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Home of the Otters?

Where you Otter be respectful, responsible, safe. and here to
learn?



Dear Parents,

The purpose of this management plan is to inform students
and parents of the expectations at Einstein Elementary. We
want everyone to be successful, have a safe school year and

enjoy the educational program at Einstein Elementary.

The staff at Einstein Elementary has taken time to go over
this plan with their students and will continue to review it
throughout the year. Please take the time to review the

school rules with your child.

Jack M. Tobin

Principal



BELIEFS

¢ Students are more successful when there is a strong and consistent
partnership between home and school.

¢ When students are responsible for their own learning and manage
their behavior they will feel successful.

¢ Staff, teachers, and parents need to help children be accountable
and responsible for their learning at home and school.

¢ Accepting natural consequences and making restitution are
important parts of managing one’s behavior.

PARTNERSHIP
Student/School/Parent Responsibilities

Students will:

A.

=
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Come to school on time and prepared for the school day.
1. Have homework finished.
2. Have pencils, papers, and materials needed.
3. Have notes signed and returned, if appropriate.
Be considerate of the rights of others, students, staff, substitutes and other adults
by honoring the learning environment.
Refrain from inappropriate language and gestures, such as swearing,
put downs and verbal abuse.

. Refrain from endangering the safety of others and threatening others.

Do your personal best by following the Einstein Elementary School rules and
procedures at all times.

School personnel will:

A.

B

C.
D.
E. Communicate with parents on the behavior and academic performance of each child.

Teach will model all Einstein Elementary guidelines, rules, procedures,
expectations and consequences.

. Develop and communicate a classroom management plan to support

school rules and procedures.
Support services and programs for children with special individual needs.
Treat every student with respect and dignity.

Parents will:

A.
B.

C.

Understand and comply with the rules and procedures of Einstein Elementary.
Expect their children to conduct themselves in an orderly manner while in school, on
or about the school grounds, and to treat adults with respect.

Ensure that students come to school on-time everyday and will have them out of
school only when they are too ill to attend. Parents will notify the school if their

child will be absent.




D. Ensure children are prepared for school each day with books, finished
homework, and necessary materials and lunch or lunch money.

E. Ask children daily about school activities and see that all notes needing
signatures are returned as soon as possible.

F. Ensure that children come to school clean and ready to learn and that all valuable items,
toys, weapons and look alike weapons are left at home.

G. Attend all conferences requested by staff and approach the teacher first, if there are
concerns.

EINSTEIN ELEMENTARY SCHOOL RULES

v BE RESPECTFUL
v BE RESPONSIBLE
v BE SAFE

v BE HERE TO LEARN

Definition of School Rules

RESPECTFUL

A Respectful student will:

Respect Learning
have a positive attitude.

produce and value quality work.

work in a non-disruptive way toward self and others.

arrive on time.

dress appropriately for learning - have a neat and clean appearance.
be an active listener.
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Respect Self and Others
be polite and kind to others including students, school visitors, all school staff

and others in charge.

be trustworthy.

refrain from sexual harassment.

refrain from bullying, intimidating or teasing; No put-downs!
refrain from using inappropriate language or gestures.

be truthful.
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Respect Property

ask permission before borrowing another person’s property.
return items borrowed in a timely manner and in good condition.
¢ use sidewalks to and from school.

* o



¢
¢

maintain a clean school.
use school equipment correctly.

RESPONSIBILITY

A Responsible student:
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listens actively.

maintains a positive environment.

maintains positive perceptions of peers and adults.
acknowledges his/her behavior.

understands and shows empathy for the feelings of others.
accepts social norms and behavior.

is trustworthy.

A Responsible student:
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knows what he/she has done wrong.
accepts ownership of the problem.
solves the problem he/she created.
maintains the dignity of self and others.
makes restitution.

demonstrates personal best.

is truthful.

SAFE

A Safe student:

* & & o o

follows adult directions.

follows procedures for arriving and leaving campus.
follows procedures for playing safely on the playground.
makes choices that keep themselves and others safe.
knows what to do in an emergency or natural disaster.




HERE TO LEARN

A student who is Here to Learn:
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comes to school well rested and has eaten breakfast

comes to class on time

has the proper materials and supplies

stays engaged in the learning activity

returns homework

returns permission slips and other communication to and from school
does their personal best on their school work

asks questions when they don’t understand

CURRICULUM CONNECTION

A positive school climate can only be achieved by the students having the appropriate
skills to interact with each other and the adults. The teachers, counselor and principal
are committed to intentionally teaching the social skills necessary for the students to be
successful at school. The school counselor and teachers will be teaching grade
appropriate social lessons throughout the school year. Research shows that teaching
social skills and problem solving at an early age increases self confidence and creates a
more secure learning environment.

¢

In kindergarten and first grade the students will be taught Kelso Choices. Kelso,
the frog, teaches students 9 different positive choices for dealing with small
problems with peers within the classroom and out at recess.

The second graders will be taught a series of Second Step lessons dealing with
empathy, impulse control, and anger management.

The third through six graders will be taught Steps to Respect which includes a
series of lessons about friendship, bullying prevention and the role of bystanders
in bullying situation.




Classroom teachers may also emphasize the following Lifeskills:

INTEGRITY:

INITIATIVE:

FLEXIBILITY:

ORGANIZED:

SENSE OF HUMOR:

EFFORT:

COMMON SENSE

PROBLEM SOLVING:

RESPONSIBILITY

PATIENCE

FRIENDSHIP

CURIOSITY

COOPERATION

CARING

PERSEVERANCE

COURAGE

To be honest, sincere and of sound moral principle
To do something because it needs to be done

The ability to alter plans when necessary

To plan, arrange and implement in an orderly way
To laugh and be playful without hurting others

To try your hardest

To use good judgment

To seek solutions in difficult situations

To be accountable for your actions

To wait calmly for someone or something

To make and keep a friend through mutual trust and caring
A desire to learn or know about a full range of things
To work together toward a common goal (purpose)
To feel concern for others

Completing what you start

To act according to ones beliefs



PLAYGROUND RULES & POLICIES

All rules apply before, during, and after school.

1. Follow Directions

a. Playground supervisors are the authority on the playground at all times.
Follow their directions.
b. Play is over when the bell rings. Students line up for class immediately,
waiting quietly.
c. Stop, look, and listen when a whistle blows.
2. Be Safe

Students stay in the designated playground area during recess.
No rough or dangerous play, i.e. fighting, pushing, and tripping.
Sticks and rocks stay on the ground.

Students will keep hands, feet, and body to self.
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3. Be Respectful

Name calling, swearing, spitting, making faces, and obscene gestures are not allowed.
Follow the established game rules taught at Einstein Elementary.

Return equipment to the designated area.

Use school equipment appropriately.

Maintain a clean playground.

Label and be responsible for all personal sports equipment.

Leave toys, toy weapons, radios, skateboards, and electronic games home.
Personal property found on the playground should be turned into the
playground supervisor, or to the lost and found.

Soa 0 o T

4. Always Share

a. Students will share school and personal equipment.
b. All students are welcome in games, consistent with the rules of the game.



Playground Emergency Plan

In case of an emergency on the playground, the supervisors will blow their whistles
for one continuous five second interval. Students are to stop, look, and listen for
instructions from the playground supervisors.

Situation Action
Lightening Students will be directed to go into the
building at the nearest door.
Earthquake Students and staff will drop and cover.

Supervisors will direct the students to
assemble on the soccer field after the
quake.

Lockdown Or Intruder Students will be directed to go into the
building at the nearest door.

After each instance the supervisors will radio into the office for further instructions.

LUNCHROOM RULES

Students will:

1. Follow Directions of Lunchroom Supervisors.
2. Respect Others.

3. Stay Seated.

4. Clean-Up.

HOW TO BE A GOOD AUDIENCE AT SCHOOL ASSEMBLIES

Students will:

Arrive quietly in a straight line.

Sit close to one another with legs crossed and hands in laps.
Follow the directions of the assembly leader.

Be active listeners.

Applaud politely.

Remain seated until the teacher stands.

Leave quietly.
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APPROPRIATE SCHOOL ATTIRE

To help foster a positive attitude and respect for the learning environment, students are
expected to display personal cleanliness, neatness and appropriate attire. School
clothing shall be worn as intended by the manufacturer and appropriate for classroom
learning. It is difficult to include all combinations of inappropriate clothing---common
sense must prevail.

1.

7.
8.

Shirts/tops must extend to the beltline, no midriff showing and no
undergarments (including bra straps) should be visible. No low cut neck lines.

The fingertip rule will apply to the wearing of shorts and skirts. Length cannot be
above fingertips when hands are held at side.

The wearing of clothes or accessories which relate in any way to gangs, sex,
profanity and/or are exclusionary in nature will not be allowed. In addition any
accessory that may be used as a weapon will not be allowed. The wearing of this
type of outfit may require a call home for the parent to bring a change of clothing.

To support our prevention policy for alcohol and other drugs, we prohibit
students from wearing apparel and jewelry which promote drug, alcohol or
tobacco use.

Hats or caps are for outside wear only.

Student’s shoes need to be safe for stairs, PE and playground activities. Sandals,
flip-flops or loose fitting loafers may cause a child to trip and/or fall.

Proper coats, hats and shoes are necessary for inclement weather.

All coats and jackets should be appropriately labeled with the child’s name.

Based on these guidelines, teachers and administrators will decide on the
appropriateness of student dress. Students who are determined to be dressed
inappropriately will be required to change or possibly be sent home. Parents may be
contacted if inappropriate dress continues.
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REGULAR AND PUNCTUAL ATTENDANCE

Learning time is important. It is the responsibility of the Einstein Elementary staff
to prepare and teach the skills necessary to make each student successful. Regular and
punctual attendance is the responsibility of the parent and student. When a child is late
for school or dismissed early from school it is disruptive to that student, as well as to
other members of the class. Be on time!

Tardy Policy: Students need to be in line ready to enter the building at 8:55. Students who
are late for school interfere with their own learning and the learning of others. To
protect the rights of all learners we will use the following procedures:

First tardy: Verbal Warning issued.
Second Tardy: Verbal warning and teacher will follow up with student.

Third/Fourth Tardy: An informal conference will be held with the principal to
assess the problem. Depending upon the situation a letter may be mailed home to
address the matter further.

Absent or Late Students: In accordance with RCW 28A.58.760, a written excuse or
safe arrival phone call from parents or guardian will be required for all absences, or late
arrivals to school. Please call the school at (425) 558-7973 if your child will be

absent or arriving late. The answering machine is on 24 hours a day.

Early Dismissal: We discourage early dismissals because learning takes place right up
until 3:30 pm. However, we recognize the need for doctor and dental appointments and
other emergencies. Please send a note to the teacher and remember you must stop by
the office to sign out your child. We do not call the students to the office until the parent
arrives to sign them out. Students are released only to parents, guardians, or those
having parent permission.
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BUS CONDUCT

Policy

Lake Washington School District’s school bus conduct policy and rules are in accordance with

Washington State WAC’s and RCW’s, all of which will be enforced whether or not they are

included in the following regulations. These regulations are designed to assure every student
safe transportation to and from school and school-sponsored activities. Violation of these rules
may be sufficient reason to discontinue bus-riding privileges for the student involved, and in

certain cases could cause suspension from school.

Rules for passengers conduct on school buses will be made available to each student at the
beginning of each year. These rules will also be posted in each bus.

The bus driver has authority and responsibility for the behavior of passengers using
school district transportation. Teachers, coaches, other certified staff members, or
chaperones assigned to accompany students on buses have primary responsibility for
the behavior of students in charge. However the bus driver shall have final authority
and responsibility.

Safety Rules and Regulations for Riding a School Bus

1.)
2.)
3.)

4.)
5.)

6.)

7.)

8.)

Cooperate with and obey the driver at all times.

Be courteous, use no profane language- spoken, written, or gestured.
Students must ride their regularly assigned busses at all times unless written
permission has been granted by the school office.

Each student may be assigned a seat in which they must be seated at all times.
Food or beverage must not be consumed on the bus except by permission of
the driver

Tobacco, alcohol, drugs or other illegal substances and paraphernalia are
prohibited.

Objects that are dangerous or that may cause injury to another person are
strictly prohibited from being brought on the school bus. Please see RCW
9.41.250 for definition

Windows may only be opened with driver permission. The driver may require
the windows be closed at his or her discretion.

Students must keep their head, hands, feet and belongings inside the bus at all
times.

Animals (except service dogs) are prohibited from being transported on the
bus.

Belongings of students must be kept out of the aisle.

Students must be seated and remain seated while the bus is starting, stopping,
or otherwise in motion.

Students must enter and exit bus safely, crossing only in front of the bus and
only with the consent of the driver.

Rules of Conduct at the Bus Stop

1.)

2.)
3.)

Students should not stand or play on the roadway while waiting for the bus.

Students should arrive at the bus stop five minutes before the scheduled bus time.

Students should wait to board the bus in an orderly manner.
12




Students should respect private property while waiting for the bus.

Students are to report directly home after the bus drops them off.

Lake Washington School District policy specific to human dignity, harassment,
and sexual harassment apply when students are awaiting the arrival of the
school bus.
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Penalties for Infractions of School and District Rules.

All school and district rules for student conduct apply at bus stops, on the bus and on
the way to and from school. Violations will be subject to school consequences, including
detention, suspension and/or expulsion.

Penalties For Infractions of Established Bus Rules

Students misconduct on the bus or at the bus stop is sufficient reason to discontinue bus
transportation privileges to those students involved. Infractions accumulate for the
duration of the school year and may include any combination of the following:

o First Infraction: Warning or loss of recess/detention (elementary). Warning or
detention (secondary). A bus riding suspension may occur if the incident is
considered a *serious offense.

e Second Infraction: Warning or loss of recess/detention (elementary). Warning or
detention (secondary). A conference with parent/guardian and bus driver will be
held. A bus riding suspension may occur if the incident is considered a *serious
offense.

e Third Infraction: Automatic bus suspension, length of time to be determined by
the building principal. Principal/assistant principal will then contact
parents/guardians notifying them of the suspension.

o Fourth Infraction: Long —term bus riding suspension, and parent/guardian
contact. IF the suspension occurs within the last ten (10) days of the school year, the
suspension may remain in effect for the start of the next school year.

*Serious Infraction: May result in immediate suspension of bus-riding privileges
for the balance of the school year. Examples of serious infractions: weapons,
alcohol, tobacco, drugs, or fighting while on the bus or at the bus stop.

e Suspension will begin at the beginning of the next school day after the misconduct
occurred. In other words, the student transported to school may be returned to his
regular stop. Students may resume their bus riding privileges as soon as all
disciplinary obligations have been met.

Appeal Procedure
Parents/guardians of students who wish to appeal a suspension may submit a request to
the school principal for an informal conference.

Discipline for Students Enrolled in Special Education

Discipline for students enrolled in special education will be consistent with the Individuals with
Disabilities Act (IDEA).

e Students with disabilities can be disciplined for misconduct while being transported.
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e A disabled student can be suspended for up to ten (10) cumulative days a year
without a change in placement.

e The district is required to provide some form of transportation unless the student is a
danger to himself or others.

Procedures:

e First Infraction: A meeting may be called with the driver, principal and
parents/guardians to discuss the incident and determine corrective measures. If
the incident presented an immediate danger to the student or others alternative
transportation and/or suspension may be possible.

e Second Infraction: A meeting with the driver, principal, special education
services and parents/guardians will be held. The IEP may be reviewed and
updated. Suspension (up to 5 days) of transportation services, change of bus
route, assignment of a monitor, alternative transportation, and counseling may
be considered as action required

e Multiple Infractions: A meeting will held by the principal with the transportation
department representatives, special education services, and the
parents/guardians. A change in placement may be required. If the student has
been suspended a total of ten (10) days from regular transportation services,
alternative transportation services should be reviewed. If there is a change in
placement the student is allowed another ten(10) days cumulative suspension
from transportation services.

Kindergarten Drop Off Procedure

A parent/guardian MUST be present when the AM kindergarten bus drops off students.
If a parent is not present, the child will be taken back to the school and will need to be
picked up there. It is not a requirement that parents are present during the PM drop off.

Emergency Evacuations

Every child who rides a school bus should know what to do in should it ever become
necessary to evacuate the bus quickly and safely. Usually students remain on the bus
during an emergency; however, two situations do require the bus to be evacuated:

Fire or Danger of Fire:

A bus should be stopped and evacuated immediately if the engine or any portion of the
bus is on fire. Passengers should move a distance of 100 feet or more from the bus and
remain there until the driver of the bus has determined that no danger remains. Being
near an existing fire and unable to move the bus away, or near the presence of gasoline
or other combustible materials should be considered as “danger of fire,” and students
should be evacuated.

Unsafe Position

In the event a bus is stopped due to accident, mechanical failure, or road conditions, it
must be determined, immediately, whether it is safer for passengers to remain in the bus
or to evacuate. The bus must be evacuated if the final stopping point is in the path of a
train or adjacent to any railroad tracks.
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Emergency Exit Procedures

In compliance with WAC 392-145-040

One emergency evacuation drill shall be held within the first six weeks of the school each
semester. The first exit drill shall be followed by at least one verbal review of the
emergency exit drill prior to the second exit drill. Only those passengers whose
participation in an exit drill poses substantial difficulty to themselves or to other
passengers shall be excused and/or excluded from exit drill participation. Passengers
who are excluded from such participation shall receive oral instruction in bus safety and
exit drills at least three times during the school year.

WAC 392-145-045 Emergency Drills
1. Emergency drills conducted pursuant to WAC 392-145-040 shall:
e Make allowance for individual differences in exiting the emergency door.
e Provide instruction to helpers that they should offer a helping hand palm
up and grasping a student’s hand or arm.

Students should also be taught to remember that most accidents are preventable,

regardless of who may be at fault, and that proper behavior and good conduct on the bus
is the best way to assist the driver in the safe performances of his/her duties.
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School Conduct

First Steps

¢ Verbal reminder or warning
¢ Time out from activity
¢ Staff member talks with student to alleviate problem

Communication Slip #1

Student calls parent with office staff

Student will miss one lunch recess and/or restitution, when appropriate

Student will complete Action Plan

Student will miss lunch recess until Communication slip and Action Plan are returned

* & & o

Communication Slip #2

Student calls parent with office staff

Student will miss one lunch recess and/or restitution, when appropriate

Student will complete Action Plan

Student will miss lunch recess until Communication slip and Action Plan are returned
Conference held with student, parent(s), communication slip issuer, teacher,
counselor and/or principal to set up behavior plan and/or suspension

* & & o o

Any Further Communication Slips

¢ Additional conference held with student, parent(s), communication slip issuer,
teacher, counselor and/or principal to set up behavior plan and/or suspension
¢ Student will miss lunch recess until slip is returned

Severe Clause

In the case of disciplinary incidents that are severe in nature such as violence, threats, and/or
possession of disruptive, harmful, or illegal items at school, students are subject to immediate
action, which may include short or long term suspension or emergency expulsion in accordance
to district rules and regulations. In no situation will any student be allowed to threaten the health,
safety and welfare of fellow students and/or staff members.

Severe inappropriate behavior includes:

Classroom Disruption
Disobedience or disrespect
Physical aggression or stealing
Damaging Property

ocawy>
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EINSTEIN ELEMENTARY COMMUNICATION SLIP

Student: Date:

Slip #

Given by: Teacher:

SCHOOL RULES: Be Responsible. Be Respectful. Be Safe. Be Here to Learn.

The problem indicated below has occurred: Area (circle one)
Playground PE  Music Library Lunchroom Classroom Hallway Computer Lab

Disrupts Learning Environment Disrespectful to:

Abuse of Equipment/Property Inappropriate School Language
Harassment Willful Disobedience

Physical Aggression Other:

Description of incident:

Student must report to office and consult with Principal and/or Counselor.

Consequence assigned by principal and/or office:

Please discuss this problem with your child. Sign and return this form to school by the next school day.
Parent conference required
Student Signature Parent Signature

Comments:

White copy: Parent - Yellow copy: Teacher/Office
17



Einstein Otter Action Plan

Student: Teacher:

Date: Grade:

Please Circle Which School Rule you did not meet:
Be Respectful Be Responsible Be Safe Be Here to Learn

I am completing an action plan because:

|l té6s not okay to do that because:

Il f | dondt changepecny behavior, I can ex

Two things I could do differently:

I, , choose to follow the plan I have made.

Staff Signature(s):

Parent or Guardian Signature:

This form will be sent home with the student so the incident may be discussed with a parent or guardian. The parent or guardian signature
confirms the studentds communicati on wutdorhe. The ferm [ expeeted to beaeturngduoamr di an |[a b
staff member with a parent signature the following day.
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DIVERSITY POLICY

Recognizing and valuing that we are a diverse community, it is part of our mission to provide a
positive, harmonious environment in which diversity is respected and encouraged.

A major aim of education in the Lake Washington School District is the development of a
commitment to the core values of a democratic society. In accordance with this aim, the district
strongly emphasizes a core value of mutual human respect for each person regardless of
individual differences and/or, characteristics including for example, but not necessarily limited to
race, gender, age, disability, physical condition, sexual orientation, ethnic group or religion. We
expect this value to be manifested in the daily behaviors of students, staff and volunteers.

Appropriate consequences for violating this policy will be specified in the student code of
conduct of each building. Staff members violating this policy will be subject to discipline as
appropriate.

HARASSMENT Policy/Procedure

Harassment: The Board of Directors recognizes its responsibility to provide a
working/educational environment that is free from all types of discrimination, and harassment,
including sexual harassment, bullying, and intimidation as defined in Harassment
Policy/Procedures (ACB-R).

Any staff member or student who has been found, after appropriate investigation, to have
harassed another employee or student will be subject to disciplinary action and/or discharge.

Because all employees and students have the right to work and learn in a non-intimidating
environment, harassment will not be condoned or tolerated. Harassment of any employee or
student, on the basis of individual differences including, but not limited to: gender, religion, race,
age, ethnic group, disability, physical condition, sexual orientation or marital status is a serious
violation of district and school policy.

Harassment can take many forms and can include bullying, intimidation, slurs, comments,
rumors, "put-downs", jokes, innuendoes, unwelcome compliments, cartoons, pranks and/or other
verbal or physical conduct relating to an individual which (1) has the purpose or effect of
creating an intimidating, hostile or offensive working or learning environment; (2) has the
purpose or effect of unreasonably interfering with an individual's work performance or education;
3) has the purpose or effect of substantially disrupting the orderly operation of the school or
workplace; or (4) otherwise unreasonably affects an individual's employment or educational
opportunities.

Sexual Harassment: Sexual harassment is a type of harassment and occurs when the types
of verbal and physical conduct described above are sexual in nature. Conduct is gender-based
when it would not occur but for the sex of the person to whom it is directed. Sexual harassment
is defined as verbal, visual, or physical advances made within the work and school setting and
unwelcome by the person. Sexual harassment exists when: (1) submission to the conduct is,
either explicitly or implicitly, a term or condition of employment or education; or (2) submission
to or rejection of the conduct is used as the basis of an employment or educational decision
affecting such individual; or (3) the conduct unreasonably interferes with the individual's job or
educational performance or creates a work environment that is intimidating, hostile or offensive.
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Definitions: Harassing conduct includes repeated offensive sexual flirtations, advances or
propositions, continued or repeated verbal abuse of a sexual nature, graphic or degrading verbal
comments about an individual or about his/her appearance, the display of sexually suggestive
objects or pictures, or any offensive or abusive physical contact. Harassment, including sexual
harassment, does not refer to casual conversations or compliments of a socially acceptable
nature. It refers to behavior related to the above definitions which is not welcome, is personally
offensive and which interferes with efficacy or creates uneasiness.

Retaliation for a Complaint of Harassment: All employees and students are prohibited
from harassing any other employee or student and/or from retaliating, in any way, against anyone
who makes a complaint of harassment.

Any employee who is found to have violated this policy will be subject to disciplinary action up
to and including termination of employment consistent with collective bargaining agreements
and state and federal laws. Sexual harassment by or against students is also prohibited. Any
student who is found to have violated this policy or building regulations governing harassment
will be subject to discipline according to the building discipline code.

Complaint Procedure: Informal Process: If any employee or student feels he/she has
been subjected to harassment of any kind, they are encouraged to immediately identify the
offensive behavior to the harasser and request that it stop. If the person is uncomfortable
addressing the matter directly with the harasser or if the person has done so and the behavior
does not stop, then they should discuss the matter immediately with the building administrator or
any administrator with whom they feel comfortable or with the Administrator of Employee
Relations. They should also report as indicated above any problems that arise with community
members or other persons encountered in the school or work place.

Complaint Procedure: Formal Process: Whether or not an informal process has been
initiated, staff or students may file a formal written and signed complaint with the compliance
officer.

Investigative Procedures: Any complaint received will be promptly investigated, and the
district will take prompt corrective action where appropriate. A written report of the complaint
and investigation results will be compiled. Results of the investigation will be communicated in
writing to the complainant within thirty days. Appropriate corrective measures will be taken no
more than thirty days from the written response.

False Reports: It is a violation of this policy to knowingly report false allegations of
harassment. Persons found to knowingly report or corroborate false allegations will be subject to
appropriate discipline.

This policy and related procedure/administrative guidelines will be posted and disseminated in
each work site and reviewed with employees and students on an annual basis.
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SERIOUS MISCONDUCT

We believe that student development occurs best within an atmosphere of mutual respect, and
therefore any behavior which undermines this respect, cannot be allowed. Teachers,
administrators, and staff will not tolerate any behavior, which materially interferes with or is
detrimental to the orderly operation of school, school-sponsored activities, or any other aspect of
the educational process. Such acts shall be subject to discipline, including possible suspension
and/or expulsion from school, and /or referral to law enforcement authorities.

School jurisdiction and authority includes student conduct to and from school, at school and at

any school sponsored activity. Alcampus i ncl uded
student speech or activities which school authorities have reason to believe will interfere with the

work of the school or impinge on the rights of other students or staff at school. The following

acts are considered serious and warrant immediate referral to building administration for

appropriate consequences, which may include suspension and/or referral to police.

Dangerous Weapons: Summary of the Lake Washington School District Policy: Dangerous
weapons means possessing, using, transferring or transporting any object that could reasonably
be considered a firearm or a dangerous weapon: and possessing any exploding item or device that
would be capable of producing bodily harm, damage to property or disruption of the educational
process. Violation of this rule is considered so serious to the safety and welfare of both the
student who violates it and others in the District, and such a disruption to the educational
process, that emergency expulsion will always be immediately enacted. By law we are required
to notify the local law enforcement agency of a violation of this rule. Also, by law, in the case of
possession of a firearm we are required to expel the student. The duration of the expulsion will
be at least one school year and may be permanent.

Exceptional Misconduct: Any conduct which materially and substantially interferes with the
educational process is prohibited.

However, the following infractions have been judged to be so serious in nature and/or so serious
in terms of the disruptive effect upon the operation of the school(s), that students may be subject
to an emergency expulsion and/or suspension (short term or long term) for a first-time offense.
Because each situation is handled individually, administrators have the discretion to use other
alternative forms of discipline if they so decide. This may include restitution for property
damage or loss and/or restitution to victims if appropriate. All of the following acts are
specifically prohibited on school grounds, school-sponsored transportation, (including authorized
school bus stops), at school events off school grounds, or off-campus if disruptive effects result
at school. Law enforcement may be informed.

Key:

IHS T In-house Suspension
STS T Short-term Suspension
LTS T Long-term Suspension
EE T Emergency Expulsion
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Violation Definition Consequence
Firearms Possession, threat to use or use of a firearm 1st Offense:
e EE
o Permanent expulsion from the
LWSD
o ROA (referral to an outside
agency)
o Conference
e Police Contact
Other Weapons and Possession, threat to use or use of other 1st Offense:
Explosives dangerous weapons (or replica weapons) i.e. e EE
knives, BB guns, paintball guns, marshal arts e STSto LTS
weapons, explosives, incapacitating agents, laser | ¢ ROA (referral to an outside
device or any other item which can inflict or agency)
threaten substantial harm or which can be e Conference

perceived by others as a weapon

Police Contact

2nd Offense:

e EE

e LTS

ROA (referral to an outside
agency)

Conference

Police Contact

Immediate Danger and
Disruption

If a studentos
continuing danger to the student, other students,
school personnel, or an immediate and
continuing threat of substantial disruption to the
educational process, that presence is not
permitted.

prese:l

1st Offense:

e EE, STST LTS or Expulsion

e ROA (referral to an outside
agency)

e Conference

e Police Contact

2nd Offense:

e EE, LTS or expulsion

e ROA (referral to an outside
agency)

e Conference

e Police Contact

Disruptive Behavior

Behavior that materially or substantially
interferes with or is detrimental to the orderly
operation of school, school sponsored events or
any other aspect of the educational process.
Behavior or activities occurring off-campus that
cause or threaten to cause a substantial
disruption to the educational process on campus
or impinge on the rights of the students or staff
at school may be subject to discipline.

1st Offense:
e EE, STSor LT

2nd Offense:
e EE, STS, or LTS
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Violation Definition | | Consequence
Drugs/Alcohol Possession, use, or being under the influence of 1st Offense:
Possession drugs/alcohol on school grounds or during e STS EE/LTS and Assessment
Use school sponsored events; including prescription
Paraphernalia drugs beyond a daily dose and over the counter 2nd Offense:
drugs in quantities or mixtures that are suspect e EE/LTS
and capable of causing serious harm.
Drugs/Alcohol Transfer or sale on school grounds or during 1st Offense:
Sell school sponsored events. Includes illegal drugs, | ¢ EE/LTS
Buy controlled substances, and combinations or
Transfer amounts of over-the-counter drugs that could be
seriously harmful.
Threats To express an intent to inflict injury or cause 1st Offense:

harm, to intimidate verbally, use of hand signs,
in writing or on computer. Words or actions

e STS, LTS and/or EE

intended to inflict mental or physical harm are 2nd Offense:
not allowed. e LTSand EE
Harassment, Intimidation, Harassment (verbal, physical, visual) 1st Offense:

Bullying, Disrespect

/Intimidation/Bullying/Disrespect: Derogatory
remarks, phrases, gestures, teasing etc., which
demeans the race, ethnic background, gender or
individuality (e.g. character, sexual orientation,
physical appearance) of a person, or
inappropriate touching. Also: words, actions, or
electronic communications that create a hostile
environment or disrupt school operations.

e Conflict Mediation and/or
STS, LTS, EE

2nd Offense:
e IHS, STS, LTS, EE

3rd Offense:
e STS,LTS, EE

Sexual Harassment

Unwelcome sexual comments, jokes,

innuendoes, compliments, cartoons, pranks

and/or other verbal, visual or physical advances,
unwanted touching, stalking, or gestures specific
to an individual s gg¢

1st Offense:
e Conflict Mediation and/or
STS, LTS, EE

2nd Offense:
e [HS, STS, LTS, EE

3rd Offense:
e STS,LTS, EE

Assault

Inflicting physical harm.

1st Offense
e EE/LTS, Police Report
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IMPORTANT DISTRICT POLICIES

1.Tobacco Free Environment (KGC) Washington schools have adopted a no
smoking policy. Smoking is not allowed on any campus by employees, parents,
students, or outside organizations using the facilities.

2.Drug Free Schools (GBKA) Under the Drug-Free Schools and Communities
Act, this school must be totally free of unlawful drugs and alcohol. No one is
allowed to possess, use, or distribute such drugs or alcohol while at school while
taking part in any school activities. Disciplinary actions will be taken for drug and
alcohol violations. The law says discipline can include prosecution for illegal acts,
as well as expulsion for students and loss of job for school employees.

3. The Lake Washington School District fully supports the Drug-free Schools and
Communities Act. It is expected that all students and employees will follow the
regulations and policy prohibiting possession, use, or distribution of drugs and
alcohol on school property or as a part of any school activity. All students have an
opportunity to participate in the drug and alcohol education and prevention
curriculum. Services are available within this area for students who are
involved with drugs or abusing alcohol. Resources can be found by contacting
school staff, your f amihénynudberc2d-bonr, or (
Crisis Clinic (206) 461-3222, Drug and Alcohol Hotline (206) 722-3700 or 1-
800-562-1240.

52
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