Hurts,
Right any Wrongs, Seek a Wise Person for help and Help Others) and Kelso
strategies (6o to Another Game, Talk it Out, Share and Take Turns, Ignore
It, Walk Away, Tell Them to Stop!, Apologize, Make a Deal or Wait and Cool
Off) to resolve a conflict.

e Act inasafe manner in the classroom, on the playground and in the bus.

e Take responsibility for their learning and act in a manner that allows others
to work and learn.

e Follow directions of all adult staff members and volunteers in a respectful
manner.

School staff will:
e Teach and model Juanita guidelines, rules, procedures and expectations.

e Develop and communicate a classroom management plan that supports
students’ learning and the school rules.
e Support programs and services for students with special individual needs.



o Treat every student, staff member and parent with respect and dignity.

e Communicate with parents on the academic and behavior performance of
each child using a respectful tone of voice, choice of words and body
language. Correspondence, such as notes, e mails and letters should be
concise and respectful.

e Return phone calls or e mails with 1-2 business days (unless temporarily away
from building).

Parents will:
¢ Recognize the professional expertise of Juanita staff members.

e Understand, comply with and model the rules, policies and procedures of
Juanita Elementary.

¢ Ensure student(s) come to school, on time, every day unless ill.

e Ensure student(s) is prepared for school each day with completed homework,
the necessary materials to learn and signed notes/permission slips/Peace
Plans.

e Ensure that student(s) come to school well rested and appropriately dressed
with all school supplies.

o Leave all items such as toys, electronics, IPods, etc. at home.

e Attend all conferences requested by staff.

e Direct any concerns to the teacher first.

e Be respectful through tone of voice, choice of words and body language in
written or spoken language.

e Communicate in a concise and respectful manner in all correspondence and e
mails.

CONFERENCES/PROGRESS REPORTS

Parent-teacher conferences provide an opportunity for parents and teachers to
work together for the benefit of the child. Parents are urged fo contact their
child's teacher at any time during the year to request a conference. School fees
must be paid before June reports are released. Throughout the year we will
contact you as needed, concerning your child's progress in school. Please feel free
to call the school or send a note or email to the teacher if you have any questions or
concerns.

DISCIPLINE AND DETENTIONS

Violations around discipline that are not serious enough for a suspension will result
in loss of lunch recess with time spent in the office detention area. This detention
will include students completing a Peace Plan that reflects their commitment to




replacing inappropriate behavior with appropriate behavior. Parents should sign the
Peace Plan in order for children to know we have communicated the offense to the
parent. It is the student’'s responsibility to return with the signed, completed Peace
Plan the next day. Detentions (or, in severe cases, suspensions - see the back of
this document for details) will be given for the following types of behavior, but not
be limited to:
e Non-compliant behavior See the back of this document for details)
e Disobedience and/or Disrespect
e Disruptive behavior that affects the learning of all students
¢ Harassment, racial or sexual harassment, and bullying
o Disruptive behavior in class, in the lunchroom, at recess, in the school or
playground, or on the bus
e Reckless or negligent behavior that could damage equipment or cause injury
to students or staff.

DISCIPLINE - POSITIVE REWARDS: developing character in children

The staff believes in a combination of rules and rewards. We will continue a
rewards program involving life skills that are pre-selected by staff. They will
correspond with the life skills section on their report card.

JAG BRAG SLIP

Month

Stomach: Perseverance Mind:

Positive Mental Attitude

Life Skill

September Positive Mental

Attitude

Eyes and Ears: Respect

October

Respect

Nov./Dec. Integrity/Responsibility

Mouth:

Integrity & Responsiblilty

January Perseverance
February Compassion
March Cooperation Heart: Compassion
April Initiative Feet: Initiative
May Respect Hands: Cooperation
Our Juanita Jag is Bragging about: (circle the reason for ticket above)
June Reward Assembly
Student: Date:
Teacher: Noticed by:

Comments:

Your student may come home with a yellow "Jag Brag" slip for something positive
that they have done that month in coordination with the monthly life skill. When
they receive these praise notes, they are also entered in a monthly drawing. Please
give them verbal praise for these at home as well. Any guidance, stories or sharing
you can do at home around the topic can enhance the child's character development.

DRESS CODE GUIDELINES

10



The purpose of the school dress code is to help students avoid wearing
inappropriate clothing during the school day or any other school related function.

¢ Hats, hoods, sunglasses, sweat bands, bandanas or any other head coverings
are not to be worn in class. These items are to be kept in back packs during
the day.

e Pants, shirts, or blouses exposing undergarments or midriffs are not
acceptable. No holes in pants above mid-thigh. Pants must be worn at the
waist and should not sag.

e Tank fops and low cut tops are not allowed. Cleavage may not be shown.

e Spaghetti strap and halter-tops (thin, lingerie type straps), cut-off shirts,
and short shorts are examples of clothing more appropriate for after school
or the beach. They are not considered appropriate attire for school.

e Pajamas, flannel pants, slippers or other nightwear cannot be worn at school.

e Length of dresses, skirts and shorts must reach at LEAST fingertip length
when arms are held at the side. Shorts/skirts can not have slits, tears or
holes that go higher than the above length requirement.

¢ Shoes and shirts must be worn at all times.

¢ Clothing that promotes alcohol, drugs, tobacco, racism or sexism, profanity,
offensive logos, sexual connotations, weapons and gang-related material is
not permitted.

Students wearing inappropriate clothing may be asked to change into something
appropriate at school or the school may call to have someone bring a change of
clothing. Based on these guidelines, staff will use their discretion to decide on the
appropriateness of student dress for the students in their age group.

EMERGENCY INFORMATION CARDS - All students must have emergency cards on
file in the school office and with the classroom teacher. We appreciate the time it
takes for parents to fill out these cards completely. This information is vital both
for the safety of the child and the ability of the staff to contact parents and
provide information to emergency personnel. Please notify us of any changes on your
child's emergency card immediately, and again have your picture identification
available to pick up your child/children.

EMERGENCY DRILLS- The school holds frequent drills for the following reasons:
fire, earthquake, intfruder and others. Often we do them in conjunction with local
law enforcement. They are helpful in being ready for possible real emergencies.

VOLUNTEERS & FTELD TRIP DRIVERS -All volunteers and field trip drivers must
have submitted a LWSD Volunteer Application available in the office or online on
the LWSD website and it must be approved prior to the event. If you are driving
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on a field trip, you must also complete the Authorization for Use of Private
Auto for Student Transportation. This process takes up to two weeks. Please
plan ahead. This form needs to be completed each time you drive on a field trip
due to changing insurance and license information. We will also require a copy of
your driver's license and auto insurance card each time. Child Passenger Restraint
Law: The main points of the changes in the RCW 46.61.687 are: The limit for
determining when a child no longer has to be placed in a child restraint system is
changed from six years old and/or 60 pounds to eight years old, unless the child is
at least 4 feet 9 inches tall. The specific requirements for the type of child
restraint system that a child needs to be in according to age and weight are
deleted. These are replaced with a requirement that a child must be in a restraint
system used and installed according to the auto and child restraint manufacturers'
directions. Children 8-years of age or at least 4 feet 9 inches who wear a regular
seat belt MUST use it correctly (never under the arm or behind the back) or
continue fo use a booster. This law affects school district when private vehicles or
school passenger vans are used for student transportation for such activities as
field trips. This section does not apply to: (a) For hire vehicles, (b) vehicles
designed to transport sixteen or fewer passengers, including the driver, operated
by auto transportation companies, (c) vehicles providing customer shuttle service
between parking, convention, and hotel facilities, and airport terminals, and (d)
school buses.

HOMEWORK POLICY - Homework can have a significant impact on developing
positive work place habits. We have a philosophy that the school house is the child's
work place and attention to homework can develop life long habits of completing
work, being responsible and following through. (The same qualities you admire in
high quality co-workers are what we would like to develop in our children). Often
students work in feams, so homework can also develop responsibility to others for
projects. Together we are preparing children o be successful now and in the
future. We ask you to join us by providing a place to do homework, seeing that it
gets done and turned in and helping your child without doing the work for them.

A general guideline for homework is that it should be an average of 10
minutes per grade, during week days. (A second grader would have an average of 20
minutes per day, while a fifth grader would have an average of 50 minutes of
homework). Bear in mind that some children will have more or less homework due to
use of class time, speed and diligence, also this does not include reading assigned
daily. If a homework assignment begins to take far longer than the guideline,
please write an explanatory note to tell us why that assignment needed more time.
We don't want to see a protracted power struggle with the child. The teacher will
work with you to solve this type of problem.

Homework generally is practice of material already covered in class or
application of learning to a project, therefore, parents whose child is regularly
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attending school should not have to teach previously covered material. You can learn
what the homework is through the daily planner, curriculum nights and teacher
newsletters. Please come to curriculum nights in the fall to learn more detail about
success for your child. You can also access information and help on the LWSD
portal.

We do allow for makeup of legitimate absences caused by illness. However,
much of learning is based on experience such as science experiments, group
discussion and other “"had to be there" types of experiences. For this reason, we do
not issue homework packets when families take vacations on school days.

We believe that our attention to developing the "homework habit" will pay
of f in the future when the child lands their first job is accepted to college or other
enjoys the satisfaction of adult achievements.

IMMUNIZATION - State laws regarding immunization require that a child be
properly immunized against the following communicable diseases: Diphtheria,
Pertussis (whooping cough), Tetanus, Polio, Measles, Mumps, Rubella, and the
Hepatitis B shot series. As of the 2006-2007 school year Varicella (chicken pox) is
required for all entering kindergarten and 6™ grade students. A signed
immunization record must be submitted to school to enable a child to attend. Forms
are provided in the office.

LOST AND FOUND - Clothing and other items are frequently returned to the Lost
and Found which is located on a rack by the southwest entrance near room 118
(across from the commons). Small objects are located in the office. Larger items
need to be properly marked in order to identify them. Please mark your child's
clothing, lunch boxes, etc. with the first and last name in permanent marker. LOST
AND FOUND ITEMS ARE DONATED TO CHARITY WHEN IT FILLS UP DURING
THE YEAR AND AFTER SCHOOL HAS ENDED.

LUNCH AND BREAKFAST PROGRAM- Breakfast and lunch are available for
children at school. Breakfast is served from 8:30-8:45 a.m. in the gym. Pricing
Information will be sent out at the beginning of each year. Prepay accounts may be
set up with a credit card, cash, or check, unless you prefer to pay daily for your
child's lunch. Reduced rate or free breakfast and lunch are available to families who
financially qualify. Applications for free and reduced lunches are sent home with
each child in their first day packet, or can be picked up in the office. When
children forget lunch or lunch money, the student will receive an emergency lunch.
If an emergency lunch is given, a notice will be sent home with your child. Payment
should be sent the next day. There is a limit o how many emergency lunches can be
given. Student Lunch $2.25, Breakfast $1.00 Adult Lunch $3.00, Breakfast
$1.75 (SUBJECT TO CHANGE). To add money to your child's lunch or breakfast
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account using your credit card please call 425-702-3393 or you can send money into
the office.

LUNCH RULES

1. There is assigned seating by class except on earned special days.
2. Lunch and Recess Times:

12:10- 12:35 4- 6 Lunch
12:40 - 1:05 Recess for 4-6
12:10 - 12:35 ADK - 3 Recess
12:40 - 1:05 ADK- 3 Lunch

3. Students will follow all rules such as:

No throwing of objects.

Walk at all times, if given permission to leave your seat.

Obey all adults respectfully.

All talking stops with an announcement or the raised hand signal are
given.

Stand quietly while waiting for lunchroom entry or food lines.

Be orderly and handle food in a sanitary manner in the food line.
Remain at your seat while eating.

Keep hands on your own food.

Clean your table area and floor before dismissal.

Await a signal for dismissal.

Keep voices to a conversational level.

Bathrooms must be used for proper purpose. No play, vandalism or
gathering to socialize.

Lunch box carriers must perform duties.

We participate in a recycling program. Please cooperate by separating
recyclable items and food to proper bins.

Spongers must perform duties.

4. Consequences for poor behavior:

Verbal warning

Removal o time out table and contacting teacher

After repeated offenses, the student may be given a detention

In severe cases, students will switch primary and intermediate lunches.

5. Each class is responsible for bringing their lunch box, taking it back to the room
and making sure it stays labeled. Please have two carriers per lunch box basket.

LUNCH CONSIDERATIONS FOR PARENTS:
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¢ Please do not send pop or candy with your child.

e Label your child's lunch box with permanent marker.

e Children may not sell food items at school.

¢ Please avoid containers that are hard to open or glass containers.

MEDICATION AT SCHOOL

In the event a valid health reason exists, which makes the administration of oral

medication (described as prescription or over- the-counter medication) to a student

advisable, during school hours or the hours in which the student is under the
supervision of school officials, the following procedures shall apply.

RCDW 28A.31 requires:

e Any prescription medication to be administered to a student by an employee
must be required and authorized in writing on Form 4023 by: (a) a parent or

legal guardian and (b) a physician or dentist.

e Any over-the-counter medication must be accompanied by form 4023 and
signed by a doctor and parents. All medications must be in the original

container. Form 4023 is available in the office.

e Such request and authorization will be effective for the current school year

only unless a shorter period is specified.

e Any employee, who has been trained by a school nurse, in proper medication-

administration procedures, may administer medication.
e Before administering any medication, an authorized employee shall

determine that medication is in the original pharmacy or manufacturer's

container, labeled (Form 4023B) or pharmacy label with the following
information:

Name of student

Name of medication, dosage, mode, and time of administration

Name of physician prescribing medication

¢ No medication shall be administered until it is determined that the dosage
conforms to the direction and/or authority from parent and physician.

e Prescription medication must be in the original retail container. An

"Authorization to Administer Medication” form must be completed and

signed by the health care provider and parent. Non-prescription medication

must be in the original package and be labeled by the parent with the

student's name, name of medication, exact dose, current date, name of

health care provider and time of day to be given.

e All medication must be kept in a secure place as determined by the school

nurse.
¢ The administration of any dose of medication must be recorded on an
individual medication log sheet. (Form 4023A)
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e The administration of medication to any student may be discontinued during
the period for which it has been prescribed, provided parents or legal
guardian has given oral or written notice in advance of discontinued use.

MESSAGES FOR STUDENTS - We ask parents not to call the school with messages
for students unless it is urgent. Pagers and cell phones for students are
discouraged. If brought, they are brought at their own risk and may not be taken
out of backpacks during school hours.

PARKING /STUDENT SAFETY

Parking for Parents - Parent parking is located in the upper (west) parking lot. This
is also the designated drop-off and pick-up location for your students. If you are in
the drop-off lane, remain in your vehicle and pull up as each space is vacated. If you
must conduct school business, please park in a designated parking spot. Please drive
slowly and refrain from using cell phones while driving.

Staff parking is in the east lot of the school building. Buses, day care vans,
and “"Pawsitive Starts” parents (before 8:30 AM) are the only people who may
use this lot to drop-off their students.

Parking at Albertson's shopping center: We do not have supervision at Albertson's
Shopping Center. However, parents may use Albertsons for overflow parking and
picking up students due to an agreement with the management. Many parents prefer
parking there and walking over to get students due to our over-crowded parking lot.
It takes less time to walk over than to inch through our crowded lot.

Pickup responsibilities: Parents are responsible for informing and monitoring their
student’s expected behavior. The school does not supervise students when they are
of f school grounds. Parents are responsible to drop-off their students by 8:55 AM,
and be waiting for them at the 3:30 PM dismissal time. Please do not drop of f
students earlier than 8:45 or pick them up later than 3:40.

If you are driving to school, please comply with the following procedures:
e Enter the school at 5 miles per hour
e Stay in your car and pull as far forward as possible in the DROP-OFF LANE.
Please do not cut off other cars. Keep moving up.
¢ Your child should only exit the car on right-hand side of vehicle. DO NOT
allows your child to exit your car from the left-hand side of the vehicle.
e If youmust leave your vehicle, park in a stall.

PETS
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Pets on the playground and in school are a potential hazard to children. Please make
sure that necessary arrangements are made to see that your pet does not follow a
child to school. King County Animal Control will be called if necessary, Animals are
not allowed on school property. Dogs are not allowed in the school or classroom
unless they are serving as a bonafide service dog to a staff member, parent, child
or visitor. In such cases, an up to date vaccination record must be provided for the
animal.
¢ Parents should be advised that dogs are not allowed in the school OR on
school or Kirkland Park grounds.
e King County Code requires that dog bites will be reported to the King County
Health Department and the dog may be placed in quarantine for 10 days.
Our school grounds are also a Kirkland City Park during non-school times. Due to the
potential health hazards from animal urine or feces, a decision has been made by
the Lake Washington School District Facilities Department o make our grounds a
no pet zone. Under no circumstances are pets to be on school grounds at any
time, not before, during or after school or vacation times.

SAFETY

¢ No jaywalking, including parents. Use cross walks.

e Students must have a hall pass at all times or be with a staff member

¢ No cell phones out on school grounds.

e No toys ever.

¢ No electronic devices allowed.

e Walk single file, to the right (just like traffic).

¢ Please be careful, attentive and keep your eyes open when you walk to and
from classrooms.

e Carry backpacks up and down the stairs and on the bus too. Walk softly up
and down stairs.

¢ No playing with bathroom equipment.

e Use each piece of equipment for its intfended use

e Groups who use the building at night will need to supervise children, accept
responsibility and refrain from activities that could damage the building or
be unsafe.

e Students are not allowed to play around staff or parent cars or anywhere
off the curb areas.

e Allvisitors are to enter the campus from only three locations: 1) The
crosswalk on 132™ Street; 2) the steps in front of the flag pole; or 3) The
West gate =on the walking path.

SAFETY PATROL/ADULT CROSSING GUARDS
Safety patrols will be on duty before and after school. An adult crossing guard will
be at designated crossings. No supervision will be provided once they have crossed
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the crosswalk. All visitors are to follow the direction of the crossing guards or
safety patrol.

STUDENT INSURANCE
If you are interested in obtaining student insurance, the forms are sent home in
the first day packets and are available in the office.

WEATHER AND EMERGENCY SCHOOL CLOSURES
e Tune in to your local TV and radio stations for closures due to weather,
emergency, efc.
¢ Picture ID required may be required for release of any student.

At the beginning of the year, students are trained in emergency procedures and
continue fo practice them throughout the year. Please support our efforts for
safety in all situations by having an emergency plan at home and supporting our plan
at school. In any emergency, please have your driver’s license or some other form of
picture ID as this will be required to pick up your child/children. Our parent
Emergency Coordinator is Gina Jordan.

WEDNESDAY PACKET- THE WEDNESDAY PACKET INCLUDES PARENT
INFORMATION, INCLUDING "CAT TRACKS" THE PRINCIPAL NEWSLETTER
Newsletters and notices are sent home every Wednesday. This packet contains
information about upcoming events and activities. Our new reader board in front of
the school includes information of interest to the entire school. It is very
important that all parents read the packets. The Cat Tracks newsletter is
published one week and the PTA Update the next... so you will get something from
the school almost every Wednesday. Next year we are moving toward an electronic
mailer. We are trying to reduce. Next year we are moving foward an electronic
mailer. We are frying to reduce paper consumption with building budgets being cut
5%. We plan on having this paper newsletter be the converted to an electronic copy
for most parents. Parents who may need a paper copy (and do not have the ability to
get it at home electronically) can sign up next year to get a paper copy from the
Wed. packet people. The district will be providing links to flyers that normally come
in the packet on line at the school website. We think that this will reduce costs,
reduce energy, and reduce wear and tear on not only our machines, but our
volunteers and workers.

Questions or items for submission for the Wednesday Packet can be addressed to:
Paul Luczak: pluczak@lwsd.org or Margaret Benecke: mbenecke@lwsd.org
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Lake Washington School District
ELEMENTARY SCHOOL STUDENT RIGHTS AND
RESPONSIBILITIES

Behavioral Expectations of Students

Students in our schools generally exhibit positive behavior. We believe that student development occurs best
within an atmosphere of mutual respect, and therefore any behavior that undermines this respect cannot be
allowed. Teachers, administrators, and staff will not tolerate any behavior that materially interferes with or is
detrimental to the orderly operation of school, school-sponsored activities or any other aspect of the
educational process. School jurisdiction and authority include student conduct to and from school, at school, at
bus stops, on busses, and at any school sponsored activity. Alsoincludedin t he school ds- jurisdict
campus student speech or activity which school authorities have reason to believe will interfere with the work
of the school or impinge on the rights of other students or staff at school. Such acts, including but not limited
to those listed in this handbook, shall be subject to discipline, including possible suspension and/or expulsion
from school, and /or referral to law enforcement authorities.

Student Rights and Responsibilities

We believe for every right there is a responsibility. This responsibility includes the freedom to exercise your
rights in a manner that is not offensive to the recipient. We trust students will respectfully accept and adhere to
the following:

e Students have the right to a safe environment free from intimidation, sexual harassment, and assault.

e  Students have the right to a productive learning environment.

e  Students have the right to clean and safe classrooms, hallways and lunchroom.

e  Students have the right to safe passage to and from school and while on

e  campus.

e  Students have the right to expect staff to help solve their problems.

e  Students have the right to engage in the grievance process.

e  Students have the right to remain anonymous when reporting a violation of school rules.

e Students have the right to engage in respectful speech that expresses their thoughts and opinions as
long as it is not disruptive to the educational environment.

e  Students have the right to actively participate in a problem-solving process in order to facilitate
successful closure.

e Students have the right to exercise freedom of expression as part of the instructional process.
However, this freedom is subject to reasonable regulation and may not be used to disrupt the
educational environment or interfere with the rights of others.

Responsibilities
e  Students are responsible for their own behavior.

e Students are responsible for respecting school property and personal belongings.

e  Students are responsible for attending school and all classes daily and on time.

e  Students are expected to exhibit conduct which is courteous, cooperative, and responsible, and which
displays regard for the safety and welfare of others, including students, staff, and substitutes at school
and all school related activities.

e  Students are responsible for being prepared for class; i.e., bringing appropriate and necessary materials
to class on a daily basis.

e  Students are responsible for informing staff of behavior which may be harmful to an individual or
themselves.
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Progressive Discipline

The school encourages progressive discipline to correct undesirable/unacceptable behavior, attendance, or
attitude problems whenever reasonably possible. Progressive discipline is the process used to correct student
behavior problems and teach the student to function in an acceptable manner.

Progressive discipline attempts to relate the imposed disciplinary action or intervention to the severity of the
offense and the number of times that offense (or accumulated offenses) has occurred. Students who violate a
rule the first time face disciplinary action commensurate with the violation. Second violations will result in
stronger disciplinary action. Repeated violations may result in severe disciplinary action or suspension. At each
intervention step, the intention is to assist the student in identifying the problem, understanding what new
behavior is necessary, and encouraging him/her to accept responsibility for his/her actions.

The goal of the progressive discipline approach in the Lake Washington School District is to encourage the
students to:

e  Correct inappropriate or unacceptable behavior;

o  Develop better understanding of the problem and the need for behavior change;

e  Accept responsibility for their actions;

o  Make the necessary or desirable change in their behavior;

e Provide and opportunity to demonstrate improvements and personal growth, and;

¢ Plan for and make appropriate choices conducive to school success.

Discipline procedures range from conferencing with students, parents and/or guardians to suspension and
expulsion. Definitions related to these different options include:

Discipline: Any form of corrective action taken other than suspension and expulsion. This may include
community service (CS), exclusion from class during the school day, after school detention, restitution,
assessment/counseling as appropriate.

Suspension: Denial of right of attendance for a specific amount of time; short-term suspensions (STS) are for
no more than ten consecutive school days; long-term suspensions (LTS) exceed ten consecutive school days.

Expulsion: Denial of right of attendance for an indefinite amount of time will be used only when the nature
and circumstance reasonably warrant the harshness of expulsion.

Emetgency Expulsion (EE): When t he student 0s g@erarel comtinumgedangerrop o s es an
the student, other students or school personnel, or an immediate and continuing threat of substantial

disruption to the educational process. An emergency expulsion may be imposed to allow administrators to fully

investigate the situation and impose any appropriate disciplinary or corrective action.

Students who create a disruption of the educational process in violation of our building standards may be
excluded from a classroom for all or any portion of the school day. Students may be excluded for longer
periods if they repeatedly disrupt the learning of other students. Students who repeatedly violate school policies
are a concern, and the frequency with which they violate school rules is often of equal or greater concern than
individual violations. Because of this, discipline is based on the cumulative effects of these acts.

While administrators normally apply the concept of progressive discipline in working with our students to bring
about changes in inappropriate/unacceptable behavior, there may be situations where progressive discipline is
not appropriate and prudent. In such cases, Lake Washington School District reserves the right to immediately
suspend or expel where exceptional misconduct is involved (i.e., conduct that is so frequent in nature or as
serious in nature in terms of the disruptive effect upon the operation of the school as to warrant an immediate
suspension or expulsion). This may also apply to students who have committed serious violations or acts in the
community and may pose a threat or disruption to other students at school. A suspension from school may be
appealed. The student will be informed of the process at the time a suspension occurs. Parents will be notified
of the suspension by mail.
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Human Dignity
Recognizing and valuing that we are a diverse community, it is part of our mission to provide a positive,

harmonious environment where diversity is respected and encouraged.

A major aim of education in the Lake Washington School District is the development of a commitment to the
core values of a democratic society. In accordance with that aim, the district strongly emphasizes a core value
of mutual human respect for each person regardless of individual differences and Zor characteristics including
for example, but not necessarily limited to race, gender, age, disability, physical condition, sexual orientation,
ethnic group or religion. We expect this value to be manifested in the daily behaviors of student, staff and
volunteers.

Harassment

Because all employees and students have the right to work and learn in a non-intimidating environment,
harassment will not be condoned or tolerated in the district. Harassment of any employee or student on the
basis of individual differences including but not limited to gender, religion, race, age, ethnic group, disability,
physical condition, sexual orientation, or marital status is a serious violation of district and school policy.

Harassment can take many forms and can include bullying, slurs, comments, rumors,0 p-dbwns 6, |j okes,
innuendoes, unwelcome compliments, cartoons, pranks, and/or other verbal or physical conduct relating to an
individual which (1) have the purpose or effect of creating and intimidating, hostile or offensive working or

learning environment ; (2) have the purpose or effect of wunreaso
performance or education; (3) have the purpose or eff
performance or education; or (4) otherwise unreasonablya f f ect s an i ndi vidual 6s empl oy

opportunities.

Sexual Harassment iS a type of harassment that occurs when the types of verbal and physical conduct

described above are sexual in nature. Conduct is gender-based when it would not occur but for the sex of the

person to whom it is directed. Sexual harassment is defined as verbal, visual, or physical advances made within

the work and school setting and unwelcome by the person. Sexual harassment exists when: (1) submission to

the conduct is, either explicitly or implicitly, a term or condition of employment or education; or (2) submission

to or rejection of the conduct is used as the basis of an employment or school-related decision affecting such

individual; or (3) the conduct unreasonably interfer e s wi t h t he individual ds job or
creates an environment that is intimidating, hostile or offensive.

Harassing conduct includes repeated offensive sexual flirtations, advances or propositions, continued or
repeated verbal abuse of a sexual nature, graphic or degrading verbal comments about and individual or about
his/her appearance, the display of sexually suggestive objects or pictures, or any offensive or abusive physical
contact. Harassment, including sexual harassment, does not refer to casual conversations or compliments of a
socially acceptable nature. It refers to behavior related to the above definitions which is not welcome, is
personally offensive and which interferes with efficacy or creates uneasiness.

False repotts are a violation of this policy to knowingly report false allegations of harassment. Persons found
to knowingly report false allegations would be subject appropriate discipline.

Investigative process Any complaint received will be promptly investigated and the district will take prompt
corrective action where appropriate. A written report of the complaint and investigation results will be
compiled. Results of the investigation will be communicated in writing to the complainant and the accused
within thirty days. Appropriate corrective measures will be taken no more than thirty days from the written
response. This policy and related procedures and administrative guidelines will be posted and disseminated in
each work site and reviewed with employees and students on an annual basis.

Alcohol, Drug and Tobacco-Free School

According to the Drug-Free Schools and Communities Act, schools must be totally free of unlawful drugs or
alcohol. No one is allowed to posses, use, solicit, or distribute tobacco, drugs, or alcohol while at school or
while taking part in any school activities.

Dangerous Weapons
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Possessing, using, transferring, or transporting any object that could reasonably be considered a firearm or
dangerous weapon or possessing any exploding item device or substance that would be capable of producing
bodily harm or cause damage to property or disruption of the educational process is strictly prohibited.
Violation of this rule is considered serious to the safety and welfare of both the student who violates it and
others in the District and such a disruption to the educational process, that emergency expulsion will always be
immediately enacted. By law, we are required to notify the local law enforcement agency of a violation of this
rule. Also by law, in the case of possession of a firearm, we are required to expel the student. The duration of
the expulsion will be at least one school year and may be permanent.

Student Searches

Administrators may make general searches of all student desks or storage areas without prior notice given to
students. An individual student, his/her property, and automobiles parked on campus, may be searched by
school district employees if the search is reasonably related to the discovery of contraband or other evidence of
a s t swidlaian of &e law or school rules.
Illegal items or other possessions reasonably determined to be a threat to the safety or security of others shall
be seized by school authorities. Items which are used to disrupt or interfere with the educational process may

be temporarily

removed from

Exceptional /Serious Misconduct and Discipline

student sod

possession.

Any conduct, which materially and substantially interferes with the educational process, is prohibited. However,
the following infractions have been judged so serious in nature and/or so serious in terms of disruptive effect
upon the operation of the school that students may be subject to an emergency expulsion and/or suspension
(short term or long term) for a first time offense. Because each situation is handled individually, administrators
have the discretion to use other alternative forms of discipline if they so decide. This may include restitution
for property damage or loss, and Zor restitution to victims if appropriate. All of the behaviors listed below in
the summary chart are specifically prohibited on school grounds, on school-sponsored transportation
(including authorized school bus stops), at school events off school grounds, or off-campus if disruptive affects
result at school. Law enforcement may be informed

Exceptional /Serious Misconduct and Discipline

Violation

Definition

Consequence

Arson

Lighting a fire, causing any fire to be started, setting
fire to school property or falsely setting off a fire
alarm.

1st Offense
e EE/LTS, Police Report

Assault (Resulting in
Bodily Harm)

Inflicting physical harm.

1st Offense
e EE/LTS, Police Report

Disruptive Behavior

Behavior that materially or substantially interferes
with or is detrimental to the orderly operation of
school, school sponsored events or any other aspect
of the educational process. Behavior or activities
occurring off-campus that cause or threaten to cause
a substantial disruption to the educational process on
campus or impinge on the rights of the students or
staff at school may be subject to discipline.

1st Offense:
e EE STSorlLT

2nd Offense:
e EE,STS,or LTS

Drugs/Alcohol Possession, use, or being under the influence of 1st Offense:
Possession drugs/alcohol on school grounds or during school e STS EE/LTS and Assessment
Use sponsored events; including inhalants, prescription
Paraphernalia drugs beyond a daily dose and over the counter drugs | 2nd Offense:
in quantities or mixtures that are suspect and capable e EE/LTS
of causing serious harm, or any substance
represented as such.
Drugs/Alcohol Transfer, sale, or solicitation on school grounds or
Sell during school sponsored events. Includes illegal st Offense;
Buy drugs, inhalants, controlled substances, and e EE/LTS
Transfer combinations or amounts of over-the-counter drugs

that could be seriously harmful, or any substance
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represented as such.

Violation Definition Consequence
Firearms Possession, threat to use or use of a firearm. 1st Offense:
e EE/E

o Permanent expulsion from the
LWSD

o ROA (referral to an outside
agency)

o Conference

o Police Contact

Harassment, Intimidation,
Bullying, Disrespect

Harassment (verbal, physical, visual)
/Intimidation/Bullying/Disrespect: Derogatory
remarks, phrases, gestures, teasing etc., which
demeans the race, ethnic background, gender or
individuality (e.g. character, sexual orientation,
physical appearance) of a person, or inappropriate
touching. Also: words, actions, or electronic
communications that create a hostile environment or

1st Offense:

e Conflict Mediation and/or STS,
LTS, EE

2nd Offense:
e STS, LTS, EE

harm or which can be perceived by others as a
weapon.

- ) 3t Offense:
disrupt school operations. e STS, LTS EE
Other Weapons and Possession, threat to use or use of other dangerous 1st Offense:
Explosives weapons (or replica weapons) i.e. knives, BB guns, e EE
paintball guns, martial arts weapons, explosives, e STSto LTS
incapacitating agents, laser devices or any other item | | ROA (referral to an outside
or substance which can inflict or threaten substantial agency)

e Conference

e Police Contact

2rd Offense:

e EE

e LTS

o ROA (referral to an outside
agency)

e Conference

e Police Contact

to intimidate verbally, by use of hand signs, in writing
or on a computer or other electronic device. Words

Sexual Harassment Unwelcome sexual comments, jokes, innuendoes, 1st Offense:
compliments, cartoons, pranks and/or other verbal, o Conflict Mediation and/or STS,
visual or physical advances, unwanted touching, LTS, EE
stalking, or gesturesspeci f i ¢ t 0 an i| 2ndQOffense:
e STS, LTS EE
3rd Offense:
e STS LTS EE
Violation Definition Consequence
Threats To express an intent to inflict injury or cause harm, 1st Offense:

e STS, LTS and/or EE

or actions intended to inflict mental or physical harm | 2nd Offense:
are not allowed. e LTSand EE
Other Forms of Misconduct and Discipline
| Violation | Definition | Consequence
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Academic Dishonesty

Any student who knowingly submits work of
others represented as his/her own shall be
considered to have engaged in academic

1st Offense
e  Loss of credit
e  Parent contact

dishonesty. Academic dishonesty also includes 2nd Offense

the aiding and abetting of academic dishonesty of e Loss of credit

others. o STS/LTS
Alteration of Records A student who falsifies, alters, destroys a school 1st Offense

record or any communication between home and
school shall be subject to corrective action.

e EE/STS/LTS
e Parent Contact
e Police Contact

Assault A student shall not perform physical, written or 1st Offense
verbal violence toward another person causing e EE/STS/LTS, Police
fear or harm. Contact
2rd Offense
e EE/LTS, Police Report
Dress Code See earlier mention in handbook 1st Offense:

e EE/STS/LTS

Endangerment of Others A student shall not act in a manner that endangers | 15t Offense:
student, staff, or community members. e EE/STS/LTS and
Assessment
20d Offense:
o EE/LTS
Extortion/Blackmail & A student shall not extort or attempt to extort any e TBD
Coercion item, information or money.
Violation Definition Consequence
Fighting A student shall not engage in physical altercation | 1st Offense:
with one or more other persons. This includes e EE/STS/LTS
instigating a fight or contributing to the likelihood | 2nd Offense:
of a fight developing. e EE/LTS
Forgery A student shall not engage in copying, plagiarizing, | 1st Offense:
falsifying materials, signatures and/or other e Parent contact
information or objects. e EE/STS/LTS
2nd Offense:
e EE/STS/LTS
Gang Related Committing a school infraction or criminal act as | 1st Offense:
Behavior/Actions a group of three or more persons or displaying e STS/LTS
signals, signs, symbols, or wearing clothing that is e Police Intervention
associated with gang activities 2nd Offenses:
e STS/LTS
e Police Intervention
3rd Offense:
e LTS/Expulsion
e Police Intervention
Gambling A student shall not engage in acts which involve 1st Offense:

the exchange of money or other items through
games of chance or encouraging other students to
gamble

e EE/STS/
Community Service
2nd Offense:

e EE/LTS
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Hazing A student shall not participate in or fail to report 1st Offense:
known activity that demeans, abuses, or violates e EE/STS/LTS
members or potential members of a team or club | 2nd Offense:
individuals. e [EE/STS/LTS
Illegal Acts A student shall not engage in the commission of 1st Offense:
any illegal or criminal act. e EE/LTS
Immediate Danger and I f a studentds pr es e/l lOffense:

Disruption

continuing danger to the student, other students,
school personnel, or an immediate and continuing
threat of substantial disruption to the educational
process, that presence is not permitted.

e EESTS/LTS/or E
e Conference

e Police Contact
2nd Offense:

e EE/LTS/orE
e Conference
e Police Contact

Violation Definition Consequence
Interfering with School Misrepresenting, falsely accusing, concealing 1st Offense:
Investigation evidence, verbally or physically impeding or e STS, LTS and/or EE
interrupting an investigatory process involving self
or others, or otherwise hindering an investigation
of an infraction or crime on campus or at a school
sponsored event.
Multiple /Accumulated A student may be disciplined for the commission | 1st Offense:
Offenses of multiple or accumulated offenses. e STS/LTS
Theft A student shall not steal, be involved in stealing, 1st Offense:
possess without permission, and/or sell with e EE/STS/LTS
knowledge of or reason to know stolen property. e Restitution
e Police Contact
20d Offense:
e EE/LTS
e Restitution
e Police Contact
Tobacco A student shall not possess, use, or distribute any | 1st Offense
tobacco product. e STS
e Diversion
20d Offense
o STS
Trespass/Loitering/ A student shall not enter or be present on school | 1t Offense:
Unauthorized Entrance property without permission. e EE/STS/LTS
2nd Offense:
e EE/LTS
Violation Definition Consequence
Unauthorized Use of Computers, science equipment, and laser pens, 1st Offense:
Equipment cell phones and other personal technology devices e STS/LTS
may not be used in classrooms without teacher e  Restriction of tech
authorization. Photographs, video and audiotapes privileges
may not be published without permission. 2nd Offense:
e STS/LTS

e Restriction of tech
privileges, confiscation
3rd Offense:
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o EE/STS/LTS
Vandalism Destruction or defacing of school or personal 1st Offense:
property is not allowed. This includes tampering e STS/LTS
with equipment or supplies, littering, or displacing e Restitution/CS
property. e  Police intervention
e Possible expulsion
2nd Offense:
o LTS
e Restitution/CS
e Police intervention
e Possible expulsion
3rd Offense:
e LTS
e  Restitution/CS
e Police Intervention
e Possible Expulsion
Vulgar or Lewd Conduct Any lewd, indecent, vulgar, profane or obscene act | 1st Offense
or expression is prohibited. This includes e EE/STS/LTS
swearing, spitting and obscene gestures 20d Offense
e EE/LTS
Willful Disobedience Failure to follow reasonable requests and 1st Offense
directions of school staff. e STS
2nd Offense
o LTS
Short Term Suspension (STS) Emergency Expulsion (EE) Community Service (CS)

Long Term Suspension (LTS)

Computer and Internet Code of Conduct

Expulsion (E)

The Lake Washington School District provides a wide range of computer resources to its students and staff for
the purpose of advancing the educational mission of the District. As users of District computers, students are
expected to review and understand Appropriate Use Procedures.

1. Protect
2. Exercise good judgment.

your

ogon

nformat.

on

from

3. Respect district property and be responsible in the use of the equipment. Do not destroy, modify or
abuse the hardware or software in any way.
Do not delete or add software or peripheral equipment to district computers without permission.

Do not use the Internet to access or process pornographic or otherwise inappropriate material.

4.
5. Do not use district computers for illegal, harassing, vandalizing, inappropriate or indecent purposes.
6
7

Be ethical and courteous. Do not send hate, harassing or obscene mail, text or images, libelous,
scandalous or discriminatory remarks, or demonstrate other antisocial behaviors. Such
communications may be subject to school discipline, legal action, and/or police contact.

8. District computers may not be used to interfere or disrupt other users, services or equipment,
including distribution of unsolicited advertising (spam), propagation of viruses and distribution of
large quantities of information (chain letters, network games or broadcasting messages).

9. Do not assume that because something is on the Internet that you can copy it.

10. Do not use district computers for commercial or political activity.

Technology Code of Conduct

1. Students are expected to follow the Internet Code of Coardlitte Computer User Agreement and Release

Form.

akrwn

Library and computers labs will be used for school use only.*
Students are expected to leave games and other applications at home.*
Computer labs will only be used when staff member is present.*
Students will leave food and beverages outside the computer lab at all times.
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6. Students will clean up computer desktop (close all windows) upon leaving.*

7. Monitor positions are not to be changed.*

8. Students will not close screens, clear desktops, or turn off computers when teachers approach them.*
9. Students will not disturb other computer users.*

10. Students will not remove applications from the Hard Drive.**

11. Students will not install or download any personal software, peripheral, or hardware.***

12. Students will not vandalize or steal school equipment.***

13. Students will not alter internal components of the computers.***

*  Warning 6 may be asked to leave lab for remainder of day or denied usage in lab
** Removal from lab and loss of computer privileges for one week

*** Removal from computers for one month and parent conference

****Removal from computers for remainder of the year and parent conference

Offenses are cumulative for the school year. Consequences are guidelines. Teacher, staff and administrators
will use discretion to ultimately determine the consequences.

Health Room/Medication

District nurses are assigned to multiple schools and are not assigned to a specific campus. If a student feels ill

during the school day, the teacher may give permission for the student to go to the office to call a parent to

arrange for transportation home. Parents should inform the school on the student emergency contact card or

in writing if a student has a life threatening illness, infectious disease, or serious allergy.

The Lake Washington School districtds medication poli
must be doctor prescribed and needed in the event of a life-threatening situation. Students may not medicate

themselves. If a student is currently taking daily medication, parents need to arrange to have the student take it

bef ore school begi ns. Should medication need to be ac
physician sign the LWSD medication form (#4023); provide a separate prescription pharmacy bottle labeled by

the pharmacist (handwritten labels will not be accepted); bring the pharmacy bottle with the exact amount of

medication needed for the designated time period (no more than one month at a time) to school at least two

days prior to administration; and must pick up any unused medication (i.e. Epi-Pens, inhalers, etc.) by the last

day of school.

Child Find

Child Find is a federal requirement for the purpose of locating, evaluating, and identifying studen
21 years with a suspected disability who reside within the boundaries of the Lake Washington School district

and are currently not receiving special education services. Child Find services are conducted throughout the

year in the Lake Washington School District through the guidance team process. If you or your parents have

concerns about your language/communication skills, motor skills, intellectual, social, emotional, and/or

physical skills, please contact the school and ask for the special education teacher, school psychologist or other

guidance team member. You may also call the Special Services main office at 425-702-3201 or Willows special

Services at 425-882-8170 (birth through preschool) and request Child Find information

Family Rights and Privacy Act
The Lake Washington School district is required to protect families from unauthorized release of certain

information about its students. However, directory information may be release without permission of parents
unless parents register their objection prior to October 1.

Directory information is routinely used by the school district in news releases, school event programs, and
student directories. Such information is also released for the purposes of providing educational, scholarship,
vocational/occupational, and/or military information (or to the new media or law enforcement). This
information will not be released for commercial purposes.

Enrollment/Variances

Students in Washington State may apply for an enrollment variance to attend a school in a different school
district (out of district variance) or to another school in the Lake Washington School District (in-district
variance).

Variances are accepted in a space available basis. Refer to the school district website,
www.lwsd.org/parents/studentregistration for timelines and processes.

27


http://www.lwsd.org/parents/studentregistration

School and District Events

For high school, junior high and evening events, students must be accompanied by an adult. All school
conduct regulations remain in effect at school and district events, and apply to visitors at other schools.
Students will be accountable at their home school for violations that occur at other district schools, or at school
sponsored events.

Bus Conduct Policy

Lake Washington School Districtds school bus
State WACO6s and RCWG&6s, all of which will be
regulations. These regulations are designed to assure every student safe transportation to and from school and
school sponsored activities. Violation of these rules may be sufficient reason to discontinue bus-riding

privileges for the student involved, and in certain cases could cause suspension from school. The bus driver has
authority and responsibility for the behavior of passengers using school district transportation. Teachers,
coaches, other certified staff members, or chaperones assigned to accompany students on buses have primary
responsibility for the behavior of students in charge. However, the bus driver shall have final authority and
responsibility.

Safety Rules and Regulations for Riding a School Bus
e  Cooperate and obey the driver at all times.
e  Be courteous, use no profane language-spoken, written, or gestured.

e  Students must ride their regularly assigned buses at all times unless written permission has been
granted by the school office.

e Each student may be assigned a seat in which they must be seated at all times.
e Food or beverage must not be consumed on the bus except by permission of the driver.
e Tobacco, alcohol, drugs or other illegal substances and paraphernalia are prohibited.

o  Objects that are dangerous or that may cause injury to another person are strictly prohibited from
being brought on the school bus. Please see RCW9.41.250 for definition.

¢ Windows may be opened 6 inches. However, the driver may require the windows be closed at
his/her discretion.

e  Students must keep their head, hands, feet, and belongings inside the bus at all times.

e  Animals (except official service dogs) are prohibited from being transported on the bus.

e Belongings of students must be kept out of the aisle.

e  Students must be seated and remain seated while the bus is starting, stopping, or otherwise in
motion.

e  Students must enter and exit the bus safely, crossing only in front of the bus and only with the
consent of the driver.

Rules of Conduct at the Bus Stop

Students should not stand or play on the roadway while waiting for the bus.

Students should arrive at the bus stop 5 minutes before the scheduled bus time.

Students should wait to board the bus in an orderly manner.

Students should respect private property while waiting for the bus.

Lake Washington School District policy specific to human dignity, harassment, and sexual harassment apply
when students are awaiting the arrival of the school bus.

Supervision of elementary students at the bus stop is the responsibility of parents.

Penalties for Conduct at the Bus Stop
All school and district rules for student conduct apply at bus stops, on the bus, and on the way to and from

school. Violations will be subject to school consequences, including detention, suspension and Zor expulsion.

Penalties for Infractions of Established Bus Rules

Student misconduct on the bus or at the bus stop is sufficient reason to discontinue bus transportation
privileges to those students involved. Infractions accumulate for the duration of the school year and may
include any combination of the following:
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e 1st Infraction-Warning or detention. A bus riding suspension may occur if the incident is considered a
serious offense*. Procedure: A meeting may be called with the driver, school administration, and
parents/guardian to discuss the incident and determine corrective measures. If the incident presents
immediate danger to the student or others, assigned seating, alternative transportation and/or
suspension may be possible.

o Repeat Infractions- Warning or detention. A conference with parent/guardian and/or bus driver will
be held. A bus riding suspension may occur if the incident is considered a serious offense*.
Procedure: A meeting with the driver and/or school administration, special education services, and
parents/guardian will be held. The IEP may be reviewed and updated. Suspension of transportation
services, change of bus route, assignment of a monitor, alternative transportation, and counseling may
be considered as action required.

*Serious Offense: May result in immediate suspension of bus-riding privileges for the balance of the school
year. (Weapons, alcohol, tobacco, drugs, harassment/bullying, or fighting while on the bus or at the bus stop
are serious infractions.)

Suspension will begin at the beginning of the next school day after the misconduct has occurred. In other
words, the student transported to school may be returned his/her regular stop. Students may resume their bus
riding privileges as soon as all disciplinary obligations have been met.

Appeal Procedure
Parents/guardians of student who wish to appeal a bus suspension may submit a request to the school
administration.

Parent and Student Review

I have read and reviewed with my student,

, the Lake Washington
School District and Juanita Elementary School policies specific to: Student Rights
and Responsibilities. I have also read the school rules and the Code of Cooperation
on page.

Please sign and return to your student’s classroom teacher:

(name)

(date)
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